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Introduction

The Connecticut Department of Transportation (Department) submits this Disadvantaged Business
Enterprise (DBE) Program Plan to the United States Department of Transportation (DOT), acting
through the Federal Highway Administration (FHWA) and the Federal Transit Administration
(FTA) in accordance with 49 CFR Part 26, as amended.

The DBE Program described within this manual has been designed and implemented by the
Department to satisfy the DBE regulations codified at 49 CFR Part 26, as amended. The program
also complies with 49 CFR Part 23, as amended, where applicable.

SUBPART A - GENERAL REQUIREMENTS

Section 26.1 Objectives
The Department’s DBE Program aims to achieve the following DBE regulatory objectives for all
types of firms; contractors and consultants:

e To ensure nondiscrimination in the award and administration of DOT-assisted contracts
in the Department’s highway, transit, and airport financial assistance programs.

e To create a level playing field on which DBEs can compete fairly for DOT-assisted
contracts.

e To ensure that the Department’s DBE Program is narrowly-tailored in accordance with
applicable law.

e To ensure that only firms that fully meet the eligibility standards of Part 26 are permitted
to participate as DBEs.

e To help remove barriers to the participation of DBEs in DOT-assisted contracts.

e To promote the use of DBEs in all types of DOT-assisted contracts and procurement
activities.

e To assist the development of firms that can compete successfully in the marketplace
outside the DBE Program.

e To provide appropriate flexibility to recipients of Federal financial assistance in
establishing and providing opportunities for DBEs.
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Section 26.3 Applicability

The DBE Program applies to all financial assistance where the Department expends DOT
funds, as well as to any sub recipient to whom the Department extends federal financial
assistance. The DBE Program requirements do not apply to projects that do not include
federal assistance.

The Department is the recipient of Federal-Aid highway funds authorized under Titles | (other
than Part B) and V of the Intermodal Surface Transportation Efficiency Act of 1991 (ISTEA),
Pub. L. 102-240, 105 Stat. 1914, or Titles I, I1l, and V of the Transportation Equity Act for the
21st Century (TEA-21), Pub. L. 105-178, 112 Stat. 107. Titles I, I11, and V of the Safe,
Accountable, Flexible, Efficient Transportation Equity Act: A Legacy for Users (SAFETEA-
LU), Pub. L. 109-59, 119 Stat. 1144; and Divisions A and B of the Moving Ahead for Progress
in the 21st Century Act (MAP-21), Pub. L. 112-141, 126 Stat. 405.

The Department is the recipient of Federal Transit funds authorized by Titles I, 111, V and VI of
ISTEA, Pub. L. 102-240 or by Federal transit laws in Title 49, U.S. Code, or Titles I, I1l, and V of
the TEA-21, Pub. L. 105-178. Titles I, I1l, and V of the Safe, Accountable, Flexible, Efficient
Transportation Equity Act: A Legacy for Users (SAFETEA-LU), Pub. L. 109-59, 119 Stat. 1144
and Divisions A and B of the Moving Ahead for Progress in the 21st Century Act (MAP-21), Pub.
L. 112-141, 126 Stat. 405.

Section 26.5 Definitions

The Department uses the definitions contained in Part 26, Section 26.5, for this program. In
addition, the following terms not included in Part 26, Section 26.5, will have the meanings
provided in the Documents section of the manual.

Agreement — contract instrument between the Department and an entity for the provision of
professional services.

Department — means the State of Connecticut Department of Transportation

OCC — Refers to the State of Connecticut Department of Transportation Office of Contract
Compliance.

OOC- Refers to the State of Connecticut Department of Transportation Office of Construction.

Overconcentration — A situation in which DBE firms perform such a disproportionate share of a
certain type of work as to unduly burden the opportunity of non-DBE firms to participate in this
type of work.

Sub recipient — Any entity, public or private, to which the Department has extended DOT
financial assistance in support of the programs of the FHWA or FTA, or any entity that has
applied for such assistance.

For additional definitions, please refer to Attachment 1.
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Non-Discrimination Requirements

The Department shall not exclude any person from participation in, deny any person the benefits
of, or otherwise discriminate against anyone in connection with the award and performance of any
contract covered by Part 26 on the basis of race, color, sex, or national origin.

In administering its DBE Program, the Department shall not, directly or through contractual or
other arrangements, use criteria or methods of administration that have the effect of defeating or
substantially impairing accomplishment of the objectives of the program with respect to
individuals of a particular race, color, sex, or national origin.

Section 26.11 Recordkeeping Requirements

The Department reports DBE participation to each DOT agency in accordance with Part 26
recordkeeping requirements and with additional requirements imposed by FHWA and FTA in
conformance with Part 26. The Department will continue to submit the semi-annual Uniform
Report of DBE Commitments/Awards and Payments to FHWA and FTA by June 1st and
December 1st of each year, or as directed by DOT.

Data used to populate the Uniform Report of DBE Awards or Commitments and Payments is
collected by the Department on an ongoing basis. The Department consolidates the collected
data and uses it to complete the Uniform Report, which is then forwarded to DOT to meet the
appropriate deadlines.

The Department will report to the Department of Transportation’s Office of Civil Rights
(DOCR), by January 1st of each year, the percentage and location of all DBE firms in its UCP
Directory controlled by women, socially and economically disadvantaged individuals, and
individuals who are women and are otherwise socially and economically disadvantaged
individuals. The Department will also provide DOCR with any UCP information requested
under FAST Act, or current authorizing legislation as required.

The Department maintains a bidders list and maintains a Vendor Profile database of all firms
(DBE and non-DBE firms) performing work or interested in performing work for the
Department. The Vendor Profile includes the name, address, DBE/non-DBE status, annual gross
receipts, type of work performed and if they solicit work on federally-assisted contracts.

Using a survey method, the Department requests information by using its Affirmative Action Plan
List (all contractors/subcontractors/consultants/sub consultants performing work that is $10,000 or
more must have a plan), prequalification lists, bidders lists, subcontractor approval lists, and
vendors and contractors that are listed by other firms as firms they do business with. The mass
mail survey forms are sent every other year, but the database is updated on an ongoing basis. The
survey document is also available on the Department’s website. The information is maintained in
a Department database that resides in the OCC.

Bureaus and sections within the Department report DBE commitments, DBE Awards and
Commitments by running electronic reports from their database systems. The information is
then forwarded to the OCC.

The Department and sub recipients maintain all internal records relevant to DBE compliance,
including, but not limited to commitments and awards, goal attainment, commercially useful
function reviews, etc. for a minimum of three years.
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Section 26.13 Required DBE Contract Assurances

The Department and its sub-recipients have signed the following assurance, which is applicable
to all DOT-assisted contracts and their administration:

The Department shall not discriminate on the basis of race, color, national
origin, or sex in the award and performance of any DOT-assisted contract or in
the administration of its DBE Program or the requirements of 49 CFR Part 26.

The Department shall take all necessary and reasonable steps under 49 CFR Part
26 to ensure nondiscrimination in the award and administration of DOT-assisted
contracts. The Department’s DBE Program, as required by 49 CFR Part 26 and as
approved by DOT, is incorporated by reference in this agreement.

Implementation of this program is a legal obligation, and failure to carry out its
terms shall be treated as a violation of this agreement. Upon notification to The
Department of its failure to carry out its approved program, the DOT may impose
sanctions as provided for under 49 CFR part 26 and may, in appropriate cases,
refer the matter for enforcement under 18 U.S.C. 1001 and/or the Program Fraud
Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).

Each DOT-assisted contract that the Department signs with a contractor and each subcontract the
prime contractor signs with a subcontractor must include the following assurance:

The contractor, sub-recipient, or subcontractor shall not discriminate on the basis
of race, color, national origin, or sex in the performance of this contract. The
contractor shall carry out applicable requirements of 49 CFR Part 26 in the award
and administration of DOT-assisted contracts. Failure by the contractor to carry
out these requirements is a material breach of this contract, which may result in the
termination of this contract or such other remedy as the recipient deems
appropriate, which may include, but is not limited to:

(1) Withholding progress payments;

(2) Assessing sanctions;

(3) Liquidated damages; and/or

4) Disqualifying the contractor from future bidding as non-responsible.

Sub-recipients must similarly require that each DOT-assisted contract that is signed with a contractor
(and each subcontract the prime contractor signs with a subcontractor) includes the above assurances.
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SUBPART B - ADMINISTRATIVE REQUIREMENTS

Section 26.21 DBE Program Requirements

The Department, as a direct recipient of federal funds, is required to establish a DBE Program and
must apply the DBE Program to all expenditures of federal highway, aviation, and transit funds.
These expenditures include construction contracts, professional services, management services,
and research. The Department’s sub recipients, as indirect recipients of federal funds, must
comply with the Department’s DBE Program.

The Department administers its DBE Program as required and submits periodic updates to DOT
regarding significant changes in its program.

The Department is not eligible to receive DOT financial assistance unless DOT has approved its
program and the Department is in compliance with its program as well as the requirements of
part 26.

Section 26.23 Policy Statement

The Department’s signed and dated DBE Policy Statement applies to the Department as well as
its sub recipients. It is disseminated Department-wide, to sub recipients, and DBE and non-DBE
business communities that perform work on the Department’s DOT assisted contracts. The
policy statement expresses the Department’s objectives and outlines the responsibilities for
implementation. When updates are made to the DBE Program, notice is given to affected
business units of the Department and sub recipients; information and training is provided as
needed. Significant changes to the program will be submitted to FHWA and FTA for approval.

Section 26.25 DBE Liaison Officer

The Department has designated the following individual as the DBE Liaison Officer:
Debra Goss, Manager
Office of Contract Compliance
Connecticut Department of Transportation
2800 Berlin Turnpike
Newington, CT 06111
(860) 594-2169

In this capacity, the OCC Manager is responsible for directing all aspects of the DBE Program
and for ensuring that the Department complies with all provisions of Part 26

This includes ensuring adequate staff to administer the program in compliance with Part 26. The
OCC Manager has direct independent access to the Department’s Commissioner concerning
DBE Program matters. The OCC consists of a Manager, one Equal Employment Opportunity
Specialist 2, three Equal Employment Opportunity Specialist 1s, one Equal Opportunity
Leadership positions, an Associate Accounts Examiner position, and one administrative support
position.
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The DBELO is responsible for administering and monitoring the DBE Program. Duties and
responsibilities include but are not limited to the following:

e Gathering and reporting statistical data and other information required by DOT.
e Establish and submit the Department's FHWA, and FTA DBE Methodologies and Goals.

e Review sub recipient contracts and purchase requisitions for compliance with this
program.

e Work with contracting units to establish project goals.

e Maintain Vendor Profile Data.

e Participate in pre-construction and assignment meetings.

e Compile data and other information required by DOT.

e Submit required reports.

e Administering the Department's DBE Supportive Services Program.
e Administering the approved Small Business Program.

e Ensuring that bid notices and requests for proposals are available to DBES/SBEs in a
timely manner.

e Assisting in identifying contracting opportunities for DBES/SBESs.

e Analyzing the Department's progress toward goal attainment and identifying ways to
improve progress.

e Advising the Department's Commissioner and Deputy Commissioner on DBE
matters.

e Participating with Department Executives, the Bureau of Project Delivery Staff,
Districts, and the Department's Office of Chief Counsel in determining contractor
compliance with good faith efforts (GFE).

e Working to resolve disputes between prime contractors and DBES/SBEs.

e Providing DBEs/SBEs with information and assistance in preparing bids and
obtaining bonding and insurance.

e Planning and participating in DBE/SBE training seminars, workshops, and
networking sessions.

e Providing outreach to DBES/SBEs and community organizations on how to do
business with the Department and to promote contracting opportunities.

e Certifying DBEs and ACDBEs in accordance with the criteria set by DOT.

e Respond to USDOT certification appeals and conduct eligibility investigations.
e Maintaining and updating the statewide directory of certified CT UCP DBEs.

e Advise the Screening Committee of goal achievement progress.

e Update DBE specifications and contract provisions.

e Make determinations of GFEs.

e Act as an advocate for the program.
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The Department is responsible for the UCP for Connecticut and is the only agency authorized to
perform DBE certification under 49 CFR for Connecticut. The OCC is responsible for
performing on-site reviews and making certification determinations.

Although the responsibility for directing all aspects of the DBE Program lies within the OCC,
responsibilities may be assigned to other agency departments to assist in the administration of the
program.

Office of Contracts
e Accepts or rejects bids, based in part on proposed DBE achievement
e Coordinates GFE submissions for submission to the DBELO including data gathering

e Participates in prequalifying contractors

Office of Construction

e Approves proposed sub-subcontractors including DBE subcontractors
e Provides ad hoc reports on DBE goal achievement

e Coordinates with the DBELO to resolve project-related problems involving DBE
participation

e Provides training to Districts on DBE involvement

e Monitors DBE goals for specific projects

e Reports on DBE project goal attainment

e Monitors Prompt Payment of DBE subcontractors

e Conducts quality assurance reviews

o Verifies that DBE firms are performing a Commercially Useful Function (CUF)
e Monitors Prompt Payment and handles complaints

e Gathers information for post-award GFE reviews to be submitted to the DBELO
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Consultant Design
e Monitors DBE goals for specific projects
e Reports on DBE project goal attainment

e Provides ad hoc reports on DBE goals, commitments, and attainments

-
Agreements

e Accepts or rejects proposals based, in part, on proposed DBE involvement

e Reports on DBE project goal attainment

e Provides ad hoc reports on DBE goals and commitments

Section 26.27 DBE Financial Institutions

There are no DBE financial institutions in Connecticut. We have made efforts to identify
institutions throughout the state.

The Department and its DBE Supportive Services Consultant encourage and promote the use of
small disadvantaged owned banks.

Section 26.29 Prompt Payment Mechanisms

Prompt payment of subcontractors, suppliers, and/or dealers by a prime contractor is required by
the Department. The Department requires that subcontractors be paid within 30 days of the prime
receiving payment for work performed. Sub recipients are also required to have a contract clause
requiring prime contractors to pay subcontractors within 30 days of receipt of payment.

Regarding the holding of retainage, the Department follows 49 CFR 26.29 (b)(1) and does not
hold retainage from its contractors and requires that its contractors not hold retainage from their
subcontractors.

The Department has contract language which holds the contractor responsible for paying
subcontractors within 30 days of being paid. Failure to comply with prompt payment
requirements may result in a contractor/sub recipient being liable for interest on the amount due
and owing at the rate of one percent per month, a reduction in contract payments, and/or result in a
finding of non-responsibility on future contracts. The Department also reserves the right to set-off
amounts owed against the amount owed to a contractor under any other contract or arrangement
the contractor has with the State.

These prompt payment terms and conditions are incorporated into all Department contracts and
consultant agreements.

The Department has detailed its prompt payment process in the “Office of Construction Prompt
Payment Summary” document (Attachment 19)
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OOC is responsible for monitoring and enforcing the prompt payment process.

The OOC addresses prompt payment when performing its Site Record Reviews. The prime
contractor’s procedures to ensure prompt payment of subcontractors are inspected during the Site
Record Review. In addition, the following is included as part of the review.

e Are subcontractors being paid in a timely manner? Verify procedures to ensure prompt
payment.

Any allegation of prompt payment anomalies are investigated by the OOC in
conjunction with District personnel and the OCC.

In addition, during the project Compliance Reviews, OCC requires the Prime to
complete a Subcontractor Prompt Payment form to monitor whether the Prime is
meeting prompt payment requirements. Please see Attachment 19.

Section 26.31 DBE Directory

The CT UCP maintains a shared database that produces the statewide directory of firmseligible to
participate as DBEs on DOT-assisted contracts. The CT UCP database is electronic and updates
to the directory occur in real time. For each firm, the CT UCP Directory lists the firm name,
address, owner, phone number, fax number, e-mail, website, applicable North American Industry
Classification System (NAICS) codes, service category, and a description of work the DBE has
been certified to perform.

A searchable directory of certified DBES can be viewed by visiting
http://www.biznet.ct.gov/dot_dbe/dbesearch.aspx . The directory is available for free to all agency
offices, contractors, consultants, construction/consultant associations, minority, women and small
business development entities, federal/state agencies, all interested bidders/proposers, and the
general public.

Section 26.33 Overconcentration

The Department has not currently identified the existence of overconcentration in the types of
work that DBEs perform. A contractor, however, may challenge that there is an area of DOT-
assisted work in which there is an overconcentration of DBE firms, and that such concentration
creates an undue burden for non-DBE firms in obtaining work in this area. Where such challenges
are made, they shall be processed as follows:

The challenge must be submitted, in writing, to the following:

Ms. Debra Goss

Connecticut Department of Transportation
Office of Contract Compliance

2800 Berlin Turnpike

Newington, CT 06111

The written challenge must identify the challenging party, summarize the grounds for the
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challenge, and include all available information relevant to determining whether the challenge is
valid. The Department will thoroughly review the information submitted.

If it is determined that there is reason to believe that the party has a valid claim, the Department
will work with the concerned DOT operating administration on a determination of
overconcentration and devise measures to address it.

Section 26.35 Business Development Programs

The business development programs offered by the Department are discussed below.

DBE Business Development Program

The Department operates a comprehensive DBE Supportive Services Program aimed at enhancing
the growth, development, and self-sufficiency of all DBE firms competing for DOT- assisted
contracts and subcontracts. That program is part of the Department’s Race-Neutral efforts. The
Department also supports a Comprehensive Business Development Program (BDP) that is made
available to a limited number of DBE firms that are considered mid-level or established. The firms
are selected based on criteria including the firm’s commitment to the program and readiness. Both
the DBE Supportive Services Program and the BDP are federally-funded.

The DBE Supportive Services Program assists firms through conducting a comprehensive
assessment and developing an implementation plan, which:

o Provides an analysis of the participating DBE’s market potential, the competitive
environment, and other business analysis capable of estimating the prospects for
profitable operation during the term of participation in and after graduation from the
program.

o Provides an analysis of the firm’s strengths and weaknesses, with particular attention to
the means of correcting any financial, managerial, technical, or labor conditions which
could impede the participant from receiving contracts for work that historically has not
been performed by DBEs.

o Sets specific targets, objectives, and goals for the DBE participant.

o Assists in the development of a Business Plan.

o Assist with bid and proposal reparation and identify contracting opportunities.
o Training.

The DBE Business Development program provides services which:

o Assist with bid and proposal preparation and identification of contract opportunities.
o Updating of a Business Plan.

o Technical assistance coaching and, if necessary, identifying other support resources.
o Networking Opportunities.

J Advanced Executive Training.

o Mentoring.

The BDP and the DBE Supportive Services Program are operated by one or more contractor(s)
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chosen using the Department’s approved procurement process. The Department has also
developed partnerships with other organizations that provide assistance to small businesses. This
allows the Department to provide additional services at little to no cost.

Connecticut Department of Administrative Services (DAS)-Supplier Diversity

DAS refers firms certified in the State of Connecticut’s Small Business Program that are interested
in becoming certified in the DBE program which allows for the expansion of businesses within the
CT UCP. The Department also refers DBE firms to DAS for certification in the Small Business
Program. http://www.biznet.ct.gov/dot_dbe/dbesearch.aspx

Section 26.37 Monitoring and Enforcement Mechanisms

The Department utilizes the following monitoring and enforcement mechanisms to ensure
compliance with Part 26.

The Department brings to the attention of the DOT any known activities that appear to be
inconsistent with Part 26 of this program so that the DOT can take the steps provided in Part 26,
Section 26.107 (e.g., referral to the United States Department of Justice for criminal prosecution,
referral to the DOT Inspector General and/or the Commonwealth’s Office of Inspector General, or
action under suspension and debarment or Program Fraud and Civil Penalties rules).

The Department employs a number of standard forms used to collect DBE information for initial
project setup and for ongoing monitoring of DBE participation:

e Screening Committee Request for Goal Assignment

e Pre-Award DBE Commitment Approval Request Form
e DBE Approval Memo

e Consultant Approval Form (Con-128)

e Consultant DBE Certification Form

e Project Site Record Review

e Contractor Compliance Review

e Guide to Civil Rights Compliance

e Process and Application for Pre-award GFEs

e Pre-award GFE Monthly Update

o DBE Commercially Useful Function Report

e Sub-consultant Payment Log

e Bi-monthly Report on DBE Participation

e Subcontractor Approval Form (CLA-12)

e Final DBE or SBE Participation Report (88-1 Report)
e Request to Reduce or Eliminate Design Related Work Assigned to DBE

o Commercially Useful Function Form
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e DBE Awards and Commitments Report

The Department conducts direct monitoring of DBE requirements via a number of methods. The
Equal Employment Opportunity (EEO) Coordinators conduct onsite compliance reviews of
FHWA funded Highway Construction projects. The EEO Coordinator reviews DBE subcontracts,
payments, completed CUF reports, and evaluates any DBE firms working on the project during
the date of the visit. The EEO Coordinator also reviews monthly progress reports submitted by
individual Engineering Districts which provide status on all FHWA funded projects. Based upon
the comments included in the report and the progress of individual projects in meeting the goal,
the EEO Coordinator conducts follow up inquiries and provides technical assistance as needed.

The Project DBE Special Provisions define how DBE participation is counted towards credit
throughout the document. In order to receive credit toward the Contract DBE goal, the firms
utilized as DBE subcontractors or suppliers must be certified as DBEs in the type of work to be
counted for credit by CTDOT’s OCC prior to the date of the execution of the subcontract. Only DBE
work specified in the Pre-Award Commitment (PAC) and work that meets a Commercially Useful
Function (CUF) will be counted towards the Project DBE goal. The Prime Contractor is held
responsible to meet these requirements at all times, from the time of award (by the Office of
Contracts and the OCC units) to ensure they and/or their subcontractors are eligible and not
debarred, through the end of the project. The OOC unit provides monitoring of the Prime and
subcontractor by various staff after award, as follows:

1. Each CLA-12 is compared against the approved project PAC for uniformity by OOC staff;

2. the Prime is monitored daily/weekly/monthly by Project Inspector;

3. DBE issues are monitored and discussed at each monthly progress meeting, EEO
coordinators monitor DBE dollars to be counted towards the project DBE goal by use of bi-
monthly payment verifications;

4. Any PACMOD must be approved by OOC/OCC; and

5. Upon completion of the project, a DBE summary memo is prepared and noncompliance DBE
issues are reviewed and addressed by OOC/OCC before thr project is accepted, as needed.

This is stated in the DBE special Provisions in sections: I(k); I1(A); 11(B); 11(C) (upon modification
approval); Ill(when GFE applicable) and form 817, in articles 1.02.01, 1.02.13 & 1.08.01.

Additionally, the OCC evaluates DBE requirements, including CUF, as part of general
compliance reviews of contractors and consultants.

The Department’s Construction Manual provides a monitoring and enforcement mechanism to
verify that work committed to DBEs at contract award is actually performed by the DBEs.

The Department uses Site Manager to track DBE commitments, DBE subcontracts, and DBE
payments. The Contract Awards Section also generates a monthly report showing projects
awarded using federal dollars, which is submitted to the DBELO. This report includes a
breakdown of DBE goals established for each project and the percentage of participation the prime
contractor committed to as a condition of award.

In addition, the OCC utilizes a DBE Monthly Monitoring Report that assists in monitoring DBE
goal attainment on all DOT-assisted projects. The Districts submit the minutes from construction
meetings; the minutes also highlight potential DBE issues or concerns. The DBELO submits
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feedback to the OOC based upon the review of District minutes and independent monitoring
conducted by the DBELO. The feedback may request additional information and/or identifies
additional actions the OOC needs to take related to DBE goals.

The Department reviews payments made to DBESs as part of its contract compliance project
reviews to ensure that the actual amount paid to DBE subcontractors equals or exceeds the dollar
amounts listed in the approved DBE commitments.

For reporting purposes, OOC and OCC track whether payments from the monthly report are from
pre-award committed DBE firms (race conscious) or whether the payments are to DBE primes or
additional DBE firms utilized after the goal has been met (race neutral). OCC also keeps track of
all contracts and agreements that have been awarded, the DBE participation committed to each
contract, and what race neutral participation has been achieved in order to keep track of where the
Department is with its overall goals, and whether adjustments need to be made on contracts that
have been assigned goals by the screening committee but have not yet been advertised for bid.
The federal participation amount is also tracked to ensure only federal dollars are being reported
on.

The OOC reviews the items of work performed by the DBE firm to compare the items of work
performed to the items of work approved for DBE participation on the project. If it is determined
that the approved work was performed and met the appropriate CUF requirement then credit is
allowed.

The OOC completes a Form 88-1 (see attachment 29) which provides a running tally of DBE firms
on the project, the dollar value of the work performed, and the verified dollar value of work to be
credited for DBE participation.

Consultant Agreements

Monitoring of DBE Consultants provides for the monthly monitoring of DBE consultant
participation. Monitoring is performed manually.

Section 26.39 Small Business Enterprise Element

The Department has implemented a Small Business Element of its Disadvantaged Business
Enterprise Program in accordance with Part 26, Section 26.39.

In 2009, the Department created a pilot program called the Small Business Participation Program
(SBP Program). The program was designed to provide small businesses with an opportunity to bid
as primes. The SBP Program is a race and gender neutral program in which certain projects are set-
aside for small business participation.

The DBE program improvement regulations that became effective on February 28, 2011, require that
recipients include in their DBE program, an element to structure contracting requirements to
facilitate competition by small business concerns; in addition to taking all reasonable steps to
eliminate obstacles to the participation of small business concerns in procurements as prime
contractors or subcontractors.
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Purpose
The Department proposes to utilize the SBP Program in order to foster small business participation

on federal-aid contracts. This program will provide an opportunity for small economically
disadvantaged firms to compete and participate as prime contractors or consultants, and will provide
firms owned by individuals who may be socially and economically disadvantaged, an opportunity to
participate on projects in which their participation has been traditionally underutilized.

Eligibility
(Proof of eligibility is required)
To be eligible to participate as in the SBP Program, the firm must meet the small business definition

as defined by 49 CFR 26.65 and meet one of the criteria listed below (each of the programs listed
below are race and gender neutral):

1. Current certification as a DBE pursuant to 49 CFR Part 26

2.  Current certification in the Connecticut Department of Administrative Services Small
Business Enterprise Program (SBE); or

3. Certified as a Small Business by any state or local governmental agency

Firms must also meet the PNW and Small Business Size standards listed in the solicitation.

Fostering Involvement

The program will be monitored to determine its effectiveness in increasing race neutral small
business participation on federal aid projects. This program shall be applicable only to projects that
are federally-assisted or fully federally funded.

The Department will further enhance this program by:

o Encouraging the Department personnel to identify additional contracting opportunities that
can be reserved for small businesses;

o Monitoring the use of the SBP Program on contracts to determine its impact;

o Reserve construction, maintenance, and professional service projects for small businesses
and offer assistance to firms with little or no experience of working with the Department as a
prime;

e  Participate in outreach and matchmaker events to educate small businesses about the program
and the available opportunities;

o Include information about the SBP Program on the Department website including eligibility
criteria;

o Foster participation by facilitating community partnering events and project information
sessions specifically targeted to the small businesses;

o Host a workshop targeted to small businesses to provide training on how to do business with
the Department.
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Unbundling

For Construction Contracts:

The Department will review contracts to determine if they are suitable for unbundling for small
business participation.

Criteria to be used will include the following:

1) Isthe size of the contract conducive to small business participation;

2)  Availability of small businesses to perform the type of work under the contract;

3)  Will setting the contract aside for small business participation substantially increase the
costs;

4)  Assess the risk — Is the work schedule critical; will there be work-dependencies between
contracts; is work easily broken out (design effort), and identifying the overall risk (high,
medium, low).

Other

The Department currently reports all race and gender-neutral participation on federal-aid projects by
certified DBEs regardless of whether the project has an assigned DBE goal; this includes projects
that have an SBP Program requirement.

The determination of eligibility for the program will be a matter of contractor responsibility and will
be a condition of award. The Department’s electronic bidding process will have no impact on this
program.

A joint venture entity would have to qualify as an SBP Program in accordance with eligibility
criteria and provide proof.

Sub-recipients will be required to comply with the requirements of this program as applicable.

SUBPART C - GOALS, GOOD FAITH EFFORTS, AND COUNTING

Section 26.43 Set-Asides or Quotas

The Department and its sub recipients do not use set-asides or quotas in the administration of the
DBE Program.

Section 26.45 Overall Goals

The Department develops its overall DBE involvement goal consistent with Part 26, Section 26.45.

The methodology used to develop the overall goal is available to the public electronically through
the Department’s web site at http://www.ct.gov/dot/cwp/view.asp?a=2288&q=307380.
Additionally, physical copies of the methodology are available upon request by contacting the
DBELO at 860-594-2169. The Department submits its FHWA, and FTA methodologies and goals
to the appropriate operating administration as required. Submittal is based upon the staggered
three-year goal schedule established for the FHWA and FTA. The Department implements the
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overall goal on August 1 of the appropriate fiscal year, unless it receives other instructions from
the DOT. The Department’s next overall goal submission will be submitted to FHWA for legal
sufficiency approval by August 1, 2018 and will cover October 1, 2018 — September 30, 2021.

Section 26.47 Goal Attainment

The Department constantly monitors attainment of DBE goals through the use of the various
methods described in Section 26.11 — Recordkeeping Requirements and Section 26.37 —
Monitoring and Enforcement Mechanisms. If at the end of a fiscal year the Department has not
attained the overall goal applicable for that year, the Department shall analyze the reasons for the
shortfall and create a corrective action plan in accordance with Part 26, Section 26.47. The analysis
and corrective action plan shall be submitted to FHWA and FTA within 90 days of the end of the
fiscal year.

Section 26.49 TVM

The Department requires each transit vehicle manufacturer (TVM), as a condition of being
authorized to bid or propose on FTA-assisted transit vehicle procurements, to certify that it has
complied with the requirements of this section. Alternatively, the Department may, at its discretion
and with FTA approval, establish project-specific goals for DBE participation in the procurement of
transit vehicles in lieu of the TVM complying with this element of the program.

Section 26.51 Breakout of Estimated Race-Neutral and Race-Conscious

Participation

The breakout of estimated race-neutral and race-conscious participation is updated in the
Department’s methodology and goal-setting documents for each required DBE goal submission.
The Department monitors the race-neutral and race-conscious goal apportionment and makes
adjustments up or down as supported by the most recent data available. The DBE goals are
monitored on an ongoing basis for race-neutral and race-conscious participation.

Race-Neutral

The Department attempts to meet the maximum feasible portion of its overall goal using race-
neutral means. Race-neutral credit is given for the dollar amount of a prime contract awarded to a
DBE firm, a DBE subcontract executed on a project that did not contain a DBE goal, or DBE
commitment or payment dollar amounts exceeding the contract goal. Race-neutral means
employed by the Department include, but are not limited to, the following programs.

One method used by the Department to improve its race-neutral performance is the establishment
and operation of the federally-funded DBE Supportive Services Program (SS Program). This
program is intended to provide training, assistance, and services to DBE firms certified in the DBE
Program to facilitate their development into viable self-sufficient organizations capable of
competing for and performing on DOT-assisted highway projects on an equal basis with non-DBE
firms.

The program is operated by a contractor as the DBE SS Program. The program’s objectives are
to:
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1. Build relationships and communication networks with available expertise at all
government levels in addition to the private, non-profit, and academic sectors. Maintain a
database of these contacts.

2. Determine critical DBE needs relative to performance on the Deparmtent’s DOT-
assisted highway projects within the areas of business, construction, consulting, and
technology management.

Develop and deploy needs-based training for participating DBE firms.

Conduct direct consultative assistance to participating DBE firms concerning Department-
assisted highway projects.

5. Generate support services information through the collection, promotion, and
dissemination of business, construction, consultant, and technical materials.

6. Spearhead, coordinate, and attend conferences, meetings, and symposia.

7. Evaluate and continuously improve the key supportive services activities by collecting,
analyzing, and utilizing feedback from a variety of sources.

The DBE SS Program provides the following services, all of which are free of charge.

Continual Needs Assessment and Identification

The DBE SS Program conducts an annual formal Needs Assessment Survey of DBE firms and
conducts ongoing informal needs assessments by means of face-to-face and telephone interviews,
e-mails, and self-administered surveys. The objective of the needs assessments is to identify the
barriers that DBEs face in competing with non-DBEs for DOT-assisted contracts and subcontracts,
and determine what services would assist DBEs in overcoming those barriers. The results of both
the formal and informal assessments are used to adjust processes and services provided by The
DBE SS Center and the objectives of the DBE SS Program.

Training, Consulting, and Information Management

The DBE SS Program develops approaches to providing training, consulting, and information
management. This includes a training reimbursement program to provide financial assistance to
pre-screened DBEs for company-specific training. The DBE SS Program coordinates instructor-led
training, computer-based training, and one-on-one consulting services. In addition, The DBE SS
Program continues to collect, promote, and disseminate information deemed relevant to the DBE
community. The DBE SS Program bases the initial need for ongoing trainings on historical
information, results of various needs assessments and other available data. The DBE SS Program
continually reevaluates and updates those needs based on feedback received from training
evaluations, interaction with and requests from DBE firms, and other relevant sources.

Outreach, Networking, and Communication

The DBE SS Program uses various methods of outreach to inform and encourage DBEs to use its
services. These include:

e The DBE/SS Program webpage http/Awwv.ct.gov/dot/cwphview.asp?a=2288&0=307380

e Newsletter articles

e Brochures and other promotional materials

e Direct mail (both U.S. mail and e-mail)

20| Page


http://www.ct.gov/dot/cwp/view.asp?a=2288&q=307380

Networking methods include participating in meetings, preconstruction conferences and symposia
(at which DBEs and the prime contracting community are likely to be present), aswell as outreach
to community, civic, ethnic, business, and construction organizations. In addition to the above
outreach and communication methods, The DBE SS Program responds to individual written and
telephone requests for assistance.

Continual Evaluation of Processes, Outcomes, and Effectiveness
The DBE SS Program uses personal interviews, online interviews, telephone follow-up, and self-
administered survey forms as part of its ongoing self-evaluation. The DBE/SS Program utilizes a

combination of qualitative and quantitative methods to analyze the data, as well as evaluation and
measurement of the attainment of specific training objectives.

Designated Race-Neutral Programs and Contracts

In addition to the strategies noted above, the Department has deemed certain program areas and/or
contracts to be race-neutral and no contract goals are established. In making such a determination,
the Department considers a number of factors including subcontracting opportunities, dollar value,
project type, location, and the availability of DBEs. Work that is performed intermittently or that
deviates from what is generally performed by the Department is also considered.

As an example, the Department utilizes On Call Environmental Agreements as arace-neutral
component of its DBE Program. No DBE goals are established in connection with the On Call
Agreements, instead, language is included encouraging the utilization of DBEs, SBESs, and other
small business concerns. Any DBE utilization is tracked and reported.

No other program areas are currently race-neutral, but the Department continues to evaluate potential
opportunities based upon the criteria noted above.

Race-Conscious

The Department utilizes race-conscious efforts to attain its overall DBE participation goal.
Contract goals are applied in order to meet the overall goal that is not projected to be met through
the use of race-neutral means.

The Department does not establish a DBE goal on every federally-funded contract as Part 26 does
not require that it do so. The Department establishes goals only on those contracts that lend
themselves to subcontracting opportunities. Dollar value, project type, location, and the
availability of DBEs to perform specific services are considered in setting an appropriate DBE
goal on a given project, consistent with the Department’s approved DBE goal-setting
methodology. If a sub recipient intends to offer a contract with a DBE goal, the goal is determined
in consultation with the Department.

The Department expresses its contract goals as a percentage of the total dollar amount of a DOT-
assisted contract. The Department does not permit the use of rounding in determining DBE
contract goal attainment.

Screening Committee

The Screening Committee is made up of Department personnel from various Bureaus. The
committee members are appointed by the Commissioner. The committee shall designate a member
to serve as chairperson.
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The Screening Committee’s function is to determine the project goal percentages for the federal
DBE Program and the set-aside percentages for the state SBE Program. The committee also hears
requests for SBE set-aside waivers and DBE GFE appeals.

The committee normally meets on the third Thursday of each month. All requests for goal or set-
aside consideration are submitted to the attention of the committee Chairperson. DBE and SBE
determinations are made by a consensus of the committee. The committee assigns goals to assist the
Department in achieving its overall annual goal requirements. Projects are usually submitted by the
initiating unit prior to the project being advertised.

The Screening Committee receives recommendations from the initiating units for project DBE goals
and SBE set-aside assignments. The initiating unit typically has a representative attend the
Screening Committee meeting. This representative should be knowledgeable about the project
presented to the committee and will respond to any questions about the project and the method used
to determine the proposed goal or set-aside.

The initiating unit determines the proposed goal or set-aside by factoring in the type of project; the
funding source; availability of subcontracting opportunities; and the availability of certified DBE or
SBE firms available to perform the type of work required for the project.

The Screening Committee reviews the recommended goals and determines if the recommended goal
percentage or SBE set-aside percentage is appropriate for the project and how the project goal will
impact the Department in meeting its overall program goals.

The Screening Committee may decide to accept the initiating unit’s recommendation or may assign a
different goal or set-aside. The goals are decided by the consensus of the Screening Committee.
This goal then becomes the goal of record. A notice of the goal assignment is e-mailed to the
initiating unit by the OCC. The initiating unit must place a copy of the Screening Committee
confirmation e-mail of the DBE goal or SBE set-aside requirement in the project record. This record
should be maintained for future review by other interested units during the various project phases,
including, and up to final closeout and audit.

If the Screening Committee requires additional information prior to making a decision and a
representative from the initiating unit is not available, or is not able to provide the required
information, the Screening Committee may defer the goal assignment pending a conference with the
initiating unit.

If the decision cannot wait until the next scheduled Screening Committee meeting, an emergency
vote (e-vote) may be taken by e-mail. Once the Screening Committee makes a decision, a notice of
goal assignment will be sent to the initiating unit by the OCC.

The committee will reconsider goals on projects that have a change in the funding source, significant
change to the scope, or a significant change to the estimated contract value.

The Screening Committee has eight (8) voting members and three (3) non-voting members. The

non-voting members are the DBELO, his/her designee, and the Secretary 2. The committee requires
a quorum to convene; a quorum is considered five (5) voting members.
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Section 26.53 DBE Good Faith Effort Procedures

For all DOT-assisted projects in any bureau of the Department, the obligation of the apparent
low bidder is to make a GFE to meet the DBE goal. The low bidder must demonstrate that it has
done so either by meeting the DBE contract goal or documenting GFEs taken in its effort to meet
the goal.

The Department will ensure that all information is complete, consistent, and adequately
demonstrates the low bidder’s GFE before the contract is awarded.

The Department treats bidders’ compliance with GFE requirements as a matter of responsibility.
Each proposal for which a contract goal has been established requires the low bidder to submit
the following information within five days after the bid opening, using the Pre-Award DBE
Commitment Approval Request form.

e Names and contact persons for DBE firms that will participate in the contract.

e A description or list of work items that each DBE will perform. To count toward meeting
a goal, each DBE firm must be certified in a NAICS code applicable to the kind of work
the firm would perform on the contract.

e Dollar amount of each DBE’s participation.

e Written signature of a commitment to use a DBE subcontractor whose participation
IS being used to meet a contract goal.

e Written signature confirmation from the DBE that it is participating in the contract as
provided in the prime contractor’s commitment.

e If the contract goal is not met, evidence of GFE that meet the standards set forth in Part
26, Appendix A, must be documented. The documentation of GFE must include copies of
each DBE and non-DBE subcontractor quote submitted to the bidder when a non-DBE
subcontractor was selected over a DBE for work on the contract.

o If a DBE serves as the prime contractor, the firm is permitted to use its own work to meet
the DBE goal requirement providing that work is covered under the firm’s DBE
certification. If a DBE prime contractor commits in the pre-award to use other DBE firms,
the DBE prime is expected to meet the DBE commitment to those pre-award DBE
subcontractors.

The Department requires bidders to submit DBE commitments no later than 5 days after the bid
opening as a matter of responsibility. For negotiated procurement, including design-build, the
offeror will make a binding commitment to meet the goal with the initial proposal or bid
submission. The specific Commitment information listed above will be submitted before the
execution of the contract.

If the contract goal is not met, the bidder’s GFES are reviewed by the Department and may be
approved or disapproved. If disapproved, the bidder may seek administrative reconsideration of the
disapproval, which is conducted by persons other than those involved in the initial determination.
For complete description of the process, please see Attachment 17.

If a prime contractor intends to terminate or replace a DBE firm, prior to requesting to terminate the
firm, the prime contractor must give the DBE written notice and an explanation of the reasons.
DBE firms are to be given a minimum of 5 (five) days from receipt of that notice to respond,
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agreeing or disagreeing with the prime’s intention, including reasons for disagreement. A copy of
the notice should also be submitted to the OOC. After providing adequate notice the prime must
submit a written request to the OOC requesting approval to terminate the DBE along with the
reasons. A prime contractor cannot terminate a DBE subcontractor listed in the pre-award without
the Department’s written approval.

A DBE firm approved to meet the DBE goal cannot be terminated without just cause and the
approval of the Department. Provided, that good cause does not exist if the prime contractor seeks
to terminate a DBE it relied upon to obtain the contract so that the prime can self-perform the work
for which the DBE contractor was engaged, or so the prime can substitute another DBE or non-
DBE contractor after contract award.

Reasons for termination may include:
1) A listed DBE subcontractor fails or refuses to execute a written contract;

2) The listed DBE fails or refuses to perform the work of its subcontract in a way consistent with
normal industry practice; providing the DBE’s refusal to perform the work is not resulting
from bad faith or discriminatory action of the prime contractor;

3) The listed DBE subcontractor fails or refuses to meet the prime contractor’s reasonable
nondiscriminatory bond requirements;

4) The listed DBE subcontractor is ineligible to work on public works projects because of
suspension and debarment proceedings pursuant to 2 CFR parts 180, 215 and 1200 or
applicable state law;

5) The listed DBE subcontractor becomes bankrupt, insolvent, or exhibits credit unworthiness;
6) The listed DBE subcontractor has been determined by the Department as not responsible;

7) The listed DBE subcontractor voluntarily withdraws from the project and provides to you
written notice of its withdrawal;

8) The listed DBE is ineligible to receive DBE credit for the type of work required;

9) The listed DBE owner dies or becomes disabled with the result that the listed DBE contractor
is unable to complete its work on the contract; or

10) Other documented good cause.

If a DBE contractor is terminated from a project for any reason, the prime contractor is required to
make a GFE to find another DBE subcontractor to replace the original DBE and perform an
equivalent amount of work. Primes have seven days to provide their GFE documentation or
identify substitute DBE firms. For a complete description of the process, please see Attachment 3
Section 11, C.

The following clause will be included in each contract “failure by the contractor to carry
out the requirements of this part is a material breach of the contract and may result in the
termination of the contract or such other remedies determined by the Department.”

The Department establishes contract goals on design-build projects and utilizes the overall dollar
amount of both the final design portion and construction cost estimate to determine the design-
build DBE contract goal. The Department uses the same monitoring methods for design-build
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projects as it does for traditional project delivery.

Pre and Post Award GFE

Pre-Award

If the Contractor cannot show that it will meet the goal through its pre-award commitments, then the
Contractor must document GFE towards goal achievement. The Contractor is required to submit the
documentation to the unit specified in the Contract specification; typically it is either the Initiating
Unit or the Advertising Unit (ex. The Office of Contracts is typically the advertising unit for most
construction contracts). The OCC reviews the firms submitted for DBE participation and signs-off
that the firms provided are DBE Certified and have the appropriate NAICS code(s). If it is
determined that a shortfall exists, the Contractor may request a GFE review. This review is
performed by the OCC. The OCC will notify the Office of Contracts or the initiating unit of its
determination; if OCC determines that a GFE was not made, the Contractor may appeal to the
Screening Committee.

Typical GFE documentation should include the following information. (Note: The actual Contract
specification should be reviewed and followed.)

(1) A statement setting forth in detail which parts, if any, of the Contract were reserved
for the Contractor and not available for bid from subcontractors;

(2) A statement setting forth all parts of the Contract that are likely to be sublet;

(3) A statement setting forth in detail the efforts made to select subcontracting work in
order to likely achieve the stated goal;

4) Copies of all letters sent to DBEs;

(5) A statement listing the dates and DBESs that were contacted by telephone and the
result of each contact;

(6) A statement listing the dates and DBESs that were contacted by means other than
telephone and the result of each contact;

(7) Copies of letters received from DBEs in which they decline to bid;

(8) A statement setting forth the facts with respect to each DBE bid received and the
reason(s) any such bid was declined;

9) A statement setting forth the dates that calls were made to the OCC seeking DBE
referrals and the result of each call; and

(10)  Any information of a similar nature relevant to the application.
Approval of pre-award GFE does not relieve the Contractor from its obligation to make additional
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ongoing GFEs to achieve the DBE goal as subcontracting opportunities arise during actual
performance of the Contract work. The Contract record of ongoing GFEs taken should be
maintained for future review during the life of the Contract, including and up to the final close out
and audit.

Post-award DBE Goal Monitoring
The Administering Unit is responsible for monitoring the goal progress and achievement during the
life of the Contract.

At a minimum, the Administering Unit will perform the following functions:

1) Collect Data from the Contractor on a periodic basis; not less than quarterly. Data
includes, but is not limited to, utilizations, commitments, and actual verified
payments made to DBEs on the Contract.

(2)  Analyze the goal achievement as the Contractor submits the Data.

(3) If during the life of the Contract, a DBE is unable or unwilling to perform the
allocated work, the Contractor should be informed of his/her responsibility to make
GFEs to curtail a goal shortfall. The Contractor’s efforts should be documented
appropriately. This documentation should be substantive, verifiable, and provided to
the Administering Unit as the efforts occur.

4) Coordinate with the OCC during the project’s annual review.

(5) Provide quarterly DBE Data to the OCC, or as requested. Typically, quarterly DBE
data should be compiled from each contract into one report for each Bureau or major
unit (i.e. Engineering, Construction, Maintenance, etc.).

(6) Summarize all DBE participation and perform analysis to determine if goal was met.
If the goal is not met, the Administering Unit and OCC jointly perform a shortfall
analysis.

For complete description of the process, please see Attachment 3, Section Il and Attachment 18.

The OCC receives DBE data from each Bureau or major unit. The Division utilizes the data to
facilitate their global agency-wide monitoring and reporting responsibilities to other State and
Federal agencies.

As part of the CLA-12 subcontractor approval process, the prime contractor is required to submit a
copy of all DBE subcontracts. Primes are not permitted to refuse to provide a copy of the DBE
subcontract to the Department.
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Section 26.55 Counting DBE Participation

The Department counts DBE participation toward overall and contract goals as described in Part
26, Section 26.55. The Department monitors its projects to ensure that DBEs are performing a
commercially useful function (CUF) on a project by project basis. The results of the CUF
evaluation are reported using_the OCC/CUF report. The OOC verifies that DBE firms are
performing a CUF on projects receiving DOT funds.

For Joint Ventures, the Department only counts DBE credit for the portion of work of the contract
that the DBE performs with its own forces/supervision and for work the DBE firm is certified to
perform.

No DBE credit will be given if a firm is not certified at the time of award, or for any work where
payments have not been made.

The Department will not count the dollar value of work performed under a contract with a firm
after it has ceased to be certified towards the overall goal.

If a DBE firm loses certification while working on a project, the Department will follow 49 CFR
26.55 (g), and not count the dollar value of work performed after it was decertified towards its
overall DBE goal. The Department will however give the Prime GFE credit for any work that was
part of the DBE’s contract prior to the date of decertification.

For a description of the Department’s policy for counting credit for non-subcontractors, please see
Attachment 3, section VI.

The OOC performs CUF reviews on DBEs performing work on construction projects. For a
copy of the Department’s CUF review process and forms, please see Attachment 25.

The Project DBE Special Provisions define how DBE participation is counted towards credit
throughout the document. In order to receive credit toward the Contract DBE goal, the firms
utilized as DBE subcontractors or suppliers must be certified as DBEs in the type of work to be
counted for credit by the Department’s OCC prior to the date of the execution of the subcontract.
Only approved DBE work, that meets a CUF for which the DBE has been paid, will be counted
towards the Project DBE goal. The Prime Contractor is held responsible to meet these requirements
at all times, from the time of award (by the Contracts and OCC units) to ensure they or
subcontractors are eligible and not debarred, through the end of the project. The OOC unit provides
monitoring of the Prime and subcontractors as follows:

1. Each CLA-12 is compared against the approved project PAC for uniformity by OOC staff;

2. The Prime is monitored daily/weekly/monthly by Project Inspector;

3. DBE issues are monitored and discussed at each monthly progress meeting, EEO
coordinators monitor DBE dollars to be counted towards project DBE goal by use of bi-
monthly payment verifications;

4. Any PACMOD must be approved by OOC/OCC; and
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5. Upon completion of the project, a DBE summary memo is prepared and noncompliance
DBE issues are reviewed and addressed by OOC/OCC before the project is accepted, as
needed.

This is stated in the DBE special Provisions in sections: 1(K); 11(A); 11(B); 11(C) (upon modification
approval); l1ll(when GFE applicable) and form 817, in articles 1.02.01, 1.02.13 & 1.08.01.
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SUBPART D - CERTIFICATION STANDARDS

Section 26.61 - 26.73 Certification Standards

As a member of the CT UCP, the Department uses the certification standards of Part 26, Subpart
D, to determine the eligibility of firms to participate as DBEs in DOT-assisted contracts.
Additionally, the Department utilizes 49 CFR Part 23, Subpart C, to determine the eligibility of
airport concessionaries to participate as Airport Concessionaire DBEs (ACDBE) in DOT-
assisted contracts. To be certified as a DBE, a firm must meet all certification eligibility
standards. The firm seeking certification has the burden of proving, by a preponderance of the
evidence, that it meets the requirements concerning group membership or individual
disadvantage, business size, ownership, and control. The Department will make certification
decisions based on all the facts in the record as required by Parts 26 and 23.

The groups with a presumption of social disadvantage are Women, Black Americans, Hispanic
Americans, Native Americans, Asian-Pacific Americans, Subcontinent Asian Americans, or other
minorities found to be disadvantaged by the U.S. Small Business Administration (SBA). Each
individual owner applying to participate as a DBE, whose ownership and control are relied upon
for DBE certification, must certify that his or her personal net worth does not exceed $1.32
million.

If, based on the documents received with their DBE application, the Department has rebuttable
evidence they are not socially or economically disadvantaged; the Department will notify the DBE
owner in writing. The DBE will be provided an opportunity to respond with documentation of
their social and economic disadvantage. If the response is not sufficient, the Department will deny
the application for DBE status, in writing, outlining the reasons for the denial. The DBE will then
be allowed the opportunity to appeal to USDOT. There is no internal appeal process with the
Department.

For detailed information on applying for certification, the certification process, and certification
standards, firms may contact the Department at the following address/phone number:

Connecticut Department of Transportation
Office of Contract Compliance

2800 Berlin Turnpike

Newington, CT 06111

(860) 594-2177

DBE firms certified to perform certain types of work (under certain NAICS codes) may request to
become certified in additional areas of work.
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Section 26.65 Business Size Standards

To qualify for certification as a DBE, a firm must be an existing small business, as defined by
Federal Small Business Administration business size standards found in 13 CFR Part 121, and
have had average annual gross receipts (as defined by SBA regulations in 13 CRF 121.402) for
the firm’s three previous fiscal years less than the amount specified in Part 26, Section 26.65(b)
and (c).

Section 26.67 Social and Economic Disadvantage Standards

Citizens of the United States and lawfully admitted permanent residents who are Women, Black
Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, Subcontinent
Asian Americans, or other minorities found to be disadvantaged by the SBA are presumed to be
socially and economically disadvantaged individuals. Applicants in one of these groups must
submit a signed, notarized certification that each presumptively disadvantaged owner is, in fact,
socially and economically disadvantaged. In addition, each firm owner whose ownership and
control are relied upon for DBE certification must certify that he or she has a personal net worth
that does not exceed $1.32 million.

An individual’s presumption of disadvantage can be rebutted in one of two ways: (1) Having a net
worth in excess of $1.32 million. (2) Demonstrating that the individual has the capacity to
accumulate significant wealth. If the presumption is rebutted, that individual’s ownership interest
cannot be counted toward meeting requirements for DBE certification. If the second method of
rebuttal is used, a proceeding is required to present evidence in support of the rebuttal.

Individuals that are not presumed to be disadvantaged and those whose presumed disadvantage
has been rebutted may apply for an individual determination of social and economic
disadvantage. The individual determination shall include a proceeding where the firm has the
burden of proving that the individuals who own and control it are socially and economically
disadvantaged. Appendix E of Part 26 will be used in making these determinations.

Section 26.69 Ownership and Control

To be eligible for DBE certification, a firm must be at least 51 percent owned by one or more socially and
economically disadvantaged individuals.

Section 26.71 Control

Only an independent business may be certified as a DBE. An independent business is one the viability of which
does not depend on its relationship with another firm or firms.

The Department assigns NAICS codes to the certified DBE firms based on the narrowest description of work the
disadvantaged owner is able to control for the work the firm performs/intends to perform on federally-assisted
contracts. In addition to the NAICS code, the Department includes a detailed description of the work the DBE
firm is certified to perform in its UCP directory. If a DBE firm wishes to add services and/or a NAICS code after
they are certified with the Department, the firm must request the additional service/code in writing, and document
their ability for the firm to perform the work (including owning any necessary equipment) and for the
disadvantaged owner to control the work being performed.
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Section 26.73 Other Standards

When making certification decisions, the Department may consider whether a firm has exhibited
a pattern of conduct indicating its involvement in attempts to evade or subvert the intent or the
requirements of the DBE program. In all other situations, the eligibility of the firm for
certification will be evaluated only on present circumstances.
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SUBPART E - CERTIFICATION PROCEDURES

Section 26.81 Unified Certification Program

The Department is a member of the CT UCP established between and among DOT recipients in
the State of Connecticut. The CT UCP received approval of the agreement from DOT on June 28,
2004. The CT UCP meets all of the requirements of Part 26, Section 26.81.

The Department is the only certifying participant in the CT UCP.

The CT UCP uses its Disadvantaged Business Enterprise Program Manual (Manual) to ensure
uniformity of practice in the implementation of the DBE certification process. The Department
amends its Certification standards as corrective amendments to Parts 26 and 23 are issued that
impact DBE certification standards and procedures.

The CT UCP utilizes the DOT’s Uniform Certification Application. The CT UCP makes all
certification decisions on behalf of all DOT recipients in Connecticut. Once a DBE applicant has
been certified by the Department, all other DOT recipients within Connecticut recognize the
certification. This complies with the “one-stop shopping” component of Part 26, Section 26.81,
and ensures that a prospective DBE applicant will need to apply only once for DBE certification.

Out-of-state firms seeking DBE certification in Connecticut must first be DBE-certified in their
home state. The CT UCP has not formed regional reciprocity with other states at this time. See
Section 26.85.

Section 26.83 Procedures for Certification Decisions

The CT UCP reviewed the eligibility of DBEs that were certified under former Part 23 to ensure
that each firm met the standards of Subparts D and E of Part 26.

DBEs that are found to be eligible in accordance with Part 26 are considered certified until they
are removed from the program under procedures outlined under Part 26, Section 26.87.

Firms seeking certification as a DBE may do so through the www. ct.gov/dot website or by
contacting the DBE Certification manager directly, as noted on the website. Department
procedures for processing certification requests are contained in the Manual.

A DBE firm is required to notify the Department of changes that may affect its ability to meet size,
disadvantaged status, ownership, or control criteria of Part 26 or when there are any material
changes to the information provided with the DBE’s application for certification within 30 days.

A DBE is required to submit an annual Affidavit of No Change affirming that there have been no
changes in the firm’s circumstances affecting its ability to meet size, disadvantaged status,
ownership, or control criteria of Part 26 or of any material changed in the information provided
with the DBE’s application for certification. Approximately one month prior to the firm’s
certification anniversary date, the DBE will be sent an Affidavit of No Change to be completed
and returned to any certifying participant.

A DBE may be required to provide additional information to determine continued eligibility for
the program. Additionally, the Department reserves the right to revisit or investigate a firm if there
IS a reason to suspect that the firm is no longer eligible to participate as a DBE.
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Section 26.85 Interstate Certification

A firm certified as a DBE in its home state may apply for certification in Connecticut. The firm
shall provide a copy of their full application and all other supporting documents which were
relied upon for certification in their home-state.

Upon receiving an application for Interstate Certification, the Department will notify the
applicant within seven (7) days that the application has been received and what items may be
missing or incomplete. The Department will verify current certification and request a copy of
the home-state on-site report. The Department will check with the home-state director to
verify the firm’s current certification and check the DOCR database. Within thirty (30) days
after the interstate submission is considered complete and the on-site has been received, a
determination regarding eligibility will be determined.

If firms are determined eligible they will be notified within sixty (60) days that they are
eligible and have been added to the UCP Directory.

If it is determined that there is good cause to deny certification due to the home state’s
certification being erroneous or should not apply to this state for reasons such as:

Evidence the home-state certification was obtained by fraud.

New Information, not available to the home-state at the time of its certification,
showing that the firm does not meet all eligibility criteria.

3. Home-state certification was factually erroneous or was inconsistent with the
requirements.

4. The state law requires a different result than that of the home-state.
5. The information provided by the applicant did not meet the requirements.

Firms that are determined ineligible will be provided with a written detailed explanation stating
the reasons for good cause. This notification will be sent to the applicant within sixty (60)
days of receiving the applicant’s information. The firm may elect to respond in writing,
request an in-person meeting, or both. If a meeting is requested it will be scheduled to take
place within thirty (30) days of receiving the firm’s request. The firm bears the burden of
demonstrating, by a preponderance of evidence, that it meets the requirements with regard to
the specific issues raised. The written decision will be issued within thirty (30) days of the
receipt of the written response from the firm or the meeting, whichever is later. The firm’s
application for certification is stayed pending the outcome of this process. A decision may be
appealed to USDOT DOCR.

The Department may;, at its discretion, accept the home state’s certification and certify the firm
without further procedure. To obtain certification in this manner, the firm shall provide the
Department with the “Affidavit of Certification for Out-of-State Applicants”, please see
Attachment 12, and a copy of its certification notice from its home state; the Department will
confirm the validity of the certification from the home state.
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Section 26.86 Denials of Initial Requests for Certification

If a decision is made to deny certification of an initial application for certification, the reviewer
will send a certified letter to the applicant explaining the reasons for the denial. Firms may
reapply for certification one year from the date the denial was issued. Firms are advised of their
right_to appeal a decision directly to the DOT in their denial letter.

A firm is allowed to withdraw their application for DBE certification any time prior to the
issuance of the official denial letter.

The Department does post the denial information to the DOCR web-based database.

Section 26.87 Removal of Eligibility

In the event of removal of eligibility of a DBE, the procedures outlined in Part 26 are followed.
The firm may reapply for certification one year from the date removal of eligibility was issued.
Prior to removing eligibility, the DBE is notified of its right to an administrative due process
hearing where a stenographer is present to create a verbatim transcript of the proceedings. When a
DBE’s eligibility is removed, the firm is advised of its right to appeal the decision to the DOT. To
ensure separation of functions in a removal of eligibility proceeding, the Department confirms that
the initial decision-maker has not participated in any way in the earlier removal decision against
the firm or the decision to initiate such proceeding.

Ineligibility Complaints (Third-Party Challenge): Any person may file a written complaint
alleging that a certified firm is ineligible and may specify the alleged reasons why the firm is
ineligible. The Department is not required to accept a general allegation that a firm is ineligible, or
accept an anonymous compliant. The compliant may include any information or arguments
supporting the complainant’s assertion that the firm is ineligible and should not continue to be
certified. Confidentiality of complainants’ identities must be protected according to 49 CFR
26.109(b).

A Department DBE Reviewer will be assigned to review the complaint. The DBE Reviewer must
review the records concerning the DBE firm, including any material provided by the DBE firm and
the complainant, as well as other available information.

The DBE Reviewer may request additional information from the DBE firm or conduct any other
investigation that is deemed necessary.

If it is determined, based upon this review, that there is reasonable cause to believe that the DBE
firm is ineligible, the OCC will provide written Notice of Preliminary Determination to Remove
DBE Certification by certified mail to the DBE firm recommending the firm be found ineligible to
be a DBE. The written notice will set forth the reasons for the proposed finding of ineligibility. In
addition, all statements of reasons for findings on the issue of reasonable cause must specifically
reference the evidence in the record upon which each reason is based. At this time, the DBE firm
will be given an opportunity for an eligibility proceeding.

If it is determined, based upon this review, that there is not reasonable cause to believe that the DBE
firm is ineligible, the OCC will provide written Finding of No Reasonable Cause to the DBE firm
and the complainant of this determination and include the basis for the determination. All
statements of reasons on the issue of reasonable cause must specifically reference the evidence in
the record on which each reason is based. The complaint will then be closed.
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Recipient-initiated Proceedings: The term “Recipient” refers to any agency that receives federal
funding (e.g., The Department, Transit Districts, Airports, Ports, and Municipalities). If, based
upon written notification by the DBE firm of a change in its circumstances or based upon additional
information, a DBE Reviewer will be assigned to review the record.

The DBE Reviewer may determine that there is reasonable cause to find the DBE firm ineligible. If
this determination is made, written notice will be provided to the DBE firm indicating that the OCC
proposes to find the DBE firm ineligible, and the written notice will include the reasons for the
proposed ineligibility determination. The statement of reasons for the finding of reasonable cause
must specifically reference the evidence in the record on which each reason is based. At this time,
the DBE firm will be given an opportunity for an eligibility proceeding.

If the DBE Reviewer determines that there is no reasonable cause to find the DBE firm ineligible,
the OCC will notify the DBE firm, in writing, of this determination and will update the DBE firm’s
record.

DOT Directive to Initiate Proceeding; The phrase “Concerned Operating Administration” applies
to any Federal oversight agency (e.g., FHWA, FTA, FAA). If the concerned operating
administration determines that information in the DBE firm’s certification record, or other
information available to the concerned operating administration, provides reasonable cause that a
Connecticut DBE-certified firm does not meet eligibility criteria of 49 CFR Part 26, the concerned
operating administration may direct the State of Connecticut to initiate a proceeding to remove the
DBE firm’s certification. The concerned operating administration must provide to the State of
Connecticut and the DBE firm a written notice indicating the reasons for the directive, including
any relevant documentation or other information. The Department must immediately commence
and conduct an eligibility proceeding.

The Eligibility Proceeding consists of members of 3 State of Connecticut employees, who have
been designated to hear issues concerning eligibility. Individuals designated to participate on the
Eligibility Panel shall not have participated in any deliberations or decisions, which may have
resulted in the firm being brought to the eligibility proceeding.

The OCC is responsible for issuing the notice to the DBE firm that an eligibility proceeding will be
held. When the OCC notifies a firm that there is reasonable cause to remove its DBE eligibility, as
provided for in Section 1-06, the DBE firm must be afforded an opportunity for an eligibility
proceeding. The DBE Eligibility Panel will provide the forum for the eligibility proceeding. At the
eligibility proceeding, the DBE firm may respond to the reasons for the proposal to remove its
eligibility in person or in writing, and provide information and arguments supporting their
continued certification.

The Department bears the burden of proving, by a preponderance of the evidence, that the firm does
not meet the certification standards of 49 CFR Part 26.

The Department must maintain a complete record of the proceeding, by any means acceptable under
State law for the retention of a verbatim record of an administrative proceeding. The current
practice consists of using the services of a stenographer to provide a transcript to meet this
requirement. If there is an appeal to the DOT under 49 CFR 26.89, the Department must provide a
transcript of the proceeding to the DOT and, upon request, to the DBE firm. The Department must
retain the original record of the proceeding. The Department may charge the firm only for the cost
of copying the record.
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The firm may elect to present information and arguments, in writing, without attending a
proceeding. In this instance, the Department bears the same burden of proving, by a preponderance
of the evidence, that the DBE firm does not meet the certification standards of 49 CFR part 26, as if
a proceeding had been held.

Separation of Functions: During the eligibility proceeding, the OCC acts as the proponent of the
possible removal of eligibility and the DBE Eligibility Panel acts as the decision-making body. The
Department has regulations and administrative procedures in place to ensure that the decision-
making body or its members are not involved in the decision to hold an eligibility proceeding or to
advocate for the removal of a firm’s eligibility.

The Department’s method of implementing this requirement has been made part of the DBE
Program.

The DBE Eligibility Panel members are knowledgeable about the certification requirements of the
Department’s DBE Program and 49 CFR parts 26 and 23 as applicable.

Grounds for Decision: The Department will not base a decision to remove eligibility on a
reinterpretation or changed opinion of information available to the Department at the time of its
certification of the firm. The Department may base such a decision only on one or more of the
following:

1.) Changes in the DBE firm’s circumstances since the certification of the firm by the Department
that rendered the firm unable to meet the eligibility standards of 49 CFR Part 26 and Part 23
as applicable;

2.) Information or evidence not available to you at the time the firm was certified;

3.) Information that was concealed or misrepresented by the firm in previous certification actions
by the Department;

4.) A change in the certification standards or requirements of the DOT since the Department
certified the firm; or

5.) A documented finding that the Department determination to certify the firm was factually
erroneous.

Notice of Decision: Following the decision, the Department will provide the firm written notice of
the decision and the basis for it, including specific references to the evidence in the record that
supports each reason for the decision. The notice will inform the firm of the consequences of the
decision and of the availability for an appeal to the DOT under 49 CFR 26.89. The Department will
send copies of the notice to the complainant in an ineligibility complaint or the concerned operating
administration that had directed the Department to initiate the proceeding.

Status of Firm During Proceeding: A DBE firm remains an eligible DBE during the duration of the
Department’s proceeding to remove the DBE firm’s eligibility. The DBE firm does not become
ineligible until the issuance of the Notice of Determination to Remove DBE Certification.

Availability of Appeal: When the Department makes an administratively-final removal of a DBE
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firm’s eligibility under this section, the firm may appeal the removal to the DOT under 49 CFR
26.89.

Ineligibility will occur when; A) A DBE firm exceeds the DOT statutory Gross Receipts Cap
(averaged over three years); B) A DBE exceeds the USSBA Size requirement (the NAICS Code);
In the instance where a DBE firm is certified in more than one NAICS Code, the DBE firm will
only be found ineligible in the NAICS Code(s) for which the firm has exceeded the USSBA Size
requirement; C) A DBE owner(s) with the controlling interest in the certified firm exceeds the PNW
requirement (see Section 1-03); and/or D) the DBE firm is no longer owned at least 51% and
controlled by a socially and economically disadvantaged individual(s).

*If the Statement of Personal Net Worth shows that the applicant’s personal net worth exceeds
$1.32 million, the individual presumption of economic disadvantage is rebutted; and does not
require an Eligibility Proceeding.

If at any time the OCC becomes aware that a DBE firm has exceeded either the Gross Receipts Cap,
or the USSBA Size requirement, the OCC will initiate a review of the DBE firm’s eligibility. The
following then applies:

If a DBE firm is recommended for ineligibility and the DBE Eligibility Proceeding approves the
recommendation, the Eligibility Panel will prepare a letter indicating that the DBE firm is no longer
eligible for the DBE Program and the reason.

Following a firm’s removal of eligibility from the DBE Program, DBE credit may be given for all
work performed following the removal of eligibility that had been approved for the firm prior to the
firm being found ineligible.

Section 26.88 Summary Suspension of Certification

The Department shall immediately suspend a DBE’s certification if an owner whose ownership
and control of the firm are necessary to the firm’s certification dies or is incarcerated. The CT UCP
may immediately suspend a DBE’s certification where there is adequate evidence that there has
been a material change in circumstances that may affect the firm’s DBE eligibility or when the
firm fails to notify the Department of a material change in circumstances or fails to file an annual
Affidavit of No Change.

The suspension notice will be drafted by the OCC and must be communicated to the firm
immediately. The suspension takes effect when the DBE receives or is deemed to have received
the notice. Following receipt of a notice suspension, a DBE that believes it is no longer eligible
for the program may voluntarily withdraw from the program. If the DBE believes that its
eligibility should be reinstated, it must provide to the Department information demonstrating its
eligibility. The Department, within 30 days of receiving this information, must either lift the
suspension and reinstate the DBE’s certification or commence a hearing under Section 26.87.

Section 26.89 Certification Appeals to DOT

Any firm denied certification or whose eligibility has been removed may appeal to DOT. Such
appeals are sent to:
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U.S. Department of Transportation
Departmental Office of Civil Rights
1200 New Jersey Avenue, SE W-35
Washington, DC 20590

Phone: 202-366-4754

TTY: 202-366-9696

Fax: 202-366-5575.

Section 26.91 DOT Certification Appeals Decisions

DOT Certification appeal decisions are binding and are promptly implemented as required by
Part 26.

If DOT determines the Department erroneously certified a firm as a DBE, the firm’s DBE status
will be removed, effective on the date of receipt of DOT’s decision.

If DOT determines the Department erroneously failed to find reasonable cause to remove a firm’s
eligibility, the Department will expeditiously begin proceedings to determine whether the firm’s
eligibility should be removed.

If DOT determines that the Department erroneously declined to certify or removed the eligibility
of a firm, the Department will certify the firm effective on the date of receipt of DOT’s decision.

If DOT determines that the Department erroneously determined that the presumption of social
and economic disadvantage either should or should not be deemed rebutted, the Department will
take the corrective action stipulated by DOT.

If DOT affirms the Department’s determination, no further action will be taken.

All participants in the Department’s DBE program will cooperate with compliance reviews,
investigations, and other actions triggered by DOT.
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SUBPART F - COMPLIANCE AND ENFORCEMENT

Section 26.101 Compliance Procedures for Recipients

If the Department or any of its sub recipients fails to comply with requirements of Part 26,
then the Department or the sub recipient may be subject to formal enforcement action which
could result in the suspension or termination of federal funds or refusal to approve projects,
grants, or contracts.

Section 26.103 Enforcement Actions

Non-compliance complaints: Any person who believes that the Department has failed to
comply with its obligations under this part may file a written complaint with the concerned
operating administration’s Office of Civil Rights. The complainant must do so no later than
180 days after the date of the alleged violation or the date on which the complainant learned of
a continuing course of conduct in violation of this part. In response to the written request, the
Office of Civil Rights may extend the time for filing in the interest of justice, specifying, in
writing, the reason for so doing. The Office of Civil Rights will protect the confidentiality of
the complainant’s identity as provided in Part 26, Section 26.109(b).

Complaints under Part 26 are limited to allegations of violation of the provisions of Part 26.

Anyone wishing to file a complaint with the FAA may address it to:

Office of Civil Rights

Federal Aviation Administration
U.S. Department of Transportation
800 Independence Avenue
Washington, DC 20591

Anyone wishing to file a complaint with the FHWA may address it to:

Office of Civil Rights

Federal Highway Administration
Connecticut Division Office
628-2 Hebron Avenue, Suite 303
Glastonbury, CT 06033

Anyone wishing to file a complaint with FTA may address it to:

Office of Civil Rights

Federal Transit Administration
U.S. Department of Transportation
1200 New Jersey Avenue, SE
Washington, DC 20590

If the Department has reason to believe that a sub recipient, contractor, consultant, supplier, or
lessee on a DOT-assisted contract is not operating in compliance with the terms, conditions or
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requirements of the DBE program and the Department’s special provisions, the Department
will commence an investigation. Where necessary, the Department will send a contract
compliance specialist to the job site for a preliminary assessment and report.

Section 26.107 Enforcement Actions for Firms

DOT may initiate suspension or debarment proceedings against any firm that does not meet the
DBE eligibility criteria and that attempts to participate in a DOT-assisted program as a DBE on
the basis of false, fraudulent or deceitful statements or representations or circumstances
indicating a serious lack of business integrity or honesty. Similarly, DOT may initiate
suspension or debarment proceedings against any firm that in order to meet DBE contract goals
or other DBE program requirements, uses or attempts to use another firm that does not meet the
DBE eligibility criteria on the basis of false, fraudulent or deceitful statements, or
representations.

DOT may take enforcement action under 49 CFR Part 31, Program Fraud and Civil
Remedies, against any participant in the DBE program whose conduct is subject to such
action. DOT may refer to the Department of Justice, for prosecution under 18 U.S.C. 1001 or
other applicable provisions of law, any person who makes a false or fraudulent statement
related to participation of a DBE in any DOT-assisted program or who otherwise violates
applicable Federal statutes.

Additionally, if the Department has reason to believe that a contractor, consultant, supplier, or
lessee on a DOT-assisted contract is not operating in compliance with the terms, conditions or
requirements of the DBE program and the Department’s special provisions, the Department will
consult with Legal Services to determine the appropriate course of action which may include an
investigation and a referral to the Office of Inspector General.

Section 26.109 Information, Confidentiality, Cooperation

The Department safeguards from disclosure third-party information, including financial
information, consistent with federal, state, and local law.

Notwithstanding any provisions of federal or state law, the Department will not release any
information that may reasonably be construed as confidential business information to any third
party without the written consent of the firm that submitted the information. This includes
applications for DBE certification and supporting information. However, the Department will
transmit this information to DOT in any certification appeal proceeding under part 26.89 or to
any other state to which the individual’s firm has applied for certification under part 26.85.

The Department will cooperate fully and promptly with DOT and recipient compliance reviews,
certification reviews, investigations and other requests for information, and shall require its
DBE firms, applicants for DBE certification, complainants and appellants, and contractors using
DBE firms to meet contract goals to also cooperate and comply.
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URL Summary List

The following hyperlinks appear in this report; full URLSs are provided below.

Links

URL

49 CFR Part 23, as
amended

http://www.ecfr.qov/cqi-bin/text-
idx?SID=ae43b2b2e9cf3b7bf59563b68f74e401&node=pt49.1.23&rgn=d
ivh

49 CFR Part 26, as
amended

http://www.ecfr.qov/cqi-bin/text-
idx?SID=df232feeac1a39e6f07b918bfe3e7c19&node=pt49.1.26&rgn=di
v5

DBE Pre-award
Commitment Form

http://www.ct.gov/dot/lib/dot/documents/dforms/dbe participation form
revised july 2015.pdf

DBE Policy http://www.ct.gov/dot/lib/dot/documents/ddbe/dbe_policy statement-
Statement final_051116.pdf

CT UCP http://www.biznet.ct.gov/dot_dbe/dbesearch.aspx

Directory

Pre-Award GFE

http://www.ct.gov/dot/lib/dot/documents/dforms/dbe good faith effort a

AAP

http://www.ct.gov/dot/cwp/view.asp?a=2288&0=482516

CTDOT

http://www.ct.gov/dot/cwp/view.asp?a=2288&9=259258

Consultant Manual

http://www.ct.gov/dot/cwp/view.asp?a=1527&qg=500732

Bid Manual

http://www.ct.gov/dot/cwp/view.asp?a=2288&q=259258

US DOT Uniform
Certification

https://www.transportation.gov/sites/dot.gov/files/docs/New%20DBE%20C

ertification%20Application%2011-18-2014.pdf

US DOT Personal Net

https://www.transportation.gov/sites/dot.gov/files/docs/NewDBEPersNet
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http://www.ecfr.gov/cgi-bin/text-idx?SID=ae43b2b2e9cf3b7bf59563b68f74e401&amp;node=pt49.1.23&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=ae43b2b2e9cf3b7bf59563b68f74e401&amp;node=pt49.1.23&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=ae43b2b2e9cf3b7bf59563b68f74e401&amp;node=pt49.1.23&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=ae43b2b2e9cf3b7bf59563b68f74e401&amp;node=pt49.1.23&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=ae43b2b2e9cf3b7bf59563b68f74e401&amp;node=pt49.1.23&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=df232feeac1a39e6f07b918bfe3e7c19&amp;node=pt49.1.26&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=df232feeac1a39e6f07b918bfe3e7c19&amp;node=pt49.1.26&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=df232feeac1a39e6f07b918bfe3e7c19&amp;node=pt49.1.26&amp;rgn=div5
http://www.ecfr.gov/cgi-bin/text-idx?SID=df232feeac1a39e6f07b918bfe3e7c19&amp;node=pt49.1.26&amp;rgn=div5
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Affiliation

Agreement

Alaska Na’f:ive

Airport
Concession
Disadvantaged
Business
Enterprise
{ACDBE)

DEFINITIONS AND TERMS

Except as otherwise provided in 13 CFR part 121, concerns are
affiliates of each other when, either directly or Indirectly;

1)  One concern conirols or has the power to control the other;
or

2y  Athird party or-parties controis or has the power to contral
both; or

3) An 1dentity of interest between or among parties exists such
that affiliation may be found.

In determining whether affiliation exists, it Is necessary to consider
all appropriate factors, including common ownership, comimon

management, and contractual relationships. Affiliates must be
. considered together in determining whether a concern meets small

business size criterla and the statutory cap on the participation of
firms in the DBE Program.

means a legally binding relationship obligating a selier to furnish
supplies or services (including, but not limited to, construction and
professional services) and the buyer to pay for them. For purposes
of this part, a lease is considered to be a contrach,

means a citizen of the United Sates who is a person of one-forth
degree or more Alaskan Indian (including Tsimshian Indians not
enrolled in the Metlaktla Indian Community), Eskimo, or Aleut
blood, or a combination of those bloodlines. The term includes, In
the absence or proof of a minimum blood quantum, any citizen
who a Native village or Native group regards as a Alaska Native If

- their father or mother is regarded as an Alaska Native.

means a concession that is a for-profit small business concemn-

1) That Is at least 51 percent owned by one or more individuals
who are hoth socially and economically disadvantaged or, Iri the
case of @ corporation, in which 51 percent of the stock Is owned

by one or more such individuals who own it.

2) Whose management and daily business operations are controlled
By one or more.of the soclally and economically disadvantaged
individuals who own it.




Alaska Nativé
Corporation
(ANC)

Coinpl’iance

Caoncession

means any Regional Corporation, Village Corporation, Urban
Corporation, or Group Corporation organized

under the State of Alaska in accordance with the Alaska In
accordance with the Alaska Native Clalms Settlement Act, as
amended (43 U.S.C. 1601, et seq.).

bat:teﬁes', and automotive accessories. Such establishments also
frequently sell pickup trucks and vans at retail. In the standard

means that a récip’ient has correctly implemented the requirements
of this part.

means.one or more of the types of for-profit businesses listed in
paragraph (1) or (2) of this definition. :

1) A business, located on an alrport subject to this part, that is
engaged In the sale of consumer goods or services to the public
under an agreement with the recipient, another concessionaire, or
the owner or lessee of & terminal, if other than the recipient.

2) A business conducting one or more of the followlng covered
activities, even if it does not maintain an office, store, or other
business location on an airport subject to this part, as long as the
activitles take place on the alrport: Management contracts and
subcontracts, a web-based or other glectronic business in a
terminal or which passengers can access at the terminal, an
aclvertising business that provides advertising displays or messages
to the public on the airport, or @ business that provides goods and
services to congessionaires. '

3) For purposes of this subpart, a business Is not considered to be
“ocated on the alrport” solely because it picks up and/or delivers
customers under a permit, license, or other agreement. For
example, providers of taxl, imousine, car rental, or hotel services
are not considered to be located on the airport just because they
send shuttles onto alrport grounds to pick up passengers or drop
them off. A business is considerad to be “ocated on the airport,”
however, if it has an on-airport facility, Such fadilities inciude in the
case ofd taxi operator, a dispatcher,; in the case of alimousine, a
booth selling tickets to the public; in the case of a car rental

company, a counter at which its services are sold to the public or a f

ready return facility; and in the case of a hotel operator, a hotel
located anywhere on airport property. S
4 any business meeting the definition of concession Is covered by
this subpart, regardless of the name given to the agreement with

the recipient, concessionaire, or airport terminal owner or lessee. A -

concession may be operated under various types of agreements,
) .




Concessionaire

CTDOT

Contract

Contractor
Consultant

Department
Or DOT

Disadvantaged
‘Business
Enterprise

Or DBE

including but not limited to the following: I)Leases, li)Subleases,
fif)Permits, iv)Contracts or subcontracts, v)Other instruments or
arrangemertts.

5) The conduct of an aeronautical activity Is not considered a
concassion for purposes of this subpart. Aeronautical activities
Include scheduled and non-scheduled air cartiers, air taxis, air
charters, and air couriers, in thelr normal passenger or freight
carrying capacities; fixed base operators; flight schaols;

- recreational service providers (e.g., sky-diving, parachute jumping,

flying guldes); and air tour services.
&) Other examples of entities that do not meet the definition of a

concession include flight kitchens and in-flight caterers servicing air -

carriers, government agencies, industrial plants, farm leases,
individuals leasing hangar space, custodial and security c:ontracts
telephone and electric service to the airport facility, holding
companies, and skycap services under contract with an air carrier
or aliport.

- means a firm that owns and controls a concession or a portion of a

concassion,
means Connecticut Department of Transportation.

means a legaily binding relationship obligating a seller to furnish
supplies or services (including, but not limited to, construction and
professional services) and the buyer to pay for them. For purposes
of this part, a Jease is considered to be a contract.

means one who participates, through a contract or subcontract in a
DOT-assisted highway, transit, or airport program,

means oné who participates, through an agreement ina DOT~
assisted highway, transit, or alrport program.

means the U,S. Department of Transportation, including the Office
of the Secretary, the Federal Highway Administration (FHWA), the
Federal Transit Administration (FTA), and the Federal Aviation
Admini stratﬁon (FAA).

means a for-proflt small business concern-

1) That Is at least 51 percent owned by one or more Individuals
who are both socially and economically disadvantaged or,
in the case of & corporation, in which 51 percent of the stock is
owned by one or more such individuals; and

3




DOT-assisted:
Contract

Good Faith
Efforts

Home State
Immediate

Family Membet

Indian Tribe

Joint Venture

Large Hub
Primary Airport

' 2) Whose management and dally business operations are

controlled by one or more of the socially and economically -
disadvantaged individuals who own it.

means any contract between a recipient and a contractor (at any
tler) funded In whole or in part with DOT financial assistance,
including letters of credit or loan guarantees, except a contract
solely for the purchase of land.

means efforts to achieve a DBE goal or ACDBE goal or other
requirement of this part which, by their scope, Intensity, and
appropriateness to the objective, can reasonably be expected to
fulfill the program requirement.

the state in which a DBE firm or applicant for DBE certification
maintains its principal place of business. -

means father, mother, hushand, wife, son, daughter, brother,
stster, grandmother, grandfather, grandson;, granddaughter,
mother-in-law, or father-in-law, sister-in-law, brother-in-law and
domestic partner and civil unions recognized under State law.

means any Indian tribe, band, nation, or other organized group or -
community of Indians, including any ANC, which is recognized as
eligible for the special programs and services provided by the
United States to Indians because of their status as Indians, or is
recognized as such by the State in which the Tribe, band, nation,
group, or community resides,

means an association of a DBE or ACDBE firm and one or more
other firms to carry out a single, for-profit business enterprise, for -
which the parties combine their property, capital, efforts, skills and
knowledge, and In which the DBE or ACDBE is responsible for
distinct, clearly defined portion of the work of the contract and

- whose share in the capital contribution, control, management,

risks, and profits of the joint venture are commensurate with its
ownership interest. Joint venture entities are not certified as

ACDBESs.

means a commercial service airport that has a number of ‘
passenger boardings equal to at least one percent of all passenger
boardings in the United States,
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Management
Contract or
Subcontract

Meadium Hub
Primary Airport
Native Hawaiian
Native Hawaiian
Organization’
Noncompliance

Operating

- Administration

Personal Net
Worth

means an.agreement with a recipient or another management
contractor under which a firm directs or operates-one or more

‘husinass activities, the assets of which are owned, leased, or

otherwise controlled by the recipient, The managing agent
generally receives, as compensation, a flat fee or a percentage of
the gross recelpts or profit from the business activity, For purposes
of this subpart, the business activity operated or directed by the
managing agent must be other than an aeronautical activity, be
focated at an airport subject to this subpart, and he engaged in the
sale of consumer goods or provision of services to the public.

means a commerdal service airport that has a number of
passenger boardings equal to at least 0.25 percent of all passenger
boardings in the United States but less than one percent of such
passenger boardings. |

means any individual whose ancestors were natives prior to 1778,
of the area which now comprises the State of Hawail. -

means any community service organization serving Native
Hawailans in the State of Hawaii which is not-for-profit organization
chartered by the State of Hawaii, Is confrolied by Native Hawaiians,

“and whose business activitles will principally benefit such Native

Hawalians.

means that a recipient has not correctly implemented the
requirements of this part. |

or OA means any of the following parts of DOT: the Federal
Aviation Administration (FAA), Federal Highway Administration
(FHWA), and Federal Transit-Administration (FTA). The
“Admiinistrator” of an operating administration includés his or her
deslignees.

means the net value of the assets of an individual remaining
after total liabilities are deducted. An individual’s personal net
Worth does not include: The individual’s equity in his or her
primary place of residence. An individual’s personal net worth
includes only his or her own share of assets held jointly or as
community property with the individual’s spouse.




Primary
Industry

Classiﬁcatibn

Primary
Recipient

Principal Place
of Business

3
Program
Race-conscious

Race-neutral
Recipient

SBA certified
firm

Secretary

I the case of an ACDBE an individual’s personal net worth does
not include the following: The individual's ownership interest in an
ACDBE firm or a firm that'ls applying for ACDBE certification; and
other assets that an individual can document: are necessaty 1o
obtain financing or a franchise agreement for the initlation or
expansion of his or her ACDBE firm (or have In fact been
encumbered to support existing financing for the individual's
ACDBE business), to a maximum of $3 millfon.

means the North American Industrial Classification System (NAICS)
designation which best describes the primary business of a flrm.
The NAICS Is described in the North American Industry
Classification Manual — United States, 1997 which is available from
tha National Technical Information Service, 5285 Port Royal Road,
Springfield, VA, 22161; by calling 1 (800) 553-6847; or via the
Internet at http://www.ntis.gov/product/naics/ntm.

" means a reclplent which receives DOT financial assistance

and passes some or all of it on to another reciplent.

means the business location where the individuals who manage the
firm’s day-to-day operations spend most working hours and where
top management’s business records are kept. If the offices from
Management is directed and where business recards are kept are in
different Jocations, the reciplent will determine the principal plac

of business for DBE and ACDBE program purposes. - :

means any undertaking on a recipient’s part to use DOT financial
assistance, authorized by the laws to which this part applies.

measure or program is one that is focused 'specifically on assisting
only DBEs or ACDBEs, including women—owned DBEs and ACDBES.

means a measure or program is one that is, or can be, used to
assist all small businesses, without making distinctions or
classifications on the basis or race or gender.

fs any entity, public or private, to which DOT ﬁnéncial asslstance is
extended, whether directly or through the programs of the FAA,
FHWA, or FTA, or who has applied for such assistance.

' referé to firms that have a current, valid certification from or
~ recognized by the SBA under the 8(a) BD or SDB programs.

means the Secretary of Transportation or his/her designee,
6




Tribally-owned
concern

TVM

.You

Pakistan, Bangladesh, Bhutan, the Maldives Islands, Nepal or Sri
Lanka; "Women™ “Other,” any additional groups whose members
are designated as soclally and economically disadvantaged by SBA,
at such time as the SBA designation becomes effective.

Any additional groups whose members are designated as socially
and economically disadvantaged by the SBA, at such time as the
SBA designation becomes effective.

Being born in a patticular country does not, standing alone, mean
that a person is necassarily a member of one of the groups listed In

this definition,

means any concern at least 51 percent owned by an Indjan tribe.as
defined in this section. :

Transit vehicle manufacturer whose primary business purpose is to
manufacture vehicles specifically bullt for public mass
transportation. Such vehicles include, but are not limited to: Buses,
rall cars, trolleys, ferries, and vehicles manufactured specifically for
paratransit purposes, Praducers of vehicles that receive post-
production. alterations or retrofitting to be used for public
transportation purposes (e.g., so-called cutaway vehicles, vans
customized for service to people with disabilities) are also
considered transit vehicle manufacturers. Businesses that
manufacture, mass-produce, or distribute vehicles solely for
parsonal use and for sale “off the lot” are not considered transt
vehicle manufacturers. ' ‘

refers to a recipierit, unless a statement In the text of this part or
the context requires otherwise,




Set-aside

Small Business
Administration
or SBA

Small Business
Concern

Small Hub
Airport

Socially and
Economically
Disadvantaged
individual

meané a contracting practice restricting eligibility for the
competitive award of a contract solely to DBE or ACDBE firms,

means the United States Small Business Administration.

means with respect to firms seeking to participate as ACDBES, a for
profit business that does hot: exceed the size standards
of 49 CFR Part 23.33. : :

means, with respect to firms seeking to participate as DBEs

in DOT-assisted contracts, & small business concern as defined
pursuant to section 3 of the Small Business Act and Small Business
Administration regulations implementing it (13 CFR part 121) that
also does not exceed the cap on average annual gross receipts
specified in 26.65(b).

means a publicly owned commercial service airport that has a
number of passenger boardings equal to at Jeast 0.05 percent of all
passenger boardings in the United States but less than 0.25
percent of such passenger boardings.

means any individual who is a citizen (or lawfully admitted
permanent resident) of the United States and who Is-

1} Any individual who a recipient finds to be a socially and
economically disadvantaged individual on a case-by-case basis. 2)
Any individual in the following groups, members of which are
rebuttably presumed to he socially and economically
disadvantaged: "Black Americans, “which includes persons having
orfgins in any of the Black racial groups of Africa; “Hispanic
Americans,” which includes persons of Mexican, Puerto Rican
Cuban, Dominican, Central or South American, or other Spanish or
Portuguese culture or origin, regardless of race; "Watfve
Americans, “which includes pérsons who are American Indians,
Eskimos, Aléuts, or Native Hawallans; “Asian-Pacific Americans.”
Which includes persons whose origing are from Japan, China,
Taiwan, Korea, Burma (Myanmar), Vietnam, Laos, Cambodia
(Kampuchea), Thalland, Malaysia, Indonesta, the Philippines,
Brunel, Samoa, Guam, the U.S. Trust Territories of the Pacific
Islands (Republic of Palau), the Commonwealth of the Northern
Marlanas Islands, Macao, Fijl, Tonga, Kiribati, Juvalu, Nauru,
Federated States of Micronesla, or Hong Kong, “Subcontinent Asian
Americans, “which includes persons whose origins are from India,
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Tipleimalitation. vf il proges i¢ a legal ﬁb_liga,ti_’&i.l,}* gy, failire ta oty ot Hy fermy shall 1ip ireated 953
violgion ofihe ageéemallt. The USDOT may take diffotceniant actich uider 49 CFR Pyt 31, Progiam Frawd
4ty (51l Remedies; agalnst any partloipant I fiis DBE Progany whoseraonduot {s subjeef 1o such actlon. The
USDOT inay refer 1o Ui United Statss Depitinent of Jsili;, 67 prosecutioi; guder 18 Uiited Steitod Golle

'(USCY 1001 or other applicable provisfons of lavw; any persoty who malkes a falsa or fraudulent statoment it
" conngelon with participation oft 4 BBE 44 «duy USROT assisted. pogmm o allrersvie vidlites sipplicable

Fedeial statutes;

s, Debra Gods, the Mendget af i Offige Contisy Compllinod hag boen deufnted a5 GrDOT'y DBE,
Lialson Officer, JIn fhat capaoity, §is. Guss 1s responsible. far fnplementing all aspeots f thie DBE Brogiahi.

Tinplenteritation of the DBE Fropram {s accorded fhesame pHerify-ag vompliace with all ofberTogal uhligations

inéurred by thsTTDET fts Finarclal agieanients with the USTILT. . _

Thiig DBE polioy stapment 5 diselnted to all CTHDT mananers and i vosted op the CTRAT webgits,

CTDOT has -distribatsd this statéient by eniall 10 % DBE and fion-DBE busineds comniunities thit péiforin

(This Dol Stareuiont supersades Polisy Statgment No: BX,0:-80 dared Apeil 10,20 13),

i Fanigd Redokg
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D.B.E. SUBCONTRACTORS AND MATERIAL SUPPLIERS OR.
MANUFACTURERS

January 2013

1. ABBREVIATIONS AND DEFINITIONS AS USED TN THIS SPECIAY, PROVISION
A. CTDOT teans the Connectiout Department of Tratsportation.

B. USDOT means the U.8. Depactiment of Transportation, including the Office of the Secretary, the Federal
Highway Administration (“FHWA”), the Federal Transit Administration ("FTA”), and the Foderal Aviation
Administtation (“FAA”). : .

C. Broker means a.paity acting as an agent for others in negotiating Contracts, ﬁgraemén‘cs, purchases, sales, etc.,

in return for a fee or commission. .

D. Comtract, Agreement or Subcontract means a legally binding relationship obligating a seller to-furnish suppfies
or services (inchuding but not Limited to, construction and professional setvices) and the buyer to pay for them.
 For the purposes of this provision, a lease for equipment or products is also consideted fo be a Contract.

E. Contrector means a consultant, second party or any other entity under Contract ta do business with CTDOT o,
as the context may tequire, with another Contractor.

T. Disadvantaged Business Enterprise (“DBE") means a for profit small business concern:

1. That is at least 51. percent owned by one or more individuals who are both sociaily and economically
. disadvantaged or, in the case of a corpotation, in which 51 percent of the stock is owned by one or more

such individuals; end

2. Whose management and dafly business operations are controlled by one or more of the socially and
sconomically disadvantaged indjviduals who own it; and ‘

3, Certified by.CTDOT under Titfle 49 of the Code of Federal Regulationg, Part 26, (Title 49 CFR Part 23 of
fhe Code of Federal Regulations for Participation of Disadvantaged Business Entetprise in Adrport
Concessions)

G. USDOT-assisted Coniract means any Coniract between CIDOT and a Confractor (at any tier) funded in whole
or it part with USDOT financial assistance, .

H. Good Faith Efforis (“GFE") means all necessary and reasonable steps to achieve a DBE goal of other
requirement which by thejr soope, intensity, and appropriateness to the objective, can reasonably be expected to
fulfill the program. requirement.

1. Small Business Concern means, with respeot to firms seeking fo participate as DBEs in TUSDOT-agsisted
Contracts, a small business concern ax defined pursmant to Section 3 of the Small Business Act and Small
Business Administration (“SBA”) regulations implementing it (13 CFR Parf 121) that also does not exosed the
cap on avetage atinual gross receipts in 48 CFR Part 26, Sectlon 26.65(5).
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3. Socially and Economically Disadvantaged Individyal means any individual who is a citizen (or lawfully

achmitted permanent resident) of the United Stafes and who is:

1. Any individuall who CTDOT finds, on a case-by-case basis, to be a socially and economically
. disadvantaged mdividual. : ’

2. Any individuals in the following groups, members of which are rebuttably presumed to be socially and |

goonomically disadvantaged:

«  “Black Americans”, which includes persons having origins in any of the Black racial groups of
Affica; : - .

» “Hispanic Amerfcans”, which includes persons of Mexican, Puerto Rican, Cuban, Dominican,
Central or Sonth American, or other Spanish or Portuguese culiure or origin, regerdless of race;

»  “Native Americans”, which includes persons who are American Indians, Bskimos, Aleats, ot
Native Hawaiians.

»  “Agian-Pacific Americans”, which includes persons whose otigins are from Japan, China,
Taiwan, Korea, Burma (Myanmer), Vietnam, Laos, Cambodia (Kampuchea), Thailand, Malaysia,
Tndonesia, the Philippines, Brunei, Samoa, Guam, the U.S. Trust Texritories of the Pacific Isiands
(Republic of Palau), the Commonwealth of the Northern Marianas Islands, Macao, Fiji, Tonga,
Kiribat, Fovaly, Nauru, or Federated States of Micronesia;- ‘

*  “Subcomtinent Asian Americans”, which includes persons whose origins.are from India, Pakistan,
Bangladesh, Rhutan, the Maldives Islands, Nepal or Sri Lanke, :

»  Women; ) :

e Any additional gronps whose members are designated as -socially and econonrically
disadvantaged by the SBA, at such time as the SBA designation becores affective.

K. Commercially Useful Function (“CUF™) ineans the DBE is respousible for the execution of the wotk of the
coniract and is carrying out its responsibilities by actually performing, managing, and supervising the wotk

involved with its own fotoes and equipment. The DBE must be responsible for procuring, determining quantity, -

negofiating price, determining quality and paying for all matetials (where applicable) assooiated with their wotl.
The DBE must also perform at least 30% of the total cost of its contract with its own workforce,

L. ADMINISTRATIVE REQUIREMENTS , >
A. General Requirements |

A DBE goal percentage equaling percent (%) of the Contract valus has been established for this Contract.
This DBE goal percenfage will be applied to the final Contract value to ultimatsly determine the required DBE
goal. If additional work is required, DBE fitms should be provided the appropriate opportunities to achieve the
required DBE poal.

o order to receive credit toward the Contract DBE goal, the fivms utilized as DBE subcostractors or suppliofs

-must be cerfified as DBEs in the fype of work to be counted for credit by CTDOT’s Office of Confract

Compliance prior to the date of the execution of fhe subcontract., Neither CTDOT nor the State of Connecticut’s
‘Unified Certification Program (UCP) makes any representation as to any DBE’s technical or financial ability fo
porform the work. Prime contractors are solely responsible for performing due diligence in hiring DBE
subcomtractors. )

All DBEs shall potform a COF for the work that is assigned to them. The Confractor shall monitor and ensure
that the DBE is in compliance with this tequitement. The Connectiont DBE UPC Directory of certified flrms can
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be found on the CTDOT webstte hitp:/www.ot.gav/dot, The directory lists certified DBE fitms with a description
of services that they are certified to perform. Only work identified jn this listing may be counted towards the
project’s DBE goal, A DBE firm may request to have servioes added at any time by contacting CTDOT"s Office
of Coniract Compliance, Mo credit shafl be counted for any DBE firm found not to be performing a CUR.

" Once 2 Contract is awarded, afl DBEs that were Hsted on the pro-award DBE commitment document must be
utitized, The Contractor is obligated to provide the value and items of the wotk originally established in the pre-
award docurentation to the DBE firms listed in the pre-award documentation, Auny modifications to the pre-
award commitment must follow the procedute established in Section II-C. ‘

The Conttactor shall designate a Haison officer who will administer the Contractor'’s DBE program. Upon
execntion of this Contract, the name of the Haison officer shall be furnished I writing to CTPOT?s unit
administering the Comtract, CTDOT’s Office of Contract Compliance and CIDOT’s Office of Construgtion
{(“00C*). Contact information for the designated laison officer shall be furnished no Jater than the scheduled:

date for the pre-construction meeting.

The Contractor shall submit a bi-mouthly report to the appropriate CTDOT whit administering the
Contract. This report shall indicate what work has been performed to date, with the dollars paid and °
percentage of DBE goal complefed. '

Verified payments made to DBEs shall be included in this biumont\hly report. A sample form is included on
the CTDOT website. . '

Tn. addition, the report shall nclude:
1. A projected fime ﬂMe of when the remaining work is to be coppleted for each DBE.

2. A statement by the Coontractor either confirming that the approved DBEs are on schedule to meot the
Contract goal, or that the Conftactor is actively pursuing a GFE.

3. Ifretainage is specified in fhe Contract specifications, then a statement of certification that the subcontractory’
tetainage is being released in accordance with 108,01 (Rvised or supplezaented).

 Paitare by the Confractor to provide the required reports may result in CTDOT withholding an amount equal to one
percent (1%6) of the monthly estimate until the required do cumientation i received.

The Coniractor shall-receive DBE credit when. & DBE, or any comBination of DBEs, petfotm wotk tmder the
Contract in accordancs with this specification. : : - - '

Only work actually petformed by and/ or setvices provided by DBEs which ate certified for such %fo_ﬂc and/or
setvices, as verified by CTDOT, can be counted toward the DBE go al. Supplies and equipment a DBE purchases,
or leases from the Contractor ot ifs affiliate cannot be counted toward the goal. .

Monitoting of the CUF will ocour by CTDOT thronghout the life of the project. I it is unclear that the DBE is

petforming the work specified in its swboonfract with the prime Coufractor, further review may be required, T it

is determoined that the DBE iz not performing a CUF, thes the work performed by that DBE will not be counted |
*towards the DBE goal percentage, ’ .
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B. Subcontract Requirements

The Contractor shall submit to CTDOT’s OOC all requests for suhcontractor approvals on the standard CLA-12
forms provided by -CITBROT. The dollar amount and items of work identified on the CLA-12 form must, at
roinimun, equal the dollar value submitted in the pre-award comunttment. CLA-12 forms can be found at
hitp:/fwrww.ot.pov/dot/oonstraction under the “Suboontractor Approval” section. All DBE subeontractors must be
identified on the CLA-12 form, regardless of whether they are belng utilized to meet a Contract goal percentage.
. A copy of the legal Canfract between the Contractor and the DBE subconiractorfsupplier, a copy of the Title VI
Clontractor Assurances and a copy of fhe Required Contract Provision for Federal Aid Consiretion Conirabts
(Form FHWA-1273) (Federal Highway Administration projects anly) must be submitted along with a request for
subcontractor approval. These attachments cannot be substituted by reference.

If retainage is specified in the Contract specifications, then the subcontract agreement must confain a prompt
payment mechanism that acts in accordance wifh Article 1.08.01 (Revised or suppiemented).

If the Contract specifications do not contain a retainage clause, the Coniractor shall not include a retainage clause
in any subcontrast agreement, and in this case, if a Contractor does include 4 retainage clause, it shall be deemed

naenforceable,

" In addition, the following documents are to be included with the CLA-12, if applicable:

"« An explanation indicating who will purchase material.

« A staternent explaining any method or arrangement for wtilization of the Confractor’s equipmert.

The sabcontract must show itens of work to be performed, wnit prices and, if a partial item, the work involved by
ali partios. If the subcontract items of work or unit prices are modified, the procedure established in Section I-C

st be followed, : _ .

Should a DBE subcontractor further sublet tems of work assigned to i, only lower tier subcontractors who ate -
certified as a DBE firm will be counted toward the DBE goal. Ifthe lower tior suboontractor is 2 non-DBE firm,
the value of the work performed by that firm will not be counted as credit toward the DBE goal,

The use of joint checks between 2 DBE firm and the Contractor is acceptable, provided that written approval is
received from the OOC prior to the issuance of any joint check. Should it become hecessary to issue a joint check
between the DBE firm and the Contractor to purchase materials, the DBE firm must be responsible for negotiating
the cost, determining the quakity and quantity, ordering the material and installing (where applioable), and
adinistering the payment to the supplier. The Contractor should not make payment directly to suppliers,

Hach subcontract the Clontractor signs with a subconttactor must contain the following assurance:

“The subconttactot/supplior/manufacturer shall not discriminate on the basis of race, colot, national origin, or sex’
in the performance of this contract, The contractor shall carry out applicable requirements of 49 CFR. Part 26 in
the award and administration of DOT-assisted contracts, Failure by the
conttactor/subcontractor/supplier/manufactirer o cary out these requirements is a material breach of this
' confract, which may result in the terniination of this comtract or such other remedy as the recipient deems

appropriate.”
C. Modification to Pre-Award Commitment

Contractors may not tepminate for convenjence any DBE subcontractor or supplier that was listed on the pre-
award DBE commitment without prior written approval of the OOC. This includes, but is not limited to, instances
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in which & Contractor seeks to perform wotk originally designated for a DBE subcontractor with its own forees or
those of an affiliate, a-non-DBE fitm, or with ancther DBE firm. Prior to approval, the Contractor nust
demonsteate o the satisfaction of the OOC, that it has good cause, as found in 49CKHR Part 26.53 (f)(3), for
termination of the DBE firm.

Before transmifting its request for approval to terminate pxe—éwmd DBE fitms to the OOC, the Confractor must
give written notice to the DBE subcontractor and incfude a copy to the OOC of its notice to terminate and/or
substitute, and the reason fot the notice.

The Comniractor must provide five (5) days for the affected DBE firtn to respoud, This affords the DBE firm the
opportunity fo advise the OOC and the Confractar of any reasons why it objects to the termination of ifs
subcontract and why the OOC should not approve the Contractor’s action.” ' '

* Once the Contract is awarded, should there be any amendmenis or modifications of the approved pre-wward DBE
submission offier than termination of a DBE firm, the Contractor shall follow the procedure below that best meets
the otiteria associated with the reason for modification: '

‘1, T the change is due to a scope of work revision or non-routine quantity revision by CTDOT, the
Contractor must notify CTDOT?s OOC in writing or via electronic mail that their DBE participation on
the project may'be impacted as soon as they ate awate of the change. In this case, a release of work from
the DBE firm may not be teguired; however the Contractor must concurrently notify the DBE firm in
writing, and copy the OOC for inclusion in the project DBE file, This does not relieve the Contractor of
its obligation to meet the Contract specified DBE goal, or of any ofher responsibility found in this
specification. . )

2. Tf the change is due to a factor other than a CTDOT directive, & request for approval in writing or via
electronic mail of fhe modification from the OOC st Be submitted, along with an explanation of the
change(s), prior to the commencement of work. The Contractor must also obtain a letter of release from
the originally named DBE indicating thelr concutrence with the change, and the reason(s) for their
inability to perform the work. i the event a release cannot be obtained, the Contractor rovst documment all
efforts made to obtain if. '

3. In the event.a DBE fitm that Was listed in the pre-award documents is wnable of unwilling 10 perform the
' work assigned, the Contractor shall: i . .

»  Notify the OOC Division Chief immeédiately and make efforts to obtain a release of wotk from. the
fiem, )

s  Submit documentation that will provide a basis for the shange fo the OOC for review and approval
prior to the implementation of the change. :

s Use the DBE Directory to identify and contact firms certified to perform the type of work that was
~ assigned to the ynable or unwilling DBE firm, The Contractor should also contact CTDOT’s Offioe
of Coonfract Compliance for assistance in locating additional DBR firms to the extent needed to meet

the condract goal. o o

Should a DBE subcontractor be terminated or fail to complete work on the Conttact for any reason, the Contractor
must make a GFE o find another DBE subcontrastor to substitute for the original DBE. The DBE replacoment
shall be given every apportunity to perform at least the same amount of work undex the Contract as the original
DBE subcontractor. ' J
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If the Contractor is unable to find a DBE replacement:

« The Contractor should identify other contraciing opportunitics and solieit DBE firmns in an effort to
mest the Conttact DBY goal requirement, if necessary, and provide documentation to support a GFE.
(Refer to GFE in Section JIL) : L : )

. e The Confractor must demonstrate that the originally named DBE, who is unable ot uawilling to
perform the work assigned, is in defuult of its sybcontract, or identify ofher issues that affected the
DBE fizm’s ability o perform the assigned work, The Confractor's ability to negotiate a more
advantageous agreement with another subcontractor is not a valid basis fox change.

01 GOOD FATTH EFFORTS

The DBE goal is NOT reduced or waived for projects where the Contractor teceives a Pre-Award GEE
determination from the Office of Contract Compliance prior to the award of the Couiract. Xt remains the
responsibility of the Contractor to make a continuing GFE to achieve the specified Contract DBE goal. The
Contractor shall puisve every available opportunity fo obtain additional DBE firms and document all efforts mads
in such attempts. ' :

At-the completion of all Contract work, the Contractor shall subrmit a final report to CTDOT s unit administering
the Contract indicating the work done by and the dollars paid to DBEs, Only veritied payments made t¢ DBEs
performing a CUF will be counted towards the Contract goal. .

Goal attainment is based on the total Conttact value, which includes afl construction orders created during the
Contract. ¥tho Confractor does not achieve the specified Contract goal for DBE participation or has not provided
the value of work to the DBE firms originally cotmitted to in tho pre-award submission, the Contractor shall
submit documettation to CTDOT's unit administering the Contract defailing the GFE made during the
performance of the Cantract fo satisfy the goal. o

A GFE should consist of the following, where applicable (CTDOT.reserves the xight to request additional
information): ‘ :

1. A detailed staterment,of the efforts made to replace an.unable or unwilling DBE fitm, and =
description of any additional subcountracting opportunities that were identified and offered to DBE
 fitms in order to increase the likelihood of achisving the stated goal.

2. A detailed statement, including documentation of the efforts made to contact and solicit bids from
' cettified DBEs, including the names, addresses, and telephone numbers of each DBE fitm contacted;
the date of contact and a description of the information provided to each DBE regarding the scope of
services and anticipated time schedule of work jtems proposed to be suboonttacted and the response
from firms contacted, - '

'3, Provide 2 defailed oxplanation for sach DBE that submitted a subcontract proposal which the
Contractor considered to bo unacceptable stating the reason(s) for this conclusion.

4, Provide documentation, if any, to sup;iort contacts made with CTDOT requesting assistance in
satisfying the specified Contract goal. -~
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5. Provide documentation of all other efforts mndertaken by the Contractor to meet the defined goal.
Additional documentation of efforts made to obtain DBE fitms may include buf will not be limited

to: .

s  Negotiations held in good faith with interested DB firms, not rejecting them without gomand

. 1985088, ’ : ' : .

s Wiltten notice provided to a reasonible number of specific DBE firms in sufffcient time to allow
effective participation. ‘ ’ ' '

« Those portions of work that could be performed by teadily avaifable DBE firms.

T instances where fhe Contractor can adequately doeument oy substantiate its GFL and compliance with
other DBE Program reguirements, the Countracior will have safisfied the DBE requirement and no
administrative remedies will be im posed.. . : ’

IV. PROJECT COMPLETION

At the completion of all Contract wotk, the Contractor shall:

1, Submit a final report t0 OTDOT s tnit administering the Contract indicating the work done by, and the
dollars paid to DBEs. . : -

2. Submit verified payments made to all DBE subcontractors for the worl that was complefed.

3, Submit documenistion de_atailing any changes to the DBE preuawar& subeanitactors that have not met the
otiginal DBYE pre-awatd commitment, inoluding copies of the Department’s approvals of those changes.

4. Retajn all records for a petiod of three (3) years following acceptance by CTDOT of the Confract and
those tecords shall ‘be available at reasonable times and places for inspection by authorized
representatives of CTDOT and Tederal agencies, If any litigation, claim, or andit is started before the
expitation of the three (3) yoar period, the records shall be retained until all litigation, claims, or audit
findings involving the records are vesolved. ’

If the Contractor does not achieve the specified Contract goal for DBE participation in addition to mesting the -
dollar value committed to the DBE subsonttactors identified in the pre-award commitment the Contractor shall
submit documentation to CTDOT's unit administering the Contract detailing the GFE made during the

[

performance of the Contract to satisfy the goal.

V., SHORTEALLS

A, Failure to meet DBE goals

_ As specified in (II-A) above, attainment of the Contract DEE goal is based on the final Coniract value. The

Contractor is expeoted to achiove the amount of DBR patticipation otiginally committed to at the fime of award;
however, additional efforts must be made fo provide opporfunities to DBE firms in the event a Contract’s original
yalue is increased during the life of the Confract. '

The Coptractor is expecied to utilize the DRE swbcontractors originally committed in the DBE pre-award
documentation For the work and dollar value that was originally assigned.

GENERAL




Jazmary 2013

¥f.2 DBE is terminated or is unable or unwilling to complete its work on a Contract, the Contractor shall make a
GFE to replace that DBE with anothor certified DBE to meet the Cogtract goal. :

The Contractot shall immediately notify the QOC of the DBE’s inability or unwillingness fo perform, and provide
reasonable docurmentation and make efforts to obiain a release of work from the firm.

If the Contractor is unable to find a DBE rl‘epiaoemenf, then the Contractor should idemtify other coufracting
opportunities and solicit DBE fitms m an effort to mect the Contract DBE goal requirement, if necegsary, and
provide documentation fo support 8 GEE.

When a DBE is unable or unwilling to perform, ot is texminated for just catse, the Contractor shall make a GFE
1o find other DBE opportunities to increass DBE participation to the extent necessary to at least satisfy the
Contract goal. :

For any DBE pre-award subcontractor that has been released appropriately from the pmjeo't, no remedy will be
assessod, provided that the Contractor has et the ctiterja deseribed in Section -

o-C.

B. Administrative Remedies for Non-Compliance:’

Tn cases whete the Contractor has failed to meet the Contract specified DBE goal or the DBE pre-award
commitment, and where no GFE has been demonstrated, then one or more of the following admindstrative
temedies will be applied: '

1. A reduction in Coniract payments to the Contractor as determined by CTDOT, not to esceed the shortfall
amount of the DBE goal, The maximum shortfall will be caleulated by multiplying the Confract DBE
goal (adjusted by any applicable GFE) by the final Contract value, and subtracting any verified final
payments made to DBE fitms by the Contractor, ' '

2. A reduction in Contract payments to the Contractor determined by CTDOT, not to exceed the shortfall
amount of the pre-award commitment. ‘The meaximum shortfall will be caloulated by subtracting any.
verified final payments made by the Contractor to each DBE subcontractor from the amount originaily
committed to that subconttactor in. the pre-award comnitment.

3, A reduction in Contract payments to the Contractor detertained by CTDOT for any pre-award DBE
subcontractor who has not obtained the dollar vatus of work identified in the DBE pre-award commitment
and has niot followed the requiremertts of Section TI-C or for aiy DBE firm submitted for DBE oredit tha

has not performed a CUF. ‘
4. The Contractor being required to submit a written DBE Program Corteclive Action Plan to CTDOT for
veview and approval, which is aimed at ensuring compliance on futire projects.

5. 'The Contrastor being required to atfend a Non-Resp onsibility Meeting on the next contract where it is the
apparent low bidder. :

. The Contractor being suspended from bidding on contracts for a patiod not to ezceed six (6) months.
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V1. CLASSIFICATTIONS OTHER THAN SUBCONTRACTORS

A. Material Manufaciurers,

Credit for DBE-manufachﬁ'ars is 100% of the value of the manufactured product. " 4 manufacturer is a firm that
operates or maintains a factory or establishment that produees on the premuises the materials or supplies obtained

by the Contractor. - _

I the Confractor efects to ujflize a DBE manufacturer fo satisfy.& portion of, or the entire specified DBE goal, the
Confractor must provide the OOC with:

»  Suboontractor Approval Form (CLA-12) indicating the firm designation,
¢ An executed “Affidavit for the Utilization of Material Suppliers or Manufacturers" (saraple attached), and
Substantiation of payments made to the supplier or manufacturer for materials used on the project.

B. Material Suppliers (Dealers)

Crodit for DBE dealers/suppliers is Hmited to 60% of the value of the matetlal to be supplied,‘ provided such
material is obtained from an approved DBE dealer/supplier. ‘

. o arder for a firm to be congidered a regular dealer, the firm must own, operate, or maintain a store, warehouse,
ot other establishment in which the materials, suppliss, articles ot equipment of the general character described by
the specifications and required under the contract are bought, kept in stocl, and regularly sold or leased to the
public in the usual coutse of business, Atleast one of the following criteria must apply:

s To be a regular dealer, the firm must be an established, regulay business that engages, as its principal
business and under Hts own nate, in the purchase and sale ot lease of the products in question.

» A person may be a regular dealer in such bulk items as petrolsum products, steel, coment, gravel, stone,
or asphalt without owning, opetating or mainfaining ‘a place of business if the person both owns and -
operates disteibution equipment for the products. Any supplementing of the teguiar dealers’ own
distribution equipment shall be by long ferm lease agreement, and not on an ad hoe or confract to contract

: basts. - '
»  Packagers, brokers, manufactrers’ tepresentatives, or other persons who arrange of expedite transactions
. are not regular dealers within the meaning of this paragraph, .

If the Contractor elects to utilize a DBE supplier to satisfy a portion or the entire specified DBE goal, the
Contractor tust provide the GOC with: . .

o ‘Subconttactor Approval Form (CLA-12) indicating the firm designation,
« An exocuted “Affidavit for the Utilization of Material Suppliers or Matnufacturers” (semple attached), and
»  Substantiation of payments made to the supplier or manufacturer for materials used on the project. ’

C. Brokering

o Brokering of work for DBE firtns who have been listed by the Depaltmént as certified brokers 1s allowed.
Credit for fhose fitms shall be applied following the procedures in Section Vi-D.

« Broketing of work by DBEs who have been approved to perform subsontract work with their own
worldoree and equipment is not allowed, and is a Contract violation.

(JENERAL




Jenuary 2013

« Fitmns involved in the brokering of wotk, whether they ate DBEs and/or mag ority {firms who engage in
willful falgification, distortion or misrepresentation with respect to auy facts related to the project shall be
reforred to the 1.8, DOT, Office of the Inspector General for prosecution under Title 18, U.8. Code, Patt

.1, Chapter 47, Section 1020.

D. Non-Manufacturing or Nox-Supplier DBE Credit

Contractors thay cownt towards their DBE goals the following expenditires with DBEE. that are not manufacturers or
suppliers: : ' :

o TReasonable fees of commissions charged for providing a bona fide service such as professional, technicsl,
consultant or managerial setvices and assistance in the procurement of essential personuel, facilities,
equipment materials or supplies necessary for the performance of the Contract, provided that the fee or
commission is determined by the OOC to be reasonable and consistent with fees customarily allowed for

similar services,

s The fees chatged ouly for delivery of matetials and supplies reqnired on a job site when, the hauler, frucker,
or delivery service is a DBE, and not the manufacturer, or tegular dealer of the materials and supplies, and
provided that the fess are determined by the OOC to be reagsonable and not excessive as compared with fees
customatily allowed for sithilar services. -

s The fees or\commissions‘charged for providing bonds or msurance specifically required for the
performance of the Contract, provided that the fees or commissions ate determined by CTDOT to be
reasonable and not excessive as compared with fees customatily allowed for similar services,

E. Truecking

While technically still considered a subcontractor, the roles for comnting credit for DBE trucking firms are as
follows: ~ '

e The DBE must own and 6parate at least one fully licensed, insured, and operational truck used on the

© Confract. , ‘

« The DB receives eredit for the total value of the transportation services it provides on the Contract using
tracks i owns, insures and operates using drivers it employs. :

o The DBR may lease trucks from another DBE firm, including an ownet-operator who is certified as a
DBE. The DBE who leases trucks from snother DBE receives credit for the total value of the
transportation services the lessee DBE provides on the Comtract.

« The DB may lease trucks from 2 non-DBE firm; however the DBE may only receive credit for any fees

. or cotumissions received for atranging transportation services provided by the non-DBE frms.
Additionally, the DBE fitm. raust demonstrate that they are m’ full control of the trucking operation for
which they are seeking credit. - -

VIL Suspected DBE Fraud

T appropriate cases, CTDOT will bring fo the attention of the USDOT any appeatance of false, fraudulent, 01"
dishonest conduct in comnection with the DBE program, so that USDOT can take the steps, e.g. veferral to the
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Department of Tustice for criminal prosecution, referral to USDOT Iusf;ector General, action under suspension
and debagment ot Program Fraud and Civil Pealties rules provided in 49 CER Part 31,
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CONNECTICUT DEPARTMENT OF TRANSPORTATION
(OFFICE OF CONSTRUCTION)
BUREAU OF ENGINEERING AND CONSTRUCTION

is affidavit must be completed by the State Confractor's DBE notarized and attached to the contractor's request fo uilize a DBE supplier or
mufacturer as a credit towards its DBE contract requirements; failure to do so will result in not receiving credit towards the confract DBE requitement

State Confract No.
Federal Ald Project No.
Description of Project
, acting inbebalfof _ - s
Jame of person signing Affidavit) : (DBE person, firm, association or corporation)
which lam the _ certify and affiom that
(Title of Pexson) ' (DBE person, firm, association or corporation).

| certified Conngcticut Department of Transportation DBE. I further catify and affirmt that I have read apd understand 4% CIR, Sec.
55(e)(2), as the same may be revised. _ . : ’

wthet oertify and affirm that - ' ’ will agstme the actual and
(DBE petson, fitm, asgosiation ot Corporation)

the provision of the materials and/or supplies' sought by

 manufachurer, T opetate or maintain a factory ot establishment that produces, on the premises, the aterials, sappHes, articles or equipment required
fer the confract an of the general charaeter described by the specifications. ‘

.supplier, T perform & commercially nsefu} function in the supply process, As a regular dealer, §, at a minimum, own and opexate the disicibution
fipment for bulk Hems. Amy supplementing of my disteibution equipment shall be by long-term lease agreement, and not on an ad hoc or confract-by-
itract basis, .

1derstand that false statements made herein ave punishable by Law (Sec. 53a-1 S‘f}, C{8, ag revised).

(Nams of Carporation ot Firm)

| (Signature & Title of Official making the Affidavif)

ssoribed and sworn to before e, thiy day of 20

tary Public (Comrmdssioner of the Superior Cowt)

r Conmmission Hxpires .

CERTIFICATE OF CORPORATION

L , certify that T am the
{Officlaly : {President)
fhe Corporation named in the foregoing instrument; that T have been duly aufhorized to affix the seal of the Corporation to such papers as requits the
I; that, , who signed said instrument on behalf of the Corporation, was then . of said

'poration; that said instrament weas duly signed for and in behalf of said Corporation by authority of ts governing body and is within the scape of ifs
poration powers, ) : . . .

(Spnatare of Person Cerlifying) (Date)
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Connecticut Department of Transportation

Office of Contract Compliance

2800 Berlin Turnpike, P.O. Box 3175446, Newington, CT 06131-7546

Staff Directory
Fax (860) 594-3016

Debra Goss, Manager and DBELO
Office of Contract Compliance
Email: debra.goss@ct.qov

(860} 594-2169

Contact List

Connie Miano, Secretary 2
Email; constance.miano@ct.gov

Shari Pratt, EEO 2
DBE Pragram/Business & Workforce Development Progrom
Email: sharl.pratt@ct.gov

Phylisha Coles, EEO 1
QJT Program/Contractor Compliance Program
Email: phylishd.coles@ct.gov

Scotf Hoffman, EEO 1
Contfractor Compliance Program
Email; scott.hoffman@ct.gov

Tiffany Garcia, EEO 1, LA
Contractor Compliance Program/Title VI
Email: fiffany.garcia@ct.gov

Albert Cobbina, EEQ 1, LA
Contractor Compliance Program
Email: glbert.cobbing@ct.gov

Martin Paxi
Associate Accounts Examiner
Email: Abraham.Paxi@cl.gov

Sydnie Kremidas
DBE Program Assistant
Email: Sydnie.Kremidas@ct.gov

Hanna Nagy :
OJT Supportive Services Program Assisfant
Email: Hanna .Nagy@ct.gov

Telephone
(860) 594-2177

(840) 594-2171

{860) 594-2178

(860) 574-2246

(860) 594-2243

(840) 594-2167

(860) 594-2161

(860} 594-2168

(860) 594-2164




FISCAL YEAR 2016-2017 CONNECTICUT PEPARTIMIENT GF TRANSPORTATION

DBE SUPPORTIVE SERVICES STATEMENT-OF-WORK

DBE Business Development Program. '
The Connecticut Department of Transporation (CTDOT) is committed to -creating economic

opportunities for our DBE firms. To ohtain FHWA contracts, we recoghize the critical and urgent need to
work with Connecticut DBE firms to build capacity.

In our mission to help DBE firms build capacity, we recognize that it is necessary to provide a Supportive
Services Program where DBE firms can address their business deficiencies. We will do this by providing
technical assistance to firms seeking contracting opportunities In the highway industry.

Purpose Statement”

Our goal is to provide firm-specific fraining and technical assistance to increase DBE participation as
primes or subcontractors on FHWA contracts.

CTDOT is requesting Suppartive Servicas funds to provide business development services to DBE firms
that are eligible to compete for and perform work on federal-aid projects. Our goal Is to increase DBE
capacity by offering DBE firms the necessary tools to increase and improve their capacity..

Program Goals
The Office of Contract Compliance (OCC) has identified three (3] DBE Business Stages: Early, Mid-Level

and Established. Our business development progrant seeks to.address the issues that DBE firms
encounter at each stage in order to help them reach the next stage in their developraent cycle, as well
as increase thejr technical competence and knowledge to obtain FHWA contracts as primes or sub-

contractors.

Fach stage appears to have its own problem areas. Our goal is ta Implement & business devefopment
program specifically targeted to address each stage of development. Listed below Is a brief description

of each business stage:

o Early Stage Description
> Newly formed business
5 Have no real, organized back office operations
> Have no formulated jobr costing system
» Not functioning as a business

s Mid-Leve| Stage Description
>  In business a few years
¥ Back office aperations are sustainable, but these operations are sometires depriotitized

> Need executive team development

i|Page




« ' Mature/Established Stage Description
5 In business a number of years :
% Back office operations are organized and yield results
¥ Hasa sustainable job costing system in place
> Company is in a growth pattern '

Results-Oriented Qbjectives Bosed on DBE Business Stages:
We arrived at these activities by analyzing Information obtained from past business assessments.
Depending oh the development stage, the DBE firm would be eligible for a specific menu of services.

We realize that there may he overlap in each of the stages.

To encourage DBE firms to participate and remain active in the Mid-Level and Established programs,
incentives were added to each development stage. For instance, if a Mid-Level firm remains active in the
supportive setvices program, they will be provided with a tradeshow baoth at the Greater New England
Minority Supplier Development Councll (GNEMSDC) Business Opportunities Tradeshow, where they can
showcase their business services. S

Below is a listing of the incentives we will offer:
« A paid tradeshow boathat the GNEMSDC Business Opportunities ‘Tradeshow {$600.00 value)
and customized one-on-one sales presentation training {$2000.00 value}
e Mentoring Sesslons ($1,000,00 value) )
o Participation n Executive Development Pragrams ($4,900.00 value)

Farly Stage ' . ,
« Assistance with bid & proposal preparation and Identifying contract opportunities

» Business Development Plan Services -
" Workshops/Conferences/Mat;hmakiﬂg Events '

Mid-Level Stage . o
" = Assistance with bid & proposal preparation and identifying contract opportunities
. » Business Development Plan Services '
s Workshops/ Conferences/Matchmaling Events .
» Technical Assistance Coaching and,. If necessary, Student Intern Assistance

 Incentive: ! i
o GNEMSDC Business Opportunities Tradeshow Booth and customized one-on-one sales

presentation tralning®

We expect to provide safvices to the following five (5) firms In the Mid-Level Stage:

CC Secirity

Fortaleza Concrete, LLC

Jay's Landscaping, HE

Kelly Steel, LLC
'SILM Services d/b/a Northeast
Hortlcultural Services

S ENISISHS
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Established Stage ‘ .
« Assistance with bid & proposal preparation and identifying contract opportunities
» . Business Development Plan Services ' -
’ Workshops/Conferences/Matchmaking Events ‘
« Technlcal Assistance Coaching and, if necessary, Student Intern Assistance
e lncentlves: .
o GNEMSDC Business Opportunities Tradeshow Booth and customized one-on-ofie sales .
nresentation training™ T
o+ Mentoring Program
o Executive Development Programs

We expect to provide services to the following five (5) firms in the Established Stage:

1. Alcalde Inc:d/b/a A& J Constructioh

2. Freeman Companies

3. Charter Oak Environmental Services,
Inc.

4. Garg Consulting Services, Inc.

5. VB Technologles Corporation

*We anticipate 5 of the 10 firms with participate In the GNEMSDC Business Opportupities Tradeshow Booth
incentive - . -

Sample DBE Report Card Showing Menu of Services:

Activity Early-Stage, Mid-Stage  Established Stage

Bid & Proposal v v . v
Preparation

Buslnass Assessments v v v
Workshops/Conferences | v v v
Technical Asslstance : v v
Coaching

Business Qpportunides v v

Tradeshow Booth & K
Customized 1-on-1 Sales . .

Presentation Training
Mentoring Program _ N
Executive Development = . . v

Programs _ .
Aveas of Improvement: This section will pravide a summary of areas of improvement and any other aeas that

| need discusslon. ‘ .

“

Scope of Wark

These activitias will start on October 1, 20186, : o
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The OCC plans on helding four (4) networking sessions around the state to allow our DBE firms 1o
network and market their services to Prime Contractors,

The OCC will pay for Networking & Outreach Support Activities o allow DBE firms to attend tradeshows
to market their firm's services to Prime Contractors.

CTDOT’s DBE Supportive Services Program Manager will oversee activities provided by two (2}
supportive services consultants, Central Connecticut State University-Institute of Technology & Business
Development and Greater New England Minotity Supplier Development Council; we will work together
‘to ensure an effective program. CTDOT's In-kind contribution to the program will include the Program
Manager’s salary & henefits, equipment and travel costs, See Attached Budget Summary.

To implement a successful business development program, it is necessary to partner with a variety of
organizations. Below is a partial listing of our parthers: :
o - Conhecticut Construction Industries Assaciation (CCiA)
e Central Connecticut State University/institute of Technology & Business Development {CCSU-
ITBD) | ' :
» Connecticut Community Colleges
Department of Administrative Services (DAS)
Department of Economic & Community Development {DECD)
Diverse Supplier Development Academy (DSDA)
Greater New England Minority Supplier Development Council {GNEMSDC)
Hartford Economic Development Corp {HEDCO)
‘Metro-Hartford Alliance
Minority Contraciors Association
Minority Business Development Agency (MBDA)
Smail Business Development Centers {SBDC}
Sarvice Corp of Retired Executives (SCORE)
Small Business Transportation Resource Center of New Yark (SBTRC)
+ Unlversity of Connecticut (UCONN)
5. University of Hartford (UHART)

[ N J
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Service Providers- Presently we use two Service Providers:

1. Central Connecticut State University-institute of Technology & Business Development

(CCSU-ITBD}

CCSW's ITBD helps support growing Connecticut businesses and organizations. Combining the expertise
of a professional staff, academic experts, private sector advisors, and government resourceé, [TBD turns
ideas into ventures, aids the growth of existing businesses, and helps Connecticui's business commuhity
succeed in today's challenging domestic and international market. it was felt that the combination of
academic experlence and “real world” expertise from their consultants wauld provide our firms a weil-
balanced suppartive services prograr. . ‘

2. Greater New England Minority Supplier Development Council (GNEMSDC),




The GNEMSDC is one of twenty-four (24} regional councils of the National Minority Supplier
Development Council {(NMSDC), a nonprofit  membership arganization that advances business
opportunities for socially and sconotmically disadvantaged firms and connects them to its corporate

members.

GNEMSDC was selected because of their expertlse and expetience working with small underutifized
firms. They provide husiness development assistance, traintng, and outreach services. They have a
“nylse” on needs of the small business community.

Budiyet Summary- See Attached Detailed Budget Summary .

Eederal Funds 5159,278.00
State Funds (In-Kind) $51,000.00
State Funds {504]el) $10,000.00
State Funds {not in-kind & not 504 Eunds} 50

" Fvaluation, Monitoring & Oversight
The 0CC will compile reports based on the following information:

= DBE participa‘tion at workshaps/meetings/networking events/conferences

s  The feedback survey within the CYDOT DBE newsletter will ba used to collect data

s  Follow-up interviews & surveys will be conducted with firms that receive-supportive services
assistance on a quarterly basis ,

« Hrms that progress from one stage 10 another

o Details on technical assistance coaching/sales presentation training/mentoring/executive
devalopment will be provided

e Braakdown of the number of contracts bid on and contracts awarded at the end of'each quarter

«  Areas of improvement will be discussed to analyze trends or high-risk areas

« Completion of a DBE Report Card for each DBE recelving supportive services (see sample report

card)
L DBE Report Card
Firm: ABC Environmental, Inc. | Early Stage L1 witd-Stage M Established Stage Il
Activity

Bid & Proposal Preparation
Business Assessments

Workshops/Conferences

Technical Assistance Coaching

SINN S

Buslhess Opportunities Tradeshow
Booth & i-on-1 Sales Presentation
Tralning

Mentoring Sessions - .
Exacutive Davelopment Programs )
Areas of Improvement; This section will provide a summary of areas of improvement and any other

1ssues thal need discussion.
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SMATLL BUSINESS PARTICIPATION PROGRAM (SBPP Program)

Overview )
Tn 2009, the Connectiout Department of Transportation (CTDOT) created a pilot program called
the Small Business Participation Program (SBP Program), The program was designed to provide
small businesses with an opportunity to bid as primes. The SBP Progtam is a race and gender
neutral program in which certain projects ate set-aside for small business participation. '

The DBE program improvement regulations, that became effective on February 28, 2011, require -
that recipients include in their DBE program, an element to structure contracting requirements to
facilitate competition by small business conoens; in addition to taking all reasonable steps to
 elirninate obstacles to the participation of small business concerns in procurements as prime ‘
contractors or subcontractors, . }

- Puxpose

The CTDOT proposes to utilize the SBP Program in order to foster small business participation
on federal-aid contracts. This program will provide an opportunity for small economically
disadvantaged fitms to compete and participate as prime confractors or consultants, and will
provide firms owned by individuals who may be socially and economically disadvantaged, an
opportunity to parficipate on projects in which their participation has been traditionally
underutilized. ' :

Eligibility :

(Progf of eligibility is required) _

To be eligible o participate as in the SBP Program, the firm must meet the small business
definition as defined by 49 CFR 26.65 and meet one of the ctiteria fisted below (each of the

programs listed below are race and gender neutral):

1. Current certification as a DBE purspant to 49 CER Part 26
2. Current certification in the Connecticut Department of Administrative Services Small
. Business Enterprise Program (SBE); or ~ :
3. Certified as a Small Business by any state or Tocal povernmental agency

Firms must also meet the PN'W and Small Business Size standards Hsted in the solicitation.

Fogtering Involvement B '

The program will be monitored to determine jis offectiveness in increasing race neutral stwall
business participation on federal aid projects. This program shall be applicable only to ptojects
that are federally-assisted or fully federally funded. , ,

The CTDOT will further enharice this program by:

¢ Incouraging the CTDOT pérsnnnel to identify additional costracting oi)portlmiﬁes that
_can be reserved for small businesses;
s Monttoting the use of the SBP Program on contracts to determine its impact;



o

. Reportmg Requirements
Data will be collected and compiled into guarterly reparis and submitted fo the FHWA CT Division

Office, by Dec 30, March 30, July 31, and Sept 29. CTDOT will subrnlt quarterly reports no later than 15
days after the end of the quarter. .
The fallowing information will be included:

o Number of DBEs recelving Supportive Services

s Description of Supportive Services received

¢ Summary of DBE Report Card Data

o Program Effectiveness

o Changes/Recommendatlons

s Challenges
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« Reserve construction, maintenance, and professional service projects for small businesses
and offer assistance to firms with little or no experience of working with the CTDOT asa
prime; ) .

o Participate in outreach and matchmaker events to educate small businesses about the
program and the available opportunities;

o Tnclude information about the SBP Program on the CTDOT website including eligibility

criteria;
o TFoster participation by facilitating community partnering events and project information
sessions gpecifically tatgeted to the small businesses; .
"« Host a workshop targeted to smail businesses to provide training on how to buginess with
CTDOT. )

Unbundling | | .
The CTDOT bhelisves that it is currently meeting the objectives on its professional services

activities by ensuring that a reasonsble number of prime contracts ate considered when it is
detetmined that small businesses, including DBEs, can reasonably perform the work. Initial dafa
gethered on participation levels indicates that between August 2010 -and May 2012 a total of 10
SBP Program contuacts were awarded to consultants totaling $22.4 million.

For Construction Coniracts: - :
The CTDOT will review cotiracts uader $500,000 to determine if they are suitable for
unbundling for small business participation.

Critetta to be nsed will include the following:

‘ 1) Is the size of the contract conducive to small business patticipation;

2) Availability of small businesses to perform the type of work under the coniract;

3) Will setting the contract aside for small business participation substantially increase the
costs; ‘ . v

4) Assess the risk—Is the work schedule critical; will there be work-dependencies between
contracts; is work easily broken out (design effort), and identifying the overall risk (high,
medium, low). -

Time Frame . .
 The CTDOT will make rovisions fo its cusront program, upot approval, to ensure compliance
with 49 CFR 26. The program will be fully implemented by August 1, 2012,

Other
The CTDOT currently reports all race and gender-neutral patticipation on federal-aid projects by

certified DBEs regardless of whether the project has an. assigned DBE goal; this includes projects

that have an SBP Program requirement.

The determination of eligibility for the program will be a matter of contractor responsibility and
will be a condition of award.” The CTDOT’s electronic bidding process will have no impact on

“fhis program.




A joint venture entity would have to qualify as an SBP Program in accordance with eligibility
criteria and provide proof, :

Sub-tecipients will be required to comply with the requirements of this program as épplicabie.

Fu order to remain within the confines of 49 CFR Part 26 and the Siate of Connecticut stalutes,
any section of this plon dealing with contract clauses, overall or vontract goals, certification
requirements, size standards, small-businass set asides, and awarded selection procedures, shall
pertain only to United States Department of Transportation federal-aid contracts.




STATE OF CONNECTICUT
DEPARTMENT OF TRANSPORTATION
| Office of Contract Compliance

Telephone: (860) 594-2169

Fax: (860) 594-3016

Mailing Address: Administration Building
2800 Berlin Turnpike

Newington, CT 06131

Dear‘Recipient:
Subject: Unified Certification Program

The U.S. Department of Transportation (USDOT) has issued regulations, revised as of July 16,
2003, for its Disadvantaged Business Enterprise (DBE) Program under 46 CFR Part 26. All
recipients of USDOT funds must sign an agreement establishing a Unified Certification Program
(UCP) in each state under these revised regulations. The UCP shall make all certification
decisions on behalf of all USDOT fund recipients in the state of Connecticut with tespect to
participation in the USDOT DBE Program. This provides “one-step shopping™ for applicants for
certification.

The Connecticut Department of Trangportation (ConnDOT) is certifying agency for the DBE
Program in Connecticut, and has developed an Agreement for all USDOT fund recipients to sign
_ in order to be in compliance with 49 CFR Part 26.

Enclosed, for your review, is a copy of the Memorandum of Understanding (MOU) for the
Connecticut UCP, The MOU includes an introduction of the program, outlines its purpose and
provides the procedures for certification under 49 CFR Part 26, After teviewing the UCP, please

sign the enclosed Agreement and return it to the Department of Transportation, Att: Debra Goss,-

Office of Contract Compliance, 2800 Berlin Tuinpike, Newington, CT 06111,

If you have any questions, please feel free to contact Ms. Debra Goss, Manager, Office of
Contract Compliance at (860) 594-2169,

Sincerely,

Debra Goss, Manager
Office of Confract Compliance

An Aiffirmative Action/Equal Opportfunity Employer




Agreement

As a result of the requirements set forth in 49 CFR 26 (Part 23 for ACDBE), we, the
undersigned, agree to participate in the CONNECTICUT DISADVANTAGED BUSINESS
INTERPRISE UNIFIED CERTIFICATION PROGRAM, in accordance with the tenets of this
Memorandum of Understanding and agree to abide by its contents. '

Name ' ~ Date

Title

Agency Name

Agency Address

E-Mail address for Agency Contact Person




State of Connecticut Department of Trénsportation
2800 Berlin Turnpike, Newington, CT 06111

MEMORANDUM OF UNDERSTANDING
_ | FOR THE
CONNECTICUT DISADVANTAGED BUSINESS ENTERPRISE
UNIFIED CERTIFICATION PROGRAM

This Memorandum of Understanding (MOU) has been developed so as to establish a
" Disadvantaged Business Bnterprise (DBE) Unified Certification Program (UCP) in the State of
Connecticut. The UCP has been prepared in accordance with the requirements of 49 Code of
Federal Regulations (CFR) Part 26. All recipients of federal funds from the United States
Department of Transportation (USDOT) in the State of Connecticut agree to participate in this
UCP. The signatures of all USDOT federal funds recipients are attached to this MOU.

The Regulations of Connecticut State Agencies Section 13a-165 Parts 1-15 prescribes the State
of Connecticut’s Department of Transportation (ConnDOT) as the administrative agency
responsible for certifying DBE’s within the State of Connecticut. To this end, the ConnDOT
Commissioner has constituted a “DBE Certification Panel” to determine whether a
firm/corporation meets the eligibility requitements for certification as a DBE. In addition, the
. State Regulation has responsibility for the implementation, development, and management of the
ConnDOT’s DBE Progtam. Therefore, the ConnDOT is the only enfity with the State of
Connecticut that will be performing DBE Certifications and no other federal-aid recipients have
had nor will have certification responsibilities (at least since 1990). ' :

The Following Stipulations Apply:

e The ConnDOT certifies DBE firms/corporations according to the procedurés
as written in the attachment to this MOU;

e The ConnDOT cooperates fully with the oversight, review, and monitoring
activities of the USDOT and its operating administrations; :

» The ConnDOT will implement USDOT directives and guidance concerning
DBE certification matters;

e The ConnDOT is addressing the resources needs with existing resoutces;

e All USDOT federal-aid recipients accept as certified all firms that are
certified under this UCP;




This State of Connecticut UCP provides “one-stop shopping” to applicants
for DBE certification. This means that an applicant is required to apply only
once for a DBE certification that will be honored by all State of Connecticut
USDOT federal aid recipients; :

All certifications by this UCP shall be pre-certification. Pre-certification
means certifications have been made final prior to thé due date for bids or
offers on a contract on which a firm seeks to participate as a DBE;

This UCP is not required to process an application for certification from a
firm having its principal place of business outside the State of Connecticut if
‘the firm is not certified by the UCP in the State in which the firm maintains
its principal place of business. The “home state” UCP shall provide its
information and documents concerning the applicant firm with the State of
Connecticut’s UCP if the firm applies for DBE certification within the State

of Connecticut;

Subject of USDOT approval as provided for by 49 CFR 26.81, the State of
Connecticut UCP may form a regional UCP with two or more State UCPs.
" Additionally, UCPs may enter into written reciprocity agreements with other
UCPs. This written agreement shall outline the specific responsibilities of
each participant;

The State of Connecticut UCP shall maintain a unified DBE directory
containing, for all firms certified by the UCP (including those from other
States certified under the provisions of 49 CFR 26.81), the information
required by 49 CFR 26.31. This DBE Directory shall be made available to
the public electronically (on the internet) as well as in print. In the State of
Connecticut, operation and maintenance of the directory shall be the
responsibility of ConnDOT. The ConnDOT shall update the electronic
version of the DBE directory by including additions, deletions and other
changes as soon as they occur.




DOT- Office of Civil Rights: Do You Qualify as a DBE?

In general to be eligible for the DBE program, persons must own 51% or more of a “small business,”
establish that they are socially and economically disadvantaged within the meaning of DOT regulations,
and prove they control their business. The following general guidelines, taken In part from the
applicable regulation (49 C.E.R Part 26); will help business owners determine whether they are eligible
for the DBE program: '

Eligibility Guidelines {in general):

Owmnership- Your business must he 51% owned by a soclally and economically disadvantaged
Individual(s). ’

“Disadvantaged” — You may be eligible if you are a member of a group of persons the Department
considers as disadvantaged. The Department presumes certain groups are disadvantaged, including
women, Black Americans, Hispanic Americans, Native Americans, Aslan-Pacific Americans, Subcontinent
Asian-Pacific Americans, ot ether minorities found to be disadvantaged by the U.S. Small Business
Administration (SBA). Persons who are not members of one of the above groups and own and control
their business may also be eligible if they establish their “social” and “economic” disadvantage. The
Department notes, for example, that people with disabilities have disproportionately low incomes and
high rates of unemployment, and that many may be soclally and economically disadvantaged. A
determination of whether an Individual with a disability meets DBE eligibility criteria is made on a case-

-

by-case basis.

More information on how social and economic disadvantage is determined can be.found in

Appendix E {https://www.civilrights.dot.gov/appendix-e-part-26-individual-determinations-social-and-
economic-disadvantagelto 49 CFR Part 26 (http://www.ecfr.gov/cgl-bin/text-

idx?SID=5ae478e2 7e42dc08bad7352fdd3cfef0&nade=49:1.0,1.1.20.6.18.17 &ren=div9).

Business Size Determination- a firm (including its affiliates) must be a small business as defined
by SBA standards. It must not have annual gross receipts over $23,980,000 in the previous three
fiscal years {$56,420,000 for airport concessionalres in general with some exceptions}. Under
MAP-21, this threshold will be adjusted annually for inflation by the Secretary.

Personal Net Worth- Only disadvantaged persons having a personal net worth of less than 51,32
million can be considered-as a potential qualified DBE, {tems excluded from a person’s net worth
calculation include an individual’s ownership interest In the applicant firm, and his or her equity
in their primary residence. ‘

Independence- Only an independent business may be certified as a DBE. An independent
business is one the viability of which does not depend on its relationship with another firm or
firms. '



Apperdix R
UNIFORM CERTIFICATION APPLICATION
DISADVANTAGED BUSINESS ENTERPRISE (DBE) / .
AIRPORT CONCESSION DISADVANTAGED BUSINESS ENTERPRISE (ACDBE)
49 CER. Parts 23 and 26

Roadmap for Applicants
1. Should L apply?
‘You may be eligible to pacticipate in the DBE/ACDBE program if:

o The firm is a for-profit business that performs or seeks to perform ransportation refated work (or a concession
activity) for a recipient of Federal Trausit Administration, Fedetal Highway Administration, or Federal
Aviation Administration fimds. . . .

o The firm Is at least 51% owned by a sociafly and economieally disadvantaged individual(s) who also cotiirols it.

o The firm’s disadvantaged owness are U.8. citizens or lawfaily admitted permanent residents of the U.s.

o The firm meets the Small Business Administration’s size standard and does not exceed $23.98 million in gross
annual reocipts for DBE ($56.42 miltion for ACDBES). (Othet size standards apply for ACDBE that are
banks/financial institutions, car rental companies, pay telephone firms, and automobile dealers.)

-
2, How do Lapply? - .

Fitst time applicanis for DBE certification must complete and submit this certification applioation and related
material to the certifying agency in your home state and participate in an on-site interview conducted by that
agency. The attached document checklist can help you locate the items you need to submit to the agency with your
completed application. T you fail to submiit the required documents, your application may be delayed and/or
dended. Firms already cortified as a DBE do not have to complete this form, but may be asked by certifying
agencies outside of your home state to provide a copy of your initial application form, supporting documents, and
any other information you submitted to your home state to obtain certification or fo any other state related to your
certification, : .

3, Where can I send my application? [NSBRTUCP PARTICIPATING MEMBER CONTACT INFORMATION]

4. Who will contact me about my application and what are the eligibility standarvds? |

'The DBE and ACDBE Programs require that all U,S. Department of Transportation (DOT) recipients of federal
assistance patticipate in a statewide Unified Cerfification Prograrm (UCP). The UCP is a one-stop certification
program that eliminates the nced for your firm to obtain certification from multiple certifying agencies within your
state. The TICP is regponsible for certifying firms and maintaining a database of certified DBEs and ACDBEs for
DOT grantees, pursuant to the eligibility standards found in 49 CY.R, Parts 23 and 26. )

5. Where can I find move information? '

1.8, DOT—hitps://www.civilrights.dot.gov/ (This site provides useful links to the rules and regulations governing
the DBE/ACDBE program, questions and answers, and other pertinent information)

SR A—Small Business Size Standards matched to the Notth American Industry Classification System (NAICS):

hitp:/ferarw.census.gov/eos/www/naics/ and hitp.//www.sba. gov/content/table-small-business-size-standards,

In ooflecting the information requested hy this form, the Department of Transpotlation (Department) complies with the provisions of the
Pederal Freedom of Iaformation and Privasy Acts (5 1.8,C. 552 and 552a). The Privacy Act provides comprehensive protections for your
personal informatiar. This includes how information is collected, used, disclosed, stored, and discarded. ‘Your infonmation will not be disclosed
to thicd parfies without your consent. The information collected will be used solely to determing your firm's ekigibifity to participete in the
Department's Disadvantaged Business Bnferprise Program as defined In 40 CFR §26.5 and the Airport Contegsion Disadvantaged Business
Enterprize Program as defined in 49 CFR §23.3. You may review BOT’s compiete Privacy Act Statement in the Fedoral Register published on
April 11,2000 (65 FR 19477},

Under 49 C.FR, §26,107, dated February 2, 1999 and Yanuary 28, 2011, i€ at any time, the Department or.4 recipient has reason to believe that
any persart or fiom has willfully and knowingly provided incorrect information or made fatso slatotments, the Department may initiate
suspension of debarment proceedings against the person or firm wader 2 CFR Parts 180 and 1200, Nonproourement Suspension and
Department, take enforcement action under 49 C.FER, Part 31, Program Frand and Cjvil Remedies, andfor refer the matter to the Department of
Yusties for erirainal prosecution under 18 U.8.C. 1001, which prohibits false statements in Federal progrants,




INSTRUCTIONS FOR COMPLETING THR
DISADVANTAGED BUSINESS ENTERPRISE (DBE)
AIRPORT CONCESSIONS DISADVANTAGED BUSINESS ENTERPRISE (ACDBE)
UNIFORM CERTIFICATION APPLICATION

NOTE: Al participating firms must be for-profit enferprises.

the DBE/ACDBE program and should not complete this application
this application, please attach additional sheets ox copies as needed,

the seetion and number of this application to which it refers.

Section 1: CERTIFICATION INFORMATION

A. PBasic Coniact Information .

(1) Enter the contact name and tifle of the person
completing this application and the person who will
serve as your firm's contact for this application.

(2) Bner fhe legal name of your firm, as indioated in your
firm's Axticles of Tncorporation or charter,

(3) Enter the primary phone number of your fiom.

(4) REafer a secondary phone mumbet, if any.

(5) Enter your firm’s fax yumber, if any.

(6) Enter the contact person's email address.

(7) Enteryour firm’s wobsite addresses, if any,

(8) Enter the sireet address of the firm where ifs offices

~ are physicalfy located (not a P.O. Box).

(9) FEnter the mailing address of your firm, if it s differcnt
from your firne’s street address.

B. Prior/Other Certifications and Applications

(10) Check the appropriate box indicating whether your
firm is omrently certified in the DBE/ACDBE
programs, and provide the name of the certifying
agency that cerfified your firm, List the dates of any
sile visits conducted by your home state and any other
states or UCP members. Also provide the names of
state/UCP members that conducted the review,

(11) Indicate whether your firm or any of the persons listed
hag ever heen denled certification as a DBE, 8(), or
Small Disadvantaged Business (SDB) firm, or state
and local MRE/WRBE fim. Indicate If the firm has
aver been decertified from ome of these programs,
Indicate if the application was withdrawn or whether
the firm was debarred, snspended, or otherwise had its
bidding privileges deniad or restricted by any state or
local agency, or Federal enfity, Tf your answer Is yes,
identify the name of the agency, and explain fally the
nahite of the action in the space provided. Indicate if
you have ever appealed this decision to the
Department and if 5o, attach 4 copy of USDOT’s final
agency decislon(s).

Section 2 GENERAL INFORMATION

A. Bustness profile:

(1) Give a concise description of the firm’s primary
actlvities, the prodnet(s) or services the company
provides, or type of constrnotion. If yowr company
offers more than one productfservico, list primary -
product or service fitst (attach additional sheets if
necessaty), This desoiption may bo used in our UCP
ountine divectory if you ate certified as a DBE.

Tf your firm is not for profit, then you do NOT qualify for
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, I you require additional space for any gquestion in
taldng care to indicate on each attached sheet/copy

¥ you know the appropriate NAICS Code for the
line(s) of work you identified in your business profile,
enter the codes in the space provided,

State the date on which your firm was established as

stated in your firm's Articles of Jncorporation or

charter.

State the date each person became a firm owner.

Check the appropriats hox describing the manner in
which you snd each other owner acquited ownership
of your firm. If you checked “Other,” explain in the
space provided,

Chock the appropriate box that indicates whether your
fitm is “for profit” ¥ you checked “No,” then you
do NOT qualify for the DBE/ACDBE program and
should not complete this application. All participating
firms must be for-profit enterprises, I'the fivm is a for
profit enterprise, provide the Federal Tax ID number
as stated on your firm’s Federal tax return,

Check the appropitate box that deseribes #he fype of
legal huslness structurs of yonr fium, as indicated in
your firm's Articles of Incorporation or simila
document, Identify all joint venture pertners if
applicable. If you checked “Othex,” briefly explain in
tha space provided,

Indicate in the spaces provided how many erployees *

your firm has, specifying the number of employees
Wwho wotk on a full-time, pari-time, and seasonal basis,
Aftach g list of employees, thelr job titles, and dates of
employment, to your application. |

Specify the firm®s gross receipts for each of the past
three years, as stated in your firm’s filed Federal tax
votorng. You must submit complete coples of the
flrm?s Fedoral tax returns for each year, If there are
any affilistes or subsidiaries of the applicant firm of
owners, you must provide these firms’ gross receipts
and submit complete coples of these firm{s) Federal
tax retumns, Affiliation is defined in 49 CFR, §26.5
and 13 CER. Part 121. )

B. Relattonships and Dealings with Other Businesses

®

Check the appropriate box that indicates whether your
firm is co-located at any of its business locations, or
whether your fitm shares a tolephone number(s), a
post office box, any office space, a yard, warshouse,
other facilities, any equipment, financing, or any
office staff and/or employees with any other business,
organizatlon op entity of any kind, If you answered
“Yey” then specify the name of the other firm(s) and
fully explain the nature of your refationship with these
other businesses by identifying the business or person
with whorta you have any formal, informal, weitten, ox




oval agreement, Provide an explanation of any items

shared with other firms in the space provided,

Check the appropuiate box Indicating whether any

othey firm currently has or had an ownership interest

in your firm at present or at any time in the past. If you

checked yes, please explain,

(3) Check the appropriate box thet indicates whether at
present ot at any time in the past your firm;

(a) ever existed under different ownesship, a different
type of ownership, or a different name;

(b) existed as a subsidiary of any ather fivm;

(c) existed as a partnership in which one or more of the
pattners ave/wore other firms;

{d) owned any petcentage of any other fivm; and

(&) had any subsidiavies of its own.

(f) served as a subcomtractor with another firm

constituting mote than 25% of your fitm’s receipis,

If you answered “Yes” to any of the questions in (3)(a-),
you may be asked to explain the arrangerment in detail.

Section 31 MAJORITY OWNER INFORMATION

Tdentify all individuals or holding companies with any
ownership interest in your firm, providing the information
requested below (if your firm has more than one awner,
provide completed copies of this section for each ovmer):

A. Identify the majority owner of the fivm helding 51%
or more ownership inferest

(1) Enter the firll name of the cwner.

(?) Enter his/her title or position within your fiem.

(3) Give histher homo phone number,

(4) Enter hisfher home {street) address.

(5) Indicate this owner’s gender.

(6) Identify the owner’s ethnic group menthershdp, I you
checked “Other” specify this owmer’s ethnic
group/identity not otherwise listed.

(7} Check the appropriate box to indicate whether thig
owner is a U.S. citizen or a lawfully admitted
permanent resident, If this owner is neither a U.S.
sitizen nor a lawfully admitted permanent zesident of
the T1.8., then this owner is NOT cligible for
cevtification as a DBE ovmer. !

(8) Enter the number of years during which this owner has
been an owner of your firm,

(0) Indicats the percentage of the total ownetship this
petson holds and the date acquited, including {r
appropriate), the elass of stock owned.

(10) Indicate the dollay value of this owmer’s initial

. investment to dcquire an owmership inferest in yout
firm, broken down by eash, real estate, equipment,
and/or other investment, Describe how you acquired
your business and attach documentation substantiating
this investment.

B. Addittonal Owner Inforimation

(1) Desaribe the familial relationship of this owner to each
other owner of your firm and employees,

(2) Indicate whether this owner performs a management
or supervisory function for any other business. If you

checked “Yes,” state the name of the other business
and this owner's fanction/title held in that business.

(3) (a) Check the appropriate hox that indicates whether
this owner owas or works for any other fivm(s) that
has any relationship with your firm. E you checked
“Yeg," identify the name of the other business, the
nature of the business relationship, and the owner’s
function at the firm,

(b) If the owmer works for auy other firm, non-profit
otganization, or is engaged In any other activity more
than 10 honrs per week, please identify this activity.

(4) {a) Provide the personal net worth of the owner
applylng for cerification in the space provided.
Complete and attach the accompanying “Personal Net

. Worth Statement for DBE/ACDBE Program
Eligibility™ with your applivation, Nots, complete this
seotfon and accompanying statement only for each
owner applying for DEE qualification (.e., for each
owner claiming to be soclally and economically
disadvantaged).

{b) Check the approptiats box that Indicates whether any
trust has been creafed for  the benefit of the
disadvantaged owner(s). If you answered “Yes,” you

may be asked fo provide a copy of the trust

instrument,

(5) Check the appropuiate to indicate whether any of your
tmmediate family members, managers, or emplayees,
own, manage, or ars associated with another company.
Ymmediate family member s defined in 49 CER.
§26.5. If you answered “Yes,” provide the name of
each person, your relationship to them, the name of
the comparny, the type of business, and whether they
own or manage tha company.

Section 4; CONTROL

A. Tdentify the firm’s Officers and Board of
Divectors

(1) In the space provided, staie the name, title, date of
appointment, ethnieity, and gender of each officer.

(2) In the space pravided, state the name, titls, date of
appointment, elhnicily, and gender of each individual
serving on yonr firm’s Board of Directors,

(3) Check the appropriate box to indicate whether any of

 yowr fm’s officers andlor directors lsted above
performs & management or supervisory function for
any other business, If you answered “Yes,” identify
each person. by name, histher title, the name of the
other business in which sfhe is involved, and his/her
function performed in that other business.

(4) Chsck the appropriate box that indicates whether any
of yowr firm’s officers and/or directors listed above
own or work for any other firm(s} that has a
relationship with your firm, (e.g., ownetshlp interest,
ghared office space, finaneial investments, equipment
leases, personnel shating, ete,) H you answered “Yes,”
identify tHe pame of the firm, the individeal’s nams,
and the nature of his/her business relationship with
that other firm,




B. Duties of Owners, Officers, Directors, Managers and
ey Personnel '

(1), (2) Specify the xoles of the majority and minority
owners, directors, officers, and managers, and key
personnel who control the functions listed for the business.
Submit résumés for each owner and non-owner identified
thelow, State the name of the individual, title, race and
gender and percentage owneship if any. Cirvgle the
frequeney of each person’s involvement as follows:
“always, frequently, seldom, or never” in each area,

Indicate whether any of the petsons listed in this section
perform 4 management or sapervisory function for any
other bosiness. Tdentify the person, business, and their
titleffunction. Tdentify If any of the persons listed above
own or work for ary other firm(s) that has a relationship
with this fitn. (o.g. ownership interest, shared office space,
financial investment, equipment, leases, personnel sharing,
ete.) If you answered “Yes,” describe the nature of histher
business relationship with that other firm.

¢, Tnventory: Indicate ficm inventory in these categories:

(1) Equipment and Vehicles
Wiata the make and model, and corvent doltar value of
each piece of equipment and motor vehicle held and/or
uged by your firm. Indicate whether each piece is
sither owned or leased by your firm or owner, whethet
it is nsed as collateral, and where this ifem s stoxed.

(2) Office Space
Gtate the street address of each office space held
andfor nsed by your firm, Indicats whether your firm
or ownet owns or loases the office space and the
aurrent dollar value of that property or its leass,

(3) Storage Space
State the street nddress of each storage space held
andfor used by your fivzn, Indicate whether your firm
or owner owns or leases the storage space and the
carzent dollar value of that property or Hs Jease.
Provide a sipned lease agresment for each ptoperty.

D. Does your firm yely onm any ofher firm for
management functions o employee payroll?

Check the apptoptiate box that indicates whether your fitm
relies on any other firm for management functions or for
émployec payroll. If you answered “Yes,” you may be
asked fo explain the nature of that reliance and the extent to
which the other firm cartles out such fanctions.

E, Financial / Banking Information

Banking Tnformation. State the name, City and State of
your firm’s bak, In the space provided, identify the
persons gble to sign checks on this account. Provide bank
anthorization and signature cards

Donding Information, State your firm’s bonding lmits (in
dollars), spevifying both the aggregate and project limits.

F. Sources, amounts, and purposes of money lnaned to
your firm, including the names of persons or firms
guarantesing the loan. ‘

) Stale the name and address of each source, the name of

persexn secuting the loan, original doilar amount and the
enprent balance of each Ioan, and the purpase for which
each loan was mede to your firm. Provide coples of signed

' foan agreements and security sgreements

¢, Coniributions or transfers of assets foffrom your
fiym and toffrom any of its ownexrs or another
individual over the past two years:

Tndicate in the spaces provided, the type of contiibution or
asset that was iransferred, its current dollar value, the
person or firm from whon it was transferred, the persor or

- firm to whom it was transferred, the relationship between

the two persons and/or fivms, and the date of the transfer,

H, Current livenses/permiis held by any owmer or
employee of your fivm.

List the name of each person in your fira who holds a
professional license or permit, the type of permit or license,
the expiration date of the pexmit or license, and issuing
State of the license or permit. Attach coples of licendes,
license renewal forms, permits, and haul athority forms,

L. Largest contracts completed by your firm in the past
thyee years, if any.

List the name of each owner or contractor for each contract,
the name and focation of the projects under each contract,
the typs of work pexformed on each contract, and the dollar
value of each contract, :

J. Largest aciive johs on which your firm iy corrently
worling, y

Tor each active job listed, state the name of the prime
sontractor and the projest numbet, the looation, the type of
work performed, the project start dafs, the anticipated
completion date, and the dollat value of the contract.

AIRPORT CONCESSION (ACDBE) APPLICANTS
Identify the concession space, address and location at the

afrport, the value of the property or lease, and fees/lease
payments pald to the airport, Provide information
concerning any other airport concession businesses the
applicant fizm -or any affiliete owns andfor operates,
inchading name, location, type of concession, and start date
ofthe concession enferpriss.

AFEIDAVIT & SIGNATURE,

The Affidavit of Certification moust accompany your
application for certification. Carefully read the atiached
affidavit in its entivety. Fill in the required information for
each blank space, and sign and date the affidavit in the
presence of a Notary Publio, who raust then notavize the
form.




Section 1: CERTIFICATION INFORMATION

A, Bagic Contact Information

(1) Contact person and Title: ' (2) Legal name of firm.:

(3) Phone#: () - {4) Other Phone#: (___ ) - (5) Fax #: { ) -
(6) E-mail: (7) Firm ‘Websites:
(8) Street address of firm (o P.O. Box): City: County/Parish: State:  Zip:

~ (9) Mailing addvess of fivm (if different): City:s County/Parish: State: Zip:

B. Prior/Other Certifications and Applications

(10) Is your firm currently certified for any of the following U.S. DOT programs?
I DBE L1 ACDBE Names of certifying agencies:

® Hyou are certified in your home statc as a DBE/ACDEE, you do not have to complete this application for other states.

Ask your state UCP about the interstate certification process,
. !

kS

List the dates of any site visits conducted by yoﬁr home state and any other states or UCP members:

Date [ 7  State/UCP Member: Date [/ /[  State/UCP Member:

—_— S —— —_—

(11) Indicate whether the firm or any pexrsons listed in this application have ever been:
(a) Dented certification or decertified as a DBE, ACDBE, 8(a), SDB, MBE/WBE firm? [l Yes ONo
(b) Withdrawn an application for these programs, or debarred or snspended or otherwise had bidding privileges
denied or restricted by any state or local agency, or Federal entity? 1 Yes O No

Tf yes, explain the nature of the action. (Ifyou appealed the decision to DOT or another agency, aftach a copy of the decision,

) Section 2: GENERAL INFORMATION )
A. Business Profile; (1) Give a concise description of the firm’s primaty activities and the product(s) or service(s)
it provides. If your company offets more than one product/service, list the primaty product.or service first. Flease
use.additional paper if necessary. 'This desctiption may be used in our database and the UCP online directory if you
are certified as a DBE or ACDBE. :

(2) Applicahle NAICS Codes for this line of work includes
(3) This firm was establishedon =/ [ (4) I/'We have owned this firm since: [

(5) Method of acquisition (Check all that apply): .
01 Started new business (3 Bought existing business £ Inherited business Ll Secured concession
{1 Merger or consolidation W Other (explain) ' :

U.S. DOT Uniform DBE / ACDBE Certification Application e Page 5 of 14




(6) Ts your fixm “for profit*? [ Yes No—  ® STOP! ifyour firm is NOT for-profit, then you do NOT

Federal Tax ID# qualify for this program and should not fill out this application,
(7) Type of Legal Business Structure; (check all that apply):

O Sole Proprietorship (A Limited Liability Partnership

O Parinership L Corporation

Q fimited Liability Company L Joint Venture (Identify all TV partners )
O Applying as an ACDBE O Other, Desctibe : ,

(8) Number of employees; Full-time Part-time Seasonal Total
(Provide a list of emplayees, their job titles, and dates of employment, fo your applieation).

(9) Specify the fixm’s gross receipts for the Jast 3 years. (Submit complete copies of the firm s Federal tax returns for
each year. If there are affiliates or subsidiaries of the applicant firm or owners, you must submit complete coples of these
firms' Federal tax returns),

Yeat Gross Receipts of Applicant Firm $ Gross Réceipts of Affiliate Firms §
Year Gross Receipts of Applicant Firm § Gross Receipts of Affiliate Pirms §
Year Gross Receipts of Applicant Firm $ Gross Receipts of Affiliate Firms §

B. Relationships and ﬁeaﬁnﬁs with Other Businesses

(1) Ts your firm co-located at any of its business Iocations, or does it share a telephone number, P.0. Box,
office or storage space, yard, warehouse, facilifies, equipment, inventory, financing, office staff, andfor
employees with any other business, organization, or entity? O Yes.[d No )

Jf Yes, explain the nature of your relationship with these other businesses by identifying the business or person with whom you
have any formal, informal, written, or oral agreement, Also detail the items shared,

(2) Has any other firm had an ownership interest in your firm at present or at any time in the past?
1 Yes O No If Yes, explain . '

(3) At present, or at any time in the past, has yonr firms:
(a) Ever existed under different ownership, a different type of ownership, ot a different name? (1 Yes 0 No
(b) Bxisted as a subsidiaty of any other firm? 1 Yes U No
(c) Bxisted as a partnership in which one ot more of the partners arefwere other firms? (1 Yes L1 No
(d) Owned any peicentage of any ather firm? U Yes L1No
(e) Had any subsidiaries? O Yes LI No
(f) Sexved as a subcontractor with another fitm constituting more than 25% of yaur firm’s receipts? 1 Yes [ No

(Ifyou answered “Yes” to any of the questions in (2) and/or (3)(a)-(), you may be asked to provide further delails and explain
whether the arrangement cortinues). _
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Seetion 3: MAJORTTY OWNER INFORMATION

A. Tdentify the majority owney of the firm holding 51% or more ownership interest.

(1) Fall Name: (2) Title: (3) Home Phone #:
¢ ) -

State:

(4) Home Address (Street and Number): City: Zip:

(8) Number of years as owner!
(5) Gender: [J Male [ Female (9) Percentage owned: %
o Class of stock owned:
(6) Ethnic group membership (Check all that apply): Date acquired
[t Black i Hispanic (19) Initial investment to Type Dollar Value
[} Astan Pacific L] Native American acquire ownership ~ Cash 3
0 Subcontinent Asian interest in fivm: Real Hstate §
. , _ Equipment $
O Other (specgﬁz) O%hellj §
(7 U.S. Citizenship: - Descnbe how you acquired your business:
L1 Started business myseif
L 1.8, Citizen L Tewas a gift from:
O Lawfully Admitted Permanent Resident U I bought it from:
_ L1 Tinherited it from:
U Other
{Attach documentation subsiantiating your invesiment)

B. Additional Owaer Information
(1) Describe familial relationship to other owners and employees:

(2) Does this owner perform a management or supervisory function for any other business? [l Yes U No
Tf Yes, identify: Mame of Business: ' Punotlon/Title:

(3)(a) Does this owner own or work for any other fivm(s) that has a relationship with this firm? (e.g, ownership
interesi, shared office space, financial investments, equipment, leases, persormel shaving, ete) U Yes dNo
Ydentify the name of the business, and the nature of the relationship, and the ownet’s function at the firm:

(b) Does this owner work for any other firm, non-profit organization, or is engaged in any other activity
more than 10 houss per week? If yes, identify this activity:

(4)(a) What is the personal net worth of this disadvantaged owner applying for certification ? $

(byHas any trust been created for the benefit of this dlsadvantaged owner (3)9 L Yes U Mo
(If Yes, you may be asked to provide a copy of the trust instrument),

(%) Do any of your immediate family members, managers, or employees own, manage, or are associated with
another company? [ Yes O No If Yes, provide thelr name, relationship, company, type of business, and
indicate whethet they own or manage the company: (Please atiach extra sheets, if needed):

Al
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Section 3: OWNER INFORMATION, Cont'd. o 8,

A. Identify all individuals, firms, or holding companies that hold LESS THAN 51% ownership interest in thﬁ!'
fixm (Attach separate sheets for each addifional owner)

(1) Fuli Name: {2) Tifle: (3) Home Phone #:
_ : ¢ ) -
(4) Home Address (Street and Number): City: State: Zip:
() Gender: (1 Male []Female (8) Numbeyr of years as owner:
: . (9) Percentage owned: %
(6) Fithnic group membership (Check all that apply) (lass of stock owned:
Date acquired
L] Black - [ Hispanic ‘ .
O Asian Pacific [ Native American (10) Initial investment to  Type Dollar Value
] Subcontinent Asian acquire ownership Cash - §
Q Other (specify) - inferest bo firm: . Real Estate $
“— , Equipment $
(7) U.S. Citizenship: | Other §
QI US. Citizen . Deseribe haw you acquired your business:
0 Lawfully Admitted Permanent Resident L Started business myself
O It was a gift from:
O Ibought it from:
O inherited it from:
i Other
(Aitach documentation substantiating your invesinent)

B. Additional Owner Information _
(%) Deseribe familial relationship to other owners snd employees:

(2) Does this owner perform a management or snpervisory function for any other business? I Yes U1 No
If Yes, identify: Name of Business: ' ' _ Function/Title:

(3)(2) Does this owner ewn ox work for any other firm(s) that has a relationship with this firm? (e.g, ownership
intevest, shared affice space, financial investments, equipment, leases, personnel sharing, ete.) Wl Yes LINo
Ydentify the name of the business, and the nature of the relationship, and the ownet’s function at the firm:

(b) Does this ownex work for any other firm, non-profit organization, or is engaged in any other activity
more than 10 honrs per week? If yes, identify this activity: ' i

(4)(a) What is the pexsonal net worth of this disadvantiaged owner applying for certification? $

(b)Has any trust been created for the benefit of this disadvantaged owner(s)? W Yes L1 No

 (If Yes, you may be asked lo provide a copy of the trust instrument),

(5) Do any of your immediate family members, managers, ox employees own, manage, or are associated
with another company? Ll Yes O No If Yes, provide their name, relationship, company, type of
business, and indicate whether they own or manage: (Please atiach exira sheels, if needed):
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Section 4: CONTROL

Name Title Date Ethnicity
" Appointed Gender

(1) Officers of the Company | (2)
(b)
®
(D
(2) Board of Direciors (a)
‘ ®
()
(@

(3) Do any of the persons listed above perform a management ot supervisory function for any other business?
0 ves O No If Yes, identify for each: :

Person: Title:
Business: ' Finction:
Person: ' Title:

Business: Function:

(4) Do any of the persons fisted in section A above own or work for any other firm(s) that has a reiaﬁonship
with this firm? (e.g, ownership interest, shared office space, financial investments, equipment, leases, personnel sharing, ete.)
[ Ves O No  Tf Yes, identify for each:

Firma Name: Person:
Nature of Business Relationship:

B, Duties of Owners, Officers, Directors, Managers, and Key Personnel
1. (Identify your firm's management personmel who control your firm in the following areas (Attach separate sheels ag needed).
Majority Owner (51% or more) Minority Owner (49% or less)

A= Always S = Seldom Name: Name:

=Wy =N Title: Title:
Fr=Frequently | N=Never Parcent Owned: Percent Owned;

A B

o

Sets policy for company direction/scope | A ¥ S
of operations

Bidding and estimating

Major purchasing decisions

- | Marketing and sales

Supervises field operations

Attend bid opening and leliings

Perform office management (billing,
accounts receivable/payable, ete.)

Hires and fires management staff

Hire and fire fleld staff or crew
Degignates profits spending or investment
Obligates business by conpract/oredit
Purchase equipment

| Signs business checks

[

OO0 Oooood
AlZAL. Al Al Alrd B Al Al - Al A Al AN
OO0OO0 D OoooOd
S LN L e b

mitnitaltnlta ta
a|Tajtaiinitn]ta

Ff | b | e | Pt ] bt
nOoOon oooooo

ZiZ|lz 2z 2zl ===z =

Bl [ i | 3 |3 B |
N
&1’11?11?:1*:1":1. o | P | e | P | P | el
I O
OOOOO000 OoEaaa
OOOO0O0 OOore
1

e ||t | ta|ta
| L A

E{n!
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2. Complete for all Officers, Directors, Managers, and Key Personnel who control the following functions for
the firm. (Attach separate sheels as needed). ‘

Officer/Director/Manager/Key Personnel | Officer/Dirsctor/Manager/ Key Dersonnel

A= Always § = Seldom ?%me: : s T;:Flei
- _ it itle:

#=Trequently N =Nover Race and Gender: Race and Gender:

Percent Owned; Percent Owned:
Sets policy for company direction/scope | A F 8 N A F S N
of aperations - | 1 | || | c
Bidding and estimating A LF LUs LN o ALIF C11S OO N
Major purchasing decisions A ¥ LS LIN [d ALE OOis T[N TH
Marketing and sales A [IE T8 LN ALE LI1|/s CIIN LI
Sunervises field operations A [/ L[]8 N ALAF I8 C1IN [
Atiend bid opening and lettings A Jr CH8sCIN ] ALE I8 OIN T
Perform oifice management (billing, A i S N 1A __|F S N
accounts receivable/payable, ete.) L] O] ™ 1 (o d ] []
Hires and firos management staff A LNF C1/Ss TN 1 ALIF T8 [ N[]-
Hire and fire field staff or crew A CHr s LN [ ALCIdF L3118 DN E]
Designates profits spending or jovestraent] 4 | ¥ s i [ ALF I8 CIiN
Obligates business by coniract/credit A LUF OOls i [ ALFE CI[8s CIIN ]
Purchase equipmerit A LCHF 8 N [ ALNF LI{s 1IN
Signs business checls, A Lr 1S TIIN | g N ]

Do any of the persons listed in B1 or B2 perform a management ot supervisory function for any other business? If Yes,
identify the person, the business, and their title/function: _

Do any of the persons listed above own or work for any other flitm(s) that has 4 relationship with this fitm? (e.g,
ownership interest, shared office space, financial investments, equipment, leases, personnel sharing, ete.) If Yes, describe the nature of
the business relationship:

C., Inventory: Indicate you}" firm’s jnventory in the following categories (Please atlach additional sheels if needed):

1. Equipment and Vehicles

Make and Model Current Owned or Leased  Used as collateral?  Where is item stored?
: Value by Firm or Ownexr?

1
2

3.

4.

5.

6.

7.

8.

9.

2. Office Space .
Bireet Address Owned or Leased by Firm or Ownex? Current Value of Property or Lease
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3, Storage Space (Provide signed lease agreements for the properties Hsted)

Street Address - Owned or Leased by Current Value of Property or Lease
Firm or Owner? '

D, Does your firm rely on any other firm for management functions or employee payroll? O Yes LI No

F. Financial/Banking Information (Provide bank authorization and signature cards)

Name of bank: : City and State:
The following individuals ave able to sign checks on this account;

Name of bank: City and State:
The following individuals are able to sign checks on this account:

Bonding Tnformation: Tf you have bonding capacity, identify the fitm’s bonding aggregate and project limits:
Aggrepate limit § Project limit $

¥, Ydentify all sources, amounts, and purposes of money loaned to your firm inchuding from financial
institutions, Identify whether you the owner and any other person ox firm loaned money to the applicant
DEE/ACDBE. Include the names of any persons or firms guaranteeing the loan, if other than the listed owner.
(Provide copies of signed loan agreements and security agreements).

Name of Source Address of Sonrce Mame of Person Originall  Current Purpoge of Lean

Guaranteeing the  Amount  Balance
Loan

1.

2.

3,

G. List all contributions or transfers of assets to/from your firm and toHrom any of its owners or another
individual over the past two years (dtfach additional sheets if needed): ' '

Contribution/Asset Dollar Value From Whom To Whom Relationship Date of
Transferred Transferred Transfer

1. )

2.

3.

H, List current licenses/permits held by any ownex and/or employee of your firm
(e.g. contractor, engineer, architect, ete,)(Attach additional sheeis if needed);
I
Name of License/Permit Holder Type of License/Permit Expiration Date Siate
1. :

2,

3,
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L List the three largest contracts completed by your firm in the past three years, if any:

Name of Name/Location of Type of Work Performed © Dollar Value of
Owrer/Contractor : Project . - Contract
1.
2.
3.

J. List the three largest active jobs on which your fixm is currently working:

Name of Prime Location of Type of Work Project  Anticipated  Dollar Value
Contractor and Project Project : Start Date Completion  of Contract
Number Date
1,
2.
3 N Ea

AIRPORT CONCESSION (ACDBE) APPLICANTS ONLY MUST COMPLETE THIS SECTION

Identify the following information concerning the ACDBT, applicant firm

Concession Space Address / Location at Value of Property or Fees/L.ease Payments

Airport Lease Paid te the Airport

Provide information concerning any other airport concession businesses the apphcant firm or any affihate owWns
and/or operates, including name, loeation, type of concession, and start date of concession

Name of Concession Location Type of Concession Start Date of Concession
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T, )
AR _
W AFFIDAVIT OF CERTIFICATION

\)
!
%\%‘:@ ; ﬁ% This form must be signed and notarized for each owner upon which disadvantaged status is relfed.
A 8
A MATERIAL OR FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH TEIS APPLICATION IS
SUFFICIENT CAUSE FOR DENIAL OF CERTIFICATION, REVOCATION OF A PRIOR APPROVAL, INITIATION
OF SUSPENSION OR DEBARMENT PROCEEDINGS, AND MAY SUBJECT THE PERSON AND/OR ENTITY
MAKING THE FALSE STATEMENT TO ANY AND ALY, CIVIL AND CRIMINAL PENALTIES AVAILABLE
PURSUANT TO APPLICABLE FEDERAL AND STATE LAW.

I __(full name printed), ~  Tacknowledge and agres that any misrepresentations in this
swear ot affirm under penalty of law that I am application or in records pertaining to a contract ot subconiract
(title) of the applicant fitm will be grounds for terminating any contraet or subcontract

‘ and that I which may be awarded; denial or revocation of certification;
have read and understond all of the questions in this suspension and debarment; and for initiating action under
application and that all of the foregoing information and federal and/or state law concerning false statement, fraud or
statements submitted in this application and its atlachments other applicable offenses.
and supporting docnments are true and correct to the best of .
my knowledge, and that all responses to the questions are full I cextify that I am a socially and economically disadvantaged
and complete, omitting no material information. The responses individual who is an owner of the above-referenced firm seeking
include all material information necessary to fully and certification as a Disadvantaged Business Enterprise ot Airport
acourately identify and explain the operations, capabilities and Concession Disadvantaged Business Enterprise. In support of my
pettinent history of the named firm as well as the ownership, application, I certify that  am a member of one or more of the
control, and affiliations thereof, following proups, and that T have held myself outas a member of

the group(s): (Check all that apply): :
1 recognize that the information submitted in this application is

for the purpose of inducing certification approval by a O Fomale O Black American (3 Higpanic American
government agency. Lunderstand that a government agency O Native American Ll Asian-Pacific American
may, by means it deems appropriate, detsrmine the accurscy 1 Subcontinent Asian American [ Other (specify)

and truth of the statements in the application, and T authorize
such agenoy to contact any entity named in the application, and

the named firm’s bonding comparies, banking institutions, 1 cerfify that X am sooially disadvantaged becanse I have been
credit agencies, contractors, clients, and other certifying subjected to racial or ethnic prejudice or cultural bias, or have
agencies for the putpose of verifying the information supplied suffered the effects of discrimination, because of my Identity
and determining the named firm’s eligibility. _ . as a membet of one or more of the groups identified above,

. without regard to my individual qualities.
I agree to submit to government audit, examination and review

of books, records, documents and files, in whatever form they I further certify that my petsonal net worth does not exceed
exist, of the named firm and its affiliates, inspection of its $1.32 mittion, and that T am economically disadvanfaged
places(s) of business and equipment, and to permit inferviews becanse my ability io compete in the free enterprise system has
“of its principals, agents, and employees. I understand that Teen impaired due to diminished capital and eredit
rofusal fo permit such inquiries shall be grounds for denial of opportunities as compated to others iu the same or similar line
certification. ‘ of business who are not socially and economically
' disadvantaged.

1¢ awarded a contract, subcontract, concession lease or

sublease, 1 agree to promptly and directly provide the prime . 1 declare under penalty of perjury that the information
contractor, if any, and the Department, recipient agency, or provided in this application and supporting documents is frue
federat funding agency on an ongoing basis, cutrent, complete and correct, '

and accutate information regarding (1) work performed on the
praject; (2) payments; and (3) proposed changes, if any, to the Signature
foregoing arrangements, (DBE/ACDBE Applicant) (Date)

1 agree to provide writfen notice to the yecipient agency of NOTARY CERTIFICATE
Unified Certification Program of any matetial change in the

information contained in the original application within 30

calendar days of such change (e.g., ownership changes,

address/telephone numbet, personal net worth exceeding $1.32

million, ete.). .
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UNIFORM CERTIFICATION APPLICATION
SUPPORTING DOCUMENTS CHECKLIST

Tn order to complete your appHeation for DBE ox ACDBE certification, you must atfach copies of all of the following -
REQUIRED documents. A fajflure to supply any information requested by the UCP may result in yonr firm dexied

DBE/ACDBE cerfification.

Required Documents for All Applicants

[ Résumés (that include places of employment with
cortesponding dates), for all owners, offfcers, and key
perscnnel of the applicant firm

0] Personal Net Worth Statement for each soclally and
economically disadvantaged ownets comprising 51% ot more
of the ownership percentage of the applicant firm.

0: Personal Federal tax returns for the past 3 years, if
_applicable, for each disadvantaged owner

(1 Federal tax returns (and requests for extensions) filed by
the firm and its affiliates with related schedules, for the past 3
years. |,

0 Documented proof of condributions nsed to acquire
ownership for each owner (e.g., both sides of cancelled
checks) _

[ Signed loan and security agresments, and bonding forms

[1 List of equipment and/ot vehicles owned and leased
including VIN numbers, copy of titles, proof of ownership,
insurance cards for-each vehicle, ‘

(1 Title(s), registration cextifieate(s), and U.8. DOT numbers

for each truck owned or operated by yout firm

[ Licenses, license renewal forms, permits, and haul
auihority forms

01 Desariptions of all real estate (including office/storage
space, eto.) owned/leased by your firm and documented proof
of ownership/signed leases o

71 Dooumented proof of any fransfers of assets to/from your
firm and/or to/from any of its owners over the past 2 years
0 DBE/ACDRBE and SBA 8(a), SDB, MBE/WBE
certifications, denials, and/or decertifications, if applicable;
and any 1.8, DOT appeal decisions on these actions.

[1 Bank authorization and signatory cards

[} Schedute of salaties (or other remuneration) paid to all
officers, managers, ownets, and/or directors of the firm

11 List of all emplayees, job titles, and dates of employment.
[1 Proof of warehouse/storage facility ownership or lease
arrangements

Partnership or Joint Venture, :
01 Original and any amended Partnetship or Joint Venfure
Agreemenis

Corporetion or LLC _
£1 Official Articles of ncorporation (signed by the stale

official) :

O Both sides of all corporate stock certificates and yout
firm’s stock transfer Jedgor

£l Shareholders’ Agreement(s) -

11 Minutes of all stockholders and board of directors meetings

0 Corporate by-laws and any amendments

0 Corporate bark resolution and bank signature cards

{1 Official Certificate of Formation and Operating Agreement
with any amendments (for LLCs) '

Optionil Documents to Re Propided on Request

The UCP to which you ave applying may require the
submission of the following documents. If requested to
provide these document, you niust supply them with your
application or al the on-site visih

{1 Proof of citizenship

[t Insurance agreements for each truck owned or operated by
your firm

0 Audited financial staternents (if available)

[ Personal Federal Tax returns for the past 3 years, if
applicable, for other disadvantaged owners of the firm.

0 Trust agreements held by any owner elaiming

- disadvantaged status

(] Year-end balauce sheets and inconie statements for the
past 3 years (or Kfe of firm, if less than three years)

. S’ugg!iem

[ List of product lines catried and Hst of distiibution
equipment owned and/or leased
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_ Personal Net Worth Statement OMB APPROVAL NO:
s Depamnent of For DBE/ACDEE Pregram El]g_ibility . EXPIRATION DATE:

Transportation As of

Triis form Is used by all partisipants in the U.8. Depariment of Transportation’s Disadvantaged Business Enterprise (DBE} Programs. Each Individual
owner of a firm applying to parilopate as & DBE or AGDBRE, whose ownership and conitrot are relied upon for DBE certificatfon must complete this form.
Each person signing this form authorizes the Unlified Gertificaflon Program (UCP) reciplent to make Inguiries as necessary to verlfy the accuracy of the
stalemants made. The agency you apply to will use the information provided to defermine whether an owner is econormicaily disadvantaged as defined In.
the DBE prograrn regulations 49 C.F.R. Parts 23 and 26. Return form ta appropriate UGP certlfying member, not U.S. DOT.

Name Business Phone

Residence Address (As reported fo the IRS} Resldence Phone
City, State and Zip Code

Business Name of Applicant Firm

Spousa's Filll Name .
(Marital Status: Single, Married, Divoreed, Unfon}

ASSETS : (Omit Cents) | LIABILITIES ", (Omit Cents)
Cash and Cash Equivalenis ' ] ' : Loan on Life Insutance 3 .
: (Complete Section b) |
Retirement Accounts (IRAs, 401Ks, 403Bs, $ ’ Mortgages on Real Estale $
Pensions, ste.) (Report full value minus tax and Excluding Primary Residence Debt
interest penatiles that would apply If assels were (Complete Section 4) |

distributed today) {Complete Secilon 3)

Brokerage, Invesiment Accounts ' $ Notes, Obligations on Personat Propertyl $
) ) (Gomplete Section 6)

Assets Held in Trust 5 Notes & Accounts Payable 1o Banks §

and Others {Complete Sectlon 2)

Loans lo Shareholders & Other Receivables - $ Other Liabilities 5

{CGemplete section B) {Compleie Seclion 8)

Real Estate Exocluding Primary Residence $ Unpald Taxes $

{Complste Seactlon 4) {Complete Section 8}

Life Insurance {Cash Surrender Value Only) $°

(Complete Section 5}

Other Pergonal Properly and Assels $

(Complete Section 6)

Business jnterests Other Than the Applicant Fiem | §
{Complete Secilon 7)

Total Aése;s § ) Total Liabilitles | $
’ NETWORTH

Section 2. Notes Payable o Banks and Others

-Original V Current Payment Frequengy How Securad or Endorsed Type of

Name of Noleholder(s) Balance Balance Amotnt (monthly, efo.) Goltateral
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Sectlon 3. Brokerage and custodial a

coounts, stocks, bonds, Tetireinent accounts. (Full Value) (Use attachments If necessary).

Narne of Sacurlly 1 Brokerage Account / Retirement
 Account

Cost

v

Market Value
Quofation/Exchange

Date of |
Quotation/Exchange

Total Value

Section 4, Real Estate Owned {Including Primary Re
1 Purposes, Farm Properties, orany Qther Ingome Pro

sidence, Investment Properties,

Bersonal Property Leased or Rented for Business
ly Add additlonial sheets 1fnecessary)

Primary Residence

ducing property). (List each parcel separale

Property B

Type of Propei‘ly

" Propery C

Address

|

Prate Acquired and Method
of Acquisition (purchase,
Inherit, divorce, giit, efc.)

Names on Deed

Purchase Price

quesent Mafket Va]ue

Source of Market Valuation

Name of all Mortgage
Holders -

Morigage Aco. # and
_b&lancé {as of date of form)

Equity fine of eredit balance

Amount of Payment Per
Mnnthf‘(ear {Specify).

[nsurance Company

Fa¢e Value

Cash Surrender Amount

Beneficlarles

Sectmn 5, Life Insurance Held {Give face amount and nash sufrerder va[ue of po[lclea name of insurance company arid benaﬁcgaﬁes}

Loan on Polley informaiion
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Section 6. Other Personal Property and Assefs (Use attachmoents as necessary)

Total Present Amount of le this Lien or Note amount
Value Liability asset and Termms of
Type of Property or Agset . (Balance) | Insured? 'Payment

" Autorriobiles and Vehicles (including recreation vehlcles, motorcycles,
boats, etc.} include personally owned vehlcles that are feased or rented to
businesses or other Individuals.

Household Goods / Jewslry

Other (List)

Accounts and Notes Recelvables

Section 7, Value of Other Business lnvestménts, Other Businesses Owned (excluding applicent fivm) R
Sole Propiletorships, General Pariners, Joint Ventures, Limited Liabllity Companies, Glosely-held and Public Traded Gorporations

Section 8. Uther Liabllities and Unpaid TaXes (Describe)

Section 9. Transfer of Assets: Have you within 2 years of fhis peraonal nef worth statement, fransferred assets to a spouse, domestic
partnay, relative, o entity in which you have an ownership or heneflclal inferest including a trust? Yes [l No O If yas, describe,

[ dectare under penalty of perjury that the information provided i this personal net worih staternent and supporting decuments is complete, trus and
cortest. | certify that no assefs have been transferred to any beneficlaty for less than falr market value in the |ast two years. | recognize that the
information submiited in this application Is for the purpose of inducing certiflcation approval by & government agency, | understand that a government
agency may, by means It deems appropriate, determine the accuracy and teuth of the statements [n the applieation and this personal het worth
stateriient, and | authotlze such agency to contact any entity named In the application or this personal financtal statement, including the names
panking institutions, credlf agencles, confractors, clients, and other cerlifying agencies for the purpose of verifying the information supplled and
detarmining the named firm's ligibiltty. 1 acknowledge and agree that any misrepresentations in this application or in records pertaining o a contract

" |or subcontract will be grounds for terminating any contract or subconiract which may be awarded; denlal or revocation of ceritfication; suspension and
debarment: and for inlfating action under federal andfor state law coneerning false statement, fraud or other applisable offenses.

NOTARY CERTIFICATE:
(Insert applicable siate acknowledgment, affirmation, or oath)

Signature (DBE/AGDBE Owner) } Date

| 1n collesting tha informatien requestad by this form, the Depariment of Transportation complies withFederal Freedom of Information and Privacy Act {5 U.8.C. 552 and 552a)
provisions. The Privacy Act provides comprehensive protections for your personal Information. This inoludes how Informiation Is collested, used, disclosed, stored, and
discarded. Your information wit not be disclosed fo third parties without your consent, The Information collectad will be used solely lo delermina your firm's ellgibility to
participate in the Disadvantaged Business Epterprise (DBE) Program or Aitpori Concesslonalre DRE Programs as definsd in 49 G.F.R. Parts 23 and 26, You may review
DOT's complete Privacy Act Statement in the Fedsral Reglstar published cn April 11, 2000 (65 FR 18477), .
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Please do not make adjustmenis fo your figures pursuant fo
1.8, DOT regulations 49 CE.R, Parts 23 and 26. The
agency that you apply fo will use the information provided
on your completed Personal Net Worth (PNW) Statement to
determine whether you meet the economic disadvantage
requiroments of 49 C.F.R. Parts 23 and 26, If there are
discrepancies or questions regarding your form, it may be
returned o you to correct and complete again.

An individual’s personal net worth according to 49 C.F.R.
Parts 23 and 26 includes only his or her own share of assets
held separately, jointly, or as community property with the
individual’s spouse and excludes the following:

« Individual’s ownetship inferest in the applicant fivm;
Individual’s equity in his or her primary residence;
Tax and interest penalties that would acorne if retirement
savings ot investments (e.g., pension plans, Individual
Retirement Accounts, 401(K) accounts, efc.) wete
distributed at the present time,

Tndicate on the form, if any ftems are joinfly owned. Ifthe
personal net worth of the majority ovwmer(s) of the firm
exceeds $1,32 million, as defined by 49 CER. Parts 23 and
26, the firm is not eligible for DBE or ACDBE certification.
If the personal net worth of the majority owner(s) exceeds
the $1.32 million cap at any time after your firm is-certified,
the firm is no longer eligible for certification, Should that
ocerr, it is your responsibility to contact your certifying
agenoy in writing o advise that your firm no longer qualifies
as a DBE or ACDBE. You must fill out all line items on the
Porsorial Net Worth Statement.

If necessary, use additional sheets of paper to report all
information and details, If you have any questions about
completing this form, please contact one of the UCP

certifying agencies,
Assets

All assets must be reported at their current fair matket values
a5 of the date of your statement. dssessor’s assessed value
for real estate, for ‘exarmple, s not acceplable. Assets held

" in a frust should be included.

Cash and Cash Equivalents: On page 1, enter the total
amount of cash ot cath equivalents in bank accounts,
including checking, savings, money matket, certificates of
deposit held domestic ox foreign. Provide copies of the bank
statement. . :

TRetirement Accounts, TRA; 401K, 403Bs, Pensions: On
page 1, enter the full value minus tax and interest penalties
that would apply if assets were.distributed as of the date of
the form. Describo the number of shates, name of secutities,
cost market valus, date of quotation, and total value in
section 3 on page 2.

General Instructions for Completing the
Personal Net Worth Statement
for DBE/ACDBE Program Eligibility

Brokerage and Custodial Accounts, Stocks, Bonds,
Retirement Accounts: Report {otal valus on page 1, and on
page 2, section 3, enter the name of the security, brokerage
account, retirement account, eto,; the cost; market value of
the asset; the date of quotation; and total value as ofthe date
of the PNW statement, :

Agsets Held in Trust: Enter the total value of the assets held
i trust on page 1, and provide the names of beneficiaries
and trustess, and other information in Section 6 on page 3.

L.0ans to Sharcholders and Other Receivables not listed:
Enter amounis loaned to you from your firm, from any other
business entity in which you hold an ownership interest, and
other receivables not listed above, Complete Section 6 on

page 3.

Real Estate: The tolal value of real estate excluding your
primary residence should be listed on page 1. In section 4 on
page 2, please list your primary residence in colnmn 1,
including the address, method of acquisition, date of
acquired, names of deed, purchase price, present fair market
value, source of market valuation, names of all mortgage
holders, mortgage account number and balance, equity line
of credit balance, and amount of payment, List this
information for all real estate held. Please ensure that this
section coniains all reql estate owned, including rental
properties, vacation properties, commercial propetties,
personal property leased or rented for business purposes, .
farm properties and any other income producing properties,
eto. Aftach additional sheets if needed. -

Life nsurance: On page 1, onter the cash sarrender value of
this asset. In section 5 on page 2, enter the name of the
insurance company, the face value of the policy, cash
awrrender value, beneficiary names, and loans on the policy.

Other Personal Property and Assefs: Enter the total value
of personal property and assets you own on page 1. Personal

- property includes motor vehicles, boats, trailers, jewelry,

farniture, househiold poods, collectibles, clothing, and
personally owned vehicles that are leased or rented to
businesses or other individuals, In section 6 on page 3, list
these assets and enter the present valus, the balance of any
Habilities, whether the agset is insured, and len or note
information and terms of payments. For accounts and notes
receivable, enter the total value of all monies owed to you
personally, if any. This should include shareholder loans fo
the applicant firm, if those exist. If the asset {s insured, you
may be asked to ptovide a copy of the policy. You may also
be asked to provide a copy of any liens or notes on the

property. :

Other Business Interests Other than Applicant Firm: On

_ page 1, enter the total value of your other business

investments (excluding the applicant firm), In section 7 on
page 3, enter informatiot. concerning the businesses you
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hold an ownership interest in, such as sole proprietorships,
partnerships, joint ventures, corporations, or limited Tiability
eorporations (other than the applioant firm). Do not reduce
the value of these entries by any loans from the outside firm
b the DBE/ACDBE applicant busjness.

+

Liabilities

Mortgages on Real Estate: Enter the total balance on all
mortgages payable on real estafe on page 1.

Loans on Life Insurance: Enter the fotal value of all loans
: due on life insurance policies on. page 1, and complete
section 5 on page 2,

Notes & Accounts Payable fo Banl and Others: On page

" 1, section 2, enter details concerning any Hability, incloding
name of noteholders, original and current balances, payment
terms, and secutity/collateral information. The entries should
include automobile installment accounts, Thig shonld not,
however, include any motigage balances as this information
is captuted in section 4. Do not inchude Joans for your
business or mortgages for your properties in this section,
You may be asked to submit copy of note/security
agreement, and the most recent acsount statemert,

Other Liabilities: On page 1, enter the fotal value due on all
other liabilities not lsted in the previous entries. In section

8, page 3, report the name of the individual obligated, names
of co-signets, description of the liability, the name of the
entity owed, the date of the obHgation, payment amounts and
terms. Note: Do not include contingent Habilities in this
section, Contingent liabilities are Habilities that belong to
you only if an event(s) should oceur, For example, if you

have co-signed on a relative’s loan, but you are not
responsible for the debt until your relative defaults, thatis a
contingent Hability, Contingant liabilities do not count
towatd your net worth until they become actual liabilities,

Unpaid Taxes: Bnter the total amount of all taxes that are
currently due, but are unpaid on page 1, and complete
section 8 on page 3. Contingent tax liabilities or anticipated
taxes for current year should not be included. Pescribe in
detail the name of the individual obligated, names of co-
signers, the type of unpaid tax, to'whom the {ax is payable,
due date, amount, and o what property, if any, the fax lien
aftaches. If none, state “NONE,” You must inclade
documentation, such as tax lens, to support the amounts,

Transfers of Assets:

Transfers of Assets; If you checked the box indicating yes
on page 3 in this category, provide details on all asset
transfers (within 2 years of the date of this petsonal net
worth statement) fo a spouse, domestic partner, relative, or
entity in which you have an ownership or beneficial interest
including a trust. Include a description of the asset; names of
individuals on the deed, titls, note or other inshrument
indicating ownership rights; the natnes of individuals
receiving the assets and their telation o the transferor; the
daie of the transfer; and the value or consideration received.
Submit documentation requested on the form related to the
transfer.

Affidavit

Be sure fo sign and date the statement. The Porsonal Net
Worth Statement must be notarized
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No Change Affidavit

I , swear {or affirm) that there have been no changes in

circumstances affecting its ability to meet the size, disadvantaged status, ownership, or control requirements of 48 CFR
Part 26 and 13 CFR Part 121, | swear (or affirm) there have been no material changes In the information provided with’

application for certification, except for any changes about which | have provided

wri&en notice fo pursuant fo 49 CFR § 26.83(j}.

A3

| swear (or affirm) that't am sodlally disadvantaged because | have been subjected to racial or ethnic prejudice or
cultural bias, or have suffefe& the effects of discrimination, because of my identity as a member of one or more of the
groups identiﬁed in49 GFR § 26.5, without regard to my individual Aquatities. | further swear (or affirm} that my personal
net worth does hot exceed $1.32 million, and that | am economically disadvantaged because my abillty fo compete in
the free enterprise system has been impaired due to diminished capital and credit opportunities as cormpared to others

in the same or similar line of business who are not socfally and economically disadvantaged.

| spedifically swear {or affitm) continues fo meet the Small Business Administration (SBA)

business size criteria and the overall gross rei':eip‘t’s*cbp of 49 CFR PPart 28 and '_average

annual gross recelpts (as defined by SBA rules) over the previous three fiscal years do not exceed$

| provide the attached size and gross recelpts documentation to support this affidavit,

Signature ' Date

day of . , before me appeared (name) ,fome

On this

personally known, who, being duly sworn,‘did execule the foragoing affldavit and did state that he or she was properly

authorized by (hame of firm) , to execute the affidavit and did so as his or her free act and deed.
(SEALUSTAMP) -
Notary Public Commission Expires

1 Knowingly and willfully providing false information to the Federal government is & violatlon of 18 U.8.C. Sectlon 1001 (False Statements)
and could subject you to fines, imprissnment or both.




49 CFR § 26.85, INTERSTATE CERTIFICATION

ConnDOT chooses to review all out-of-state applications as provided in § 26.85(c). The following
applies with respect to any firmz thatis cuxrently certified in its home state and wishes fo
become certified by the ConrnDOT DBE Program. Al such firms:

- (1) Must provide to ConnDOT a complete copy of your home state application form, all
supporting documents and any other information related to your firm’s certification
that you have submitted to your home state or any other state. This includes affidaviis
of no change and any notices of changes that you have submitted to your home stafe,
as well as any correspondence you have had with your home state UCP or any other
recipient concerning your application or status as a DBE firm.

(2) Must provide to ConnDOT anty notices or cortespondence from states other than yout
home state relating to your status as an applicant or certified DBE in those states. If
you have been denied certification or were decertified in another state, ov are subject
to a decertification action there, you must inform ConnDOT of this fact and provide all
‘documentation concerning this action to ConnDOT.,

(3) Must submit the below affidavit sworn to by all of the firm’s owners before a person.
who is authorized by State law to administer oaths or an unsworn declaration executed
under penalty of perjury of the laws of the United States: ' : .

(4) I you have filed a certification appeal with USDOT, you must inform ConnDOT of the
fact and provide your letter of appeal and USDOT’s response to ConnDOT,

AFFIDAVIT OF CERTIFICATION FOR OUT-OF-STATE APPLICANTS

- This form must be signed and sworn to be each owner of the applicant firm. Use additional forms if necessary.

ANY MATERJIAL OR FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH THIS
APPLICATION OR AFFIDAVIT IS SUFFICIENT CAUSE FOR DENIAL OF CERTIFICATION,
REVOCATION OF A PRIOR APPROVAL, INITIATION OF SUSPENSION OR DEBARMENT
PROCEEDINGS, AND MAY SUBJECT THE PERSON AND/OR ENTITIY MAKING. THE FALSE
STATEMENT TO ANY AND ALL CIVIL AND CRIMINAL PENALTIES AVAILABLE PURSUANT TO
APPLICABLE FEDERAL AND STATE LAW. oo

1 : (print full name), declare under penalty of law that I have
~ submitted all of the information required by 49 CFR 26.85(c). This information is complete and, in the
case of the requirements of § 26.85(c)(1); is identical to the information which served as the basis
for my home state certification. Further, I declare under penalty of perjury that all facts in my
most recent on-site report remain true and correct.

Fxecuted | ' NOTARY CERTIFICATE
(Date)

Signature

(Applicant Owner)




Connecticut Department of Tfansbortation
stadvantaged Business Knterprise Goal and Methodology Report FHWA
- FFY 2016 -2018 : .

Amount of Goal _
The State of Connecticut Depariment of Transportation’s (CTDOT) overall goal for DBE

Participation for thé Federal Fiscal Years (FFY) October 1, 2015 through September 30, 2018 is
13% of the Federal financial assistance CTDOT will expend on DOT-assisted contracts.

Local Marlket Area
In order to determine the appropriate market area for Connecticut, whether it is the political borders

of the State or whether CTDOT should also look at neighboring areas (such as N¥Y, RI or MA) for
available firms, we looked at the bid amounts of the Prime Coptractors and the subcontract amounts
for all DBE Contractors for the past three years and separated ‘these figures according to the home-

. state of the Prime or DBE firm,

Tn addition to looking at the dollar value of the projects, we also calculated the percentages for the
number of projects per state and the number of contractors per state. We calculated these figures to
 compensate for highly priced projects (specifically 92-522, performed by a Massachusetts firm, and
151-273, performed by a joint venture between a CT and N'Y firm) that would otherwise unduly
skew the data, Based on our calculations, the majority of projects are being awarded to CT Prime

Contractors and an overwhelming percentage of dollars ate going to DBE firms from the State of CT.

" Therefore, there is not a need to expand CTDOT’s Local Market Area beyond the borders of the
State. Though the Local Market Area is confined to the state of CT, when determining the ready,
willing, and able list, CTDOT examined all firms who bid, performed work, or expressed interest in

CTDOT projects, including those outside of CT bordets.
FHWA Local Market Area — Prime Contractors

State of # of % of # of % of b $
Prime - | Projects Projects Firms Xirms Amount Percentage
Cr 88 80% 40 78.4% | $458,689,304.01 61.1%

. MA i6 14.5% -7 13.7% | $152,000,108.08 20.2%
NY 2 1.8% - 2 3.9% $133,641,771.00 17.8%
PA 4 3.6% 2 | 3.9% .| $6,843,154.47 0.9%

Total 110 51 $751,174,337.56

FHWA Local Market Area —DBE Sﬁhcontracfors

State of DBE | # of Fivms | % of Firms | $ Ainount | § Percentage

CT 43 82.7% $85,854,347.79 98.4%
MA 4 ' 7.1% $664,095.25 0.8%
ME 2 3.8% $294,648.63 0.3%

NJ 1 -1.9% $379,118.00 0.4%

RI -1 1.9% $59,348.79 0.1%
NY 1 1.9% $18,600.00 0.0%

Total 52 $87,270,158.46




Methodology Used to Caleulate Overall Goal

Step 1:

The process for calculating the goal begins with croating an available firm “universe” consisting of
all firms that are “ready, willing and able” to perform on FHWA projects, and from this listing
determine what percentage of the firms wete DBE certified. CTDOT created this *universe” by
beginning with the database compiled fiom the responses of the Vendor Profile Survey that CTDOT
sent out this year. The Vendor Profile Survey is also posted on the CTDOT website and is provided
to firms seeking contracting opportunities with the Department. All fitms who have performed work,
submitted bids, are currently listed in the CTDOT Vendor Profile database or firms that have

- Affirmative Action Plans on file with the Office of Contract Compliance receive Vendor Profile
Surveys. CTDOT provides equal opportunity to all firms, DBE and non-DBE, for cotupletion of the
sutveys, in order to ensute the responses are a fair representation of the participating firms. The
Office of Contract Compliance does emphasize the importance of filling out the surveys to all frms
at events where contractors, DBE and non-DBE, are présent, in order for CTDOT o receive
important information regarding the firms. The Department receives Vendor Profile Surveys
throughout the year, and every three years a major mailing is sent to all firms having vendor profile
data on file. This information is used to update the information maintained in the Department’s
database. The Vendor Profile Survey included questions such as whether they wotked, were
interested in performing work, were capable of working, or submitted bids in the past year; the type
of wotk they perform (contractor, suppliet, consultart, etc.); the Federal Modals they wotk
(Highway, Transit); their NAICS code; and whether they were a DBE. We also ask for a list of
subcontractors that they do business with and we forward Vendor Profile Surveys fo those firms if
they are not already in the database. )

In order to ensure a thore complete “universe”, CTDOT also collected names of firms provided by
the Office of Contracts and Office of Construction, both contractors and subcontractors, who either
submitted bids or performed work on FEEWA. projects over the past three years, and included them in
the Vendor Profile database in the event they had not submitted a Vendor Profile Survey. We also
received a similar listing of consulting firms that bid or performed work on FHWA projects over the
past three years from CTDOT’s Agreements Office. Utilizing the firms’ webstles, we examined and
verified the firms’ scope of work and which Transportation Mode they performed work for. - They
wete then included in the appropriate categories. After verifying all of the listed DBE firms were
still certified, we now had our listings of “seady, willing, and able” firms that we could vse to
calculate the availability of DBEs to meet the Department’s goals. :

In order to aceurately reflect the available firms for these projects, we first filtered the Vendor Profile
database to only include contractors, subcontractors and consultants who performed or were
interested in petrforming wotk, were capable of performing work, or bid on projects for Federal
Highway jobs, ‘We then performed separate caloulations for the firms that could work on
Construction Projects from the firms who performed on Consultant Agreerents. Tor the
Construction Projects, this would inchude Contractors (including subcontractors), Trucking firms, and
Construction related Suppliers/Manufacturers. In order to onsure an accurate count, and to avoid
double-counting, we counted the firms under the type of work they most frequently perform. Fot the
Consultants, we included any firm that performed Consulting or' Professional Services '

Por each category, we then identified which firms were cettified ag DBE and calculated the
percentages. -




Nuamber of “Ready, Willing, and Able” Firms and DBE Firms

Category # of Firms | # of DBE Firms |
Coniractors 434 52
Suppliers/Manufacturers 47 9
Trucking Fitms 41 9
Total 522 .10
Consultants 237 - 38

Percentage Calenlation: 70/522 = 13.4% DBE Firms for Construction
61/481 = 12.7% DBE Firms for Coniractors/Suppliers/
‘ Manufacturers
9/41 =22% DBE Firms for Trucking
38/237 = 16% DBE Firms for Consulfant

CTDOT also looked at potential DBE fioms that were not currently certificd. ‘We examined firms-
that were currently certified in the SBE program as minority or female owned businesses. and were
also cettified to perform DOT work, but weré not part of the DBE program. Included in this list were
firms that were already decertified from the DBE program (including fajlure to maintain ability to
perform work in the arca of certification and exceeding the PN'W requirement), firms that were not
+olated o the Construction/Consulting industries (jobs services, livery service, office supplies, etc.),
firms that performed work for other agencies (FAA), and firms that though they met the SBE
requirement, would not be eligible for the DBE Program. In order to ensute that the goals were not
inflated based upon contingent citoumstances, CTDOT based our goals on the current market of
“peady, willing and able” firms, Qince none of the SBE Firms met the eligibility requirements for the
DBE Program, they were not included as part of the caloulations for “ready, willing, and able” firms.
In the eveit there should be a statistically significant increase of availablefeligible DBE firms, the .
Department will malke the necessary adjustments and submit an amended goal to FHWA.

Weighting:

Tollowing the suggestions provided by the Office of Smalt and Disadvantaged Business Utilization,
CTDOT performed calculations fo weight theso firms based ot their availahility in ordet to
determine the most accurate predictions for providing work fo these firms. Though each individual
project will still have their goal determined on an individual basis allowing for ali DBR participation
possible, it is impottant to create as accutate 3 picture of the overall general availability, in order to
create a goal that both maximizes oppottunities, but also will be realistically obtainable for both the
DOT and the prime contractors. For the sake of weighting, Contractors and Suppliers/Manufactorers
wete combined as these fitms are commonly used on construction projects, with Trucking Firms
being included with the construction projects, but at a reduced percentago (approzimately 5%), in
arder to accurately veflect their mote fimited participation on projects. The 5%, for Trucking firms
was calculated based on the average participation of trucking firms for Construction projects. Some
projects planned for the next three years would not require trucking, while-some would require
greater trucking participation, but on the whole 5% of the total contract dollars would go towards
trucking subcontractors. Due to the natre of their work, consultants and professional services wete
included with the Consultant Agreements, and weighted separately as well.

In opdet to determine this projected availability, CTDOT utilized the Department’s Obligation List,
This list contains all up-coming projects for the State and their various stages of development. The
listing provided project #, town, project desctiption, phase, dollar estimates, schedule of :




submittal/advertising dates, and were divided according to the type of project, the federal fiscal year
it was planned for, and the status of the project based on its funding availability. '

Tn addition to selecting projects that would only oceur within the next three fiscal years, the period of

time for the Department’s goal, we further narrowed the listing by limiting this to projects with
federal funding attached and were categorized as “Fundable” or the money was already secured. We
then created 2 database of these selected projects, listing the project #, the town, the district, the
categoty (or typs of project, ex, On-System Bridge or National Highway System), the description of
the work, the total doflar amount, the federal dollar amotnt, and the scheduled date for federal
anthorization. We designated the projects according to whether they would require contractors or
consultants, and created additional categories in oxder to separate projects that traditionally did not
pravide atry subcontracting opportunities, not only for the DBEs but for all firms.

We had two categoriocs for projects in the Construction phase for contracting work: Construction and
Maintenance. We defined Maintenance as the projects that would offer very little subcontracting
opportunities. This is due to the length of project, manmer of work, and the type of contractors who
bid on the project. We based which projects were selected as not having subcontracting '
opportunities through conversations with Capital Design, who were able to provide further
desctiptions for what the projects would most likely requite (some of the projects are still in the
design phase), and through our own knowledge of what work the DBE firms could perform and what
work is currently untepresented. Though these projects were removed as not having subconfracting
opportunitiss for the putpose of calculating an accurate overall goal for the next three years, this does
" not limit the potential to still add DBE subcontracting opportunities to any and all future projects,
should availability for DBEs be detetmined at the time of setting the goal. These included nine
pedestrian improvement projects, four modernization of railroad crossings, two ADA curb ramp
installations, and two installations of rumble strips. Bach of these projects were predicted as
requiring only one or two fitms to perform the work and there are currently no DBE firms certified to
petform this type of work. - '
We also had sepatate categories for projects at the PE (preliminary engineeting) phase, which would
be the types of projects available for Congultants, and projeots at the ROW (rights of way) phase,
which would not allow for any subcontracting opportunities for CTDOT’s cextified DBL consultants
or subcontracting consultants in general, ' '

Once the projects were divided according to category, we then calculated what percentage of the
Federal Dollars would be going to each type of project, in order to determine what percentage of
future project dollars would be available for DBE subcontracting opportunities, based on the two |
primary types of DBE firms —the DBE contractors/tracking/suppliers and the DBE consultants.
" Though CTDOT is utilizing the Futute Projects and amount of Federal Assistance fo determine the
availability for opportunities, we are not altering the goal based on increases/decreases in Federal
support. We are strictly using the future projeets to weight separately the availability of construction -
projects versus consultant agreements.

Calenlations for Upeoming Projects for FE'Y 2013-2015

Project Contract/Cohéultant Agreement Breakdown

Total Federal Dollars : $1,487,784,545
Project Contracts . $1,427,799,265 D%
Consultant Agreements $59,985,280 4%



Projéct Contract Calenlations

Project Contracts w $1,427,799,265
Maintenance Projects $17,095,938
~ Construction Projects $1.427,799,265 - $17,095,938 = $1,410,703,327
“Construction Project Percentage | $1,410,703,327/81,487,7 84,545 = 94.8%

¥ .

94.8% would be the percent of Federal Dollars available for Construction Projects with
subconfracting opportunities.

The 94.8% for Construction Projects needed to be further broken down to reflect the 95% availability
for Contractors/Suppliers/Manufacturers and the 5% availability for Trucking Fizms. '

Contractors/Suppliers/Manufacturers: 94.8 X 95~ 90.1%
Trucking Firms: 94.8x .05=47% .

. Consultant Agreement Calculations

Consultant Agreements $59,985,280
Rights of Way Projects $7,043,500
P, Consuliant Agreements 1$59,985,280 ~ $7,043,500 = $52,941,780
PE Consultant Agreement Percentage $52,941,780/$1,487,784,545 = 3.6%

3.6% would be the percent of Fedoral Dollats available for PE Consultant Agreements with
subconttacting opportunities. ' : :

Tn order to calonlate the base figure FEWA DBE goal for the Department, we needed to prepate the
weighted values for the DBE Percentages of Constriction Projects and Consultant Agreements, i
arder to provide a more accurate picture of available subcontracting opportunities for the DBE firras.
To do this, we multiplied the percentage of available DRE firms by the percentage of total Federal
Dollars available, fot the corresponding type of project. '

Overall DBE Goal = (Percent of Available Construction Project DBE Contractors/
Suppliers/Manufacturers x Percent of Federal Dollars for Construction/Supplier/ Manufacture
Firms on Projects) + (Percent of Available Construction Project DBE Trucking firms x Percent
 of Federal Dollars for Trucking firms on Projects) + (Percent of Available Consultant
Agreement DBE Firms x Percent of Federsl Dollars for Consultant Agreements)

. FHWA Base Figure DBE Goal Calculation

Percent of Available DBE Firms for 12.7
Contractors/Suppliers/Manufacturers '
Percent of Federal Dollars for . 90.1
Confractors/Suppliers/Manufactuxers on B
Construction Projects
Percent of Availahle DBE Firms for Trucking 22,
Percent of Federal Dollars for Trucking on 4.7
Construction Projects :
Percent of Available DBE Firms for Consultant o 16
Agpreenients




Percent of Federal Dollaxs for Consultant : 36
Agreemenis

FHWA Base Figure DBE Goal (12,7 % 901} + (22 x .047) + (16 x .036)
' 114 + 1 + 6 =13%

13% is the base figure for the FITWA DBE Goal.,

Step 2:

After calcylating the base figure for the DBE Goal, we examined evidence to determine if any
adjustment was needed, in order to improve the precision of the goal, based on all other available
evidence. FHWA. recommended using a Dispartty Study, in order to gain the best possible statistical
study of the existence of disctimination in confracting, and the most accurate figures as to the ready,
willing, and able DBE firms compared to the available opportunitics and actual participation.
However, as of the completion of this report, the state of Connecticut has not yet performed a
disparity study. Without a disparity study, examining figures provided by a census study, such as
whethes there has been an increase ot dectease in minority population in CT, whether there has been
an increase or decrease in minority owned-businesses, otc. would be without the necessary context.to
determine whether these numbers reveal any evidence of discrimination or proof of béing
economically and socially disadvantaged. As a result, these numbers are likely to not provide
relevant and reliable data needed for determining whether adjustments to CTDOT’s goal are
necessary, Therefore, CTDOT examined our goals and participation achievements for the past four
years, to provide accurate and relevant data for determining whether the present go al is reasonable in
light of the actual monetaty payments to DBE Firms over the past four years. :

THWA DBE Goals and Participation Achievement for FFY 2012-2015 (in progress)

. FEY DBE Total DBE - Total Prime Contract DBE Participation
: Goal % Participation Dollaxr Value - Achieved %
¥FY 2012 11 $113,359,458.44 $296,208,642.8 - 38.3
FFY 2013 10.7 $43,234,966 : $325,358,991 13.3
FRY 2014 10.7 $41,861,228 . $315,025,145 13.3
FEY 2015 (in. 10.7 - $516,360.02 $42,534,005.94 . 1.2
progress*) '

. #2015 participation achievement numbers current as of March 31, 2015.

. Based on these figures, we calculate the median of participation achieveroent amount, mn order to
gathet the most accurate figure for how CTDOT has performed in the past regarding the achievement
of the DBE goals through DBE participation (both race neutral and race conscious). Since we have
fout years® worth of date, the median is calculated by averaging the two numbers in the middle of the
series. : '

(133 +13.3)2=13.3%

13.3% is the median number for past participation, meaning a difference of .3% from our calculated
goal of 13%, based on the percent of “ready, willing, and able” firms for the expected future

federally funded CTDOT projects. Given the minimum dispatity between these two numbets,
CTDOT does not believe it is necessary to adjust the goal calculation from the base-figure.




13% is the Overall FEWA DBE Goal that CTDOT is sequired to meet for the next three Fiscal
Yeats. . iy

Breakout of Estimated Race-Neutral & Race Conscious Participation -

CT_DOT will meet the maxinum feasible portion of its overall goal throﬁgh the use of race-neutral
means to facilitate DBE participation. CTDOT uses the following race-neuttal means to increase

DBE Participation:

1. We will continue to seel out small businesses, owned and controlled by minorities and
females, which provide goods and services in areas traditionally underutilized.

9. “We offer open houses to these firms allowing them the opportunity to learn how the
- Department does business and about procurement availabilities. In addition, these open
fouses provide the opportunity to meet the various department personnel who have
procurement responsibilities, as well as meet with prospective prime contractors for potential
subcontracting opportunities. '

3. We will continue to participate and matket the DBE program-at workshops and confetences
targeted to small business enterprises. :

4. We have developed a race neutral program to provide opportunities for smail businesses,
including those that are certified as DBEs, to participate on CTDOT projects. This program.
has been instituted as the Small Buginess Participation Program. _

The following js a summary of the basis of our estimated break-out of race-neutral and race -
conscious DBE participation: In order to calculate what the race-neutral percentage should be for
this year, we examined the race-neutral amount achieved on FEEWA. projects during the past three
fiscal years. CTDOT took the total amount of dollars that went to DBE firms through tace neutral
imeans and divided it by the total amount of Federal Dollars. Sinee the overall goals have been the
same throughout this period, this should give CTDOT a good indication of how much race neutral
participation we are able to get utilizing the previously described methods, as well as the
participation on Prime Contracts/Agreements by DBEs and the encouragement of additional DBE
participation through the life of a pro ject. The average total will equal the estimated race-neutral
participation for the next three fiscal years, ' :

Breakout of Race Neutral/Race Conscious Participation Calenlation

| FEY 20313 Race-Neutral Dollaxs - $12,110,446
FEY 2013 Total Ddllaxs $154,016,028

FEY 2014 Race-Neufral Dollars ' $13,545,658
TFY 2014 Total Dollaxs _ ' $240,950,265

FFEY 2015 Race-Neutral Dollaxs™ . ‘ 48,856,740
FTY 2015 Total Dollaxs® $346,887,014
Total Race-Neuatral Dollaxs T $12,110,446 + 313,545,658 + $8,856,740 =
©$34,512,844
Fotal Total Dollars T $154,016,028 +$240,950,269 + $346,887,014 =

$741,853,311

Average Race-Neutral Participation $34,512,844 + $741,853,311 =4.7%



ETY 2015 —2018 Overall DBE Goal ' ' 13%

FFY 2013 — 2015 Race Conscious 13-47=8.3%"
Calculation

#2015 participation achievement numbers current asof Mapch 31, 2015. )
Race Neutral Participéﬁon = 4.7%;3 Race Conscious Participation = 83%

We will adjust the estimated break-out of race-neutral and race-consoious participation as needed to
reflect the actual DBE participation over the course of the fiscal year, and we will track and report
the race-neutral and race-Conscious participation separately. For reporting purposes, race-neutral
DBE patticipation includes, but is not necessarily limited to, the following: DBE participation
through the awarding of a federal-aid ptime contract that a DBE obtains through the customary
competitive procurement procedures; a DBE participating as a subcontractor on a federal-aid prime
contract that does not carry a DBE goal; DBE participation as a subcontractor on a federal-aid
contract that has already exceeded its contract goal; and DBE participation through a subcontract
from & prime contractor that did not consider the firm’s DBE status in selecting the firm.

CTDOT will use contract goals to meet any portion of the overall goal that catnot be attained
through using race-neuiral means. Race-conscious contract goals are established in order that, over
‘the period to which the averall goal applies, they will cumulatively result in meeting the portion of
the overall goal that is not projected to be met through the use of race-neutral means.

CTDOT will establigh contract goals only on those DOT-assisted contracts that have subcontracting
possibilities. The Department will not seck to assign a contract goal on every contract. Goals will be
set to assure the Department meets its overall DBE goal and to augment the race-neutral goal
achievement. '

" 'We will express our contract goals as a percentage of the total amount of a DOT-assisted contract,
Consultation with Stakeholders - :

Prior to submitting the goal to FHTWA, CTDOT held two meetings to discuss the methodology: The
attendees included contractors, consultants, subcontractors, DBE firms, Minority/Female
Organizations, Federal and State Agenoy Representatives, and other interosted parties. The
Dopartment has consulted with minority and woman owned firmis in addition to indusiry
organizations and business groups regarding the Department’s goal setting process and methodology,
through several Task Force Mestings held over the past three years. The methodology proposed in
this submission was discussed in depth at the DBE Task Force Meeting, which was held on July 16,
2015. All DBE Fitms (contractors and consultants) were invited, as well as various Prime
Contractors, Greater New England Minority Supplier Development Council, Center for Latino
Progress, City of Bridgeport — Small and Minority Business Resource Center, Connectiout
Construction Industry Association, Central Connecticut State Untversity — Institute of Business
Development, City of Hartford, City of New Haven — Commission on Equal Opportunities, City of
New Haven — Small Business Construction Program, City of Stamford, Greater Hartford Transit
District, Greater New Haven Transit District, Northeastern Connecticut Transit District, Windham
Regional Transit District, Capital Workforce, Connecticut Business and Industry Association,
Connecticnt Procurement Technical Assistance Program, CT Transit, Connecticut Technical High
School System, Local Unions, New England Laborers Apprenticeship, Northeast T: ransportation
Resource Center, Business Resource Center for Small Businesses — Hartford, and The Metropolitan




District, All invitees were provided with a copy of the proposed
goals. The following people attended the meeting:

methadology and the proposed

Companjz/Organimtion

Name
Dyshang Anderson | AquaStone Graphic Arts & Print; LLC
Tim Arborio Arborio Corp
Kelly DiCioccio Arborio Cotp .
Don Shubert CT Construction Industries Assoc.
Qebastian Amenta | Comprehensive Envirommental, Inc. (CED
Glosia Pereira DP & Sons Construction Co. LLC
Mark Neri Garg Consulting Services , :
Andres Lopez Groater New England Minority Supplier Development Council (GNEMSDC)
Sandy Fry Greater Hartford Transit District '
Lori Richards Greater New Haven Transit District -
Rence LaPointe | CT Transit :
Steve Jenkins Manafort Brothers Inc.
Tda Mussen 0&G Industries
Enrique Millares | Quaker Corp. |
Edna Clunie REC Trucking
Tucy Hernandez | Santoro
Ryan Walker The Middlesex Corporation
Nikhil Vyas VB Tech Corp
Manish Bhardwaj | Vista IT Solutions
Amanda Marino | VN Engifeers
.| Jocleyn Chance JFC Construction .
. | Heidi Balch CT Technical High School System. (CTHSS)

The goals and methodology were discussed at the CTDOT DBE Compliance Seminar, which tool:

place at

Connecticut Construction Industries Association

(CCIA), 912 Silas Deane Highway,

Wethersfield, CT; on Tuly 23, 2015, Invitations were sent out to all. CCIA members, which includes '

nearly all Prime Contractors who perform CTDOT work.

The following people attended the

meeting:

Name Company/QOrganization

Ray Boa A& Construction

Kelly DiCioccio Arborio Corporation

James S. Needham | Brunalli Construction

Clifford Winkel CDSLLC

.| Ralph A. Phillips, Jr. | Collins Engineors, Inc.

Daniel O’ Connell Dimeo Construction Cotnpany
Colleen Roja Galasso Materials

Donna Griggs Galasso Materials

David DeBassio Hinckley Allen

Nancy D’Addabbo | Infrastructure Materials Management, LLC
| Kai Barle Laine Construction

' Steve Jenking Manafort Brothers Incorporated
| Christine MoAllen MoAllen Building




Carolyn.Young Michelson, Kane, Roystet & Barget, P.C.
Karin Marshall Middletex Company

Karen Baracliff Nano Construction

Paul Balavender 048G Tndustries, Inc.

John Gemetro 0&G Industries, Inc,

Mary O’Dea Palmer Paying Corporation
- Ryan Nadeai Rotha Contracting Company, Ine.
Janet Miozowski Tildon Connecticut

Tracey Mills JS DOL — OFCCP

Doug Cunningham | Walsh Construction

Jared Cohane Hinckely Allsn

Sandy David ADF Industries

During the meetings, the participants raised the following questions and concerns regarding the goal
. methodology and the DBE program in general:

The Vendor Profile Survey, how it was executed and the importance of completing the
survey. CTDOT explained that the Vendor Profiles wete sent to every contractor, ‘
subcontractor, consultant, sub-consultant; supplier, vendor and manufacturer performing
swork for the Depattment and includes both DBE and non-DBE firms, in order to ensure the
broadest representation possible. We emphasized the impoztance of filling these out,
specifying that the more responses we received fo the Vendor Profile Survey, the more
acourate picture of the firms that were ready, willing, and able to perform work in the state
would be, and it would not be weighted too significantly by only the firms that actually
petform wotk. : B '
Race-neutral participation, how it is captured by CTDOT and how it affects the contract”
goals. CTDOT explained that it was working diligently fo ensure race neuiral participation
was being fully counted on all projects. In addition, the program’s intention is fo be met
through race-neutral means first, and while this cannot be met yet, CTDOT is seeing groater

_ race-neutral participation, particularly on the consulting side, and due o this increase, can be

sefting goals based on'the race-conscious figure, tather than the overall, CTDOT will
continue to track race-neutral participation throughout the fiscal year, and will set contract
goals based on whether race-neutral participation is meeting, exceeding, or falling behind the -
predicted figures.

The SBPP program, which can broaden the eligible field of participants on federally funded
contract, and that all participation performed by DBE fitms under this program would count
on the tace-neutral side. : . ' :

‘Whether goal patticipation could be counted curnulatively, CTDOT explained that thongh
the goal was good for three years, the goal must be met (not exceeded or less than) each

fiscal year by the Department. As for contract goals, CTDOT explained that since the goals

wete comtact requirements, each contract goal must be counted separately. CTDOT also
explained the good faith effort process in detail, to clarify that though a goal may not be met
on a specific project, as long as proper efforts and documentation ocoutred, a shortfall did not
necessarily equate sanctions, ' o : ' : :

"The pre-award GFE process was also explained in detail to address concerns regatding
potential difficulty some firms had in meeting a coniract goal at the bid phase.




Despite these questions asid concetns, thete wero none regarding our specific methodology for
caloulating the goal, nor were theve any suggestions for how-we could improve or change our
methodology for the firture.

The Department published the goals on its website on | uly 2, 2016, as well as including contact
information should the public have any questions or corment on the goals, or desite to see the
methodology in full. ‘We have attached a print-out of the notification. 1o date, we received no
comments regarding our notice, nor did we receive any requests fo inspect our documents or the
methodology for caleulating our goals. ‘

We will continue to monitor the specific projects, to ensure the nature of the projects and federal
participation is not changing which would alter our caleulations. As well, we will monitor the race
neuttal participation throughout the three years, to better evalnate the race conscious goals on
specific projeots and determine whether we need to increase or decrease them in order to meet our
overall goal. ‘ ‘ '







(860) 594-2169 '

Subject: Submission of Bidders List Information
' Vendoy Profile Sheet

NOTICE TO ALL:
CONTRACTORS/SUBCONTRACTORS/CONSULTANT; S/SUPPLIERS/VENDORS

Tn order to comply with the Federal Regulations concerming obtaining contractor
data, pursuant to 49 CFR patt 26, we are required to maintain a listing of all contractors;
subcontractors; consultants; suppliers; and vendors who are ready willing and able to
perform work on Connecticut Department of Transportation (ConnDOT) projects and

assignments.

Al firms that participate on ConnDOT projects, regardless of tier (general
contractor; subcontracter; consultant; subconsultant or supplier), must complete
the attached Contractor/Vendor Profile Sheet.” Firms that have submitted in the
past must submit an updated Vendor Profile Sheet. .

When completing the Profile Sheet, please verify the accuracy of the information
that you are providing. It is important to have accurate information when including your
firm in our databage of ready willing and able firms.

The Profile Sheet is also available on the ConnDOT’s Web Site www.ct.gov/dot. To
access the Profile Sheet go to “General Information” then go to “Vendor Profile Sheet”.

Th-is‘ form should be mailed to Debra Goss, Division of Contract Compliance,
P.0. Box 317546, Newington, CT 06131-7546, If you have any questions please contact
me at the number above. Thank you for your coopetation.

I
Sincerely,

Debra Goss, Manager'
Division of Contract Compliance
Bureau of Finance and Administration




. Connectlcut Dep artment of Transp artatmn
Contractor/Vendor. Profile Sheet

Ploase submiit complqted form to: -

Constance Miano -
Conngoticut Depattment of Transp nrtatiofn-
Division of Contract Campliatee
: PO, Box 317546
Newington, Connecticut 06131-7 546
Telephone: (860) 594~2177
. Fax: (860} 594 3016

A e gt

Confidential Ilifonﬁatidn Notic’e

To the extant permitted by law, the information that you prov;tde will be held in
" confidénce and will not bo shared with other firms without your prior written cotigent, .

g rarvarre poe

T

Al Fiw:‘m.Name: o
Tederal BBV or SSN Number: _

LS

“primary/Pinoipal Business Address-

Sty.‘.sef ' . ' _

City o L I
State ‘ o

’ Zip Codo

<

Malling Address If differ Bnt than above

. Address (Line 1)
© Address (Line 2) _
City . i : ‘ S

- State ] .
Zip C Coda

' Pleage provide the following infmmation fox the contact person for this sur vay

. Name

" Phone Number
Fox Nomber _
B-pail '
Traes youx frn have a Web Sita‘?. . YES  orNO__




If“Y'as,” whatis 'theURLa&dress? . ' . . .

B, Isyour fimm xagiétei:ed with-the:Conméoticit Seorefaty of the State‘?’ . ¥BS_ .. o MO L

. As your flem vettified as a Diaadvantaghd Bﬁsinisss Enf;m;lmri_,sé_ (DBEN?. . YES ... or MO Y
. TE%Yes,” by what ageney fs your firm gariified? . C . fe
F4Yer” 1;Ieasc list each Stats thet you are c:erf:iﬁed e

Ts yout fitm certified by. the 1.8, Small Business Administration as au

8(a) Fusiness Development (“8(a) BD™)? YES o NO___

' or " . N

Small Disadvantaged Business (“SDB*) ¢ " oyES - oeNO_ '
Is yonr flern cartified as 4 smail, woman, mitiority or disabled owned B{miness by the Connsctlont
Depeiment of Administrative Sarvices (DAS)? YES  or NO_
I£4¥es,” e youa smail Busipess__; Minotlty Owned Busitess __; or & Woman Owned Bustness .
... ({yeat

"t what yout did your business start under the current name?

RN T

CHoss Anual Receipts A

To wigintain eligibility to receive cortatn Eederai-fnnds, thé Connectiott Depattment of Transp ortation
{ConnDOT} is requited by the USDOT fo keep on filo mformetion regarding the annual gross xeceipts -
of firms bldding on prime cottttacts and/or bidding o guoting subconiacts af any ter.

Under the State’s Fresdom of Tnformation Act, Connecticnt General Statutes Chapter 14, Sections 1-

+ 200 through 1-241, this information may bo subject to disalosute unless it qualifies as & trade gecret
wnder Section. 1-210(b)(5), which exempts from a disclosure “commetetal or finansial information
givon in confidence, not required by statute.” Therefore, please nswer the following questions
coticerniny your firm’s antual gross recelpts:. ' ) ’

1. Do you conslder this fnformation to be ' : : . o

sengiiive commezolal or fingmoial information? YES o N(} -
2. Are you submitiing this infomiaﬁon i1-1 confidence? rYES .oy . No

3.. Towhat category ere’your firm’s annual gross racaipts?

Tess than $1 Miiligh, . . i
Moo than $1 Miltion E}ﬁd Less tfxan $5 MilHon
More fhan $5 Millicn and Lésy then $10 ]&_’ﬁﬂ"’{{)ﬁ
- Mote thaw $10 Miltion. slmd Yass fhan $15 Miftion
Wote than §13 Mi]]iqn and Less fhan §20 Millon. . .
Mote than $20 Milllon




Pleass angwerthe following questions about your fivm’a businéss activities:

" {. Pleaso snter the Notth American Tndustty Classifioation Syster (AICS) cade 1oported on your fttn’s

most.current Foderal Tax xetatn and sy ofhet NAICS cods that hest describe your husiness activitios. -

. _mv.cenggs.govlepcdf’mfnaics,ht:gl
. (1'_eq}1ired tndormafion) | o

2. Within the Tnst yoar has your fitm quoted worl ot glven notios of interest for e local agency (city, town

or other politleal subdivision-of the State of Connenfiont) construgtion projeot whether sucoessful o

0

not? (Thls can include suboontracting, frucking, bonding services, materta] guates and/or profhgsional
services tegardless of Her) : YRS _. . or WO : ' )

3. Within the last two years has yout o grated worl or given notles of interest {0 éo:mD OT or a Prime

Contractor ex Consultant for a ConaDOT constraction project or professional serviots agreeméit .
whether suasessiil or not? This can Inohudé subcontracting, frucking, ‘bonding services, material
quotes andfoy profess@onal gervices regardless of tiet? L -

- [fyout auswer 1s “No,” slsip 1o question #3, . ¥ES *or NO_

‘4, Ifyour answer {o que.n:tir;u #1338 “Ves,” ?lsaéé ansyer the followlng:

a,  Approxivately how mauy tines in the past year has yout firm, quoted wyork, mateylals, products oz.
gervices for a ConaROT project or profossional services agreemet at any level whether
> snocessiyl ornot? - . )

- b:  You have quoted work to ConuDOT as?’ Chack afl that apply:

Prime - You subwmit bids, proposals andfor RFQs directly t6 ConnDOT
2 Yher — You are g subeoniractor, consultant; andfor sappiicr to a-Prime .
Lower Ter ~ Yot ire & subcontractor; consultent; and or ,snpph‘gz' to a subcontracior

A Contri‘mt.or:‘ . Prime ES Tjer__ . Lowet Tier ___m
A Consultant: " Pdme 1%Tler __,__ - Yower Tior___ »
T4 Supplier: Prime ____ rier LowerTlier____
AbMaoufacturers - . Frime 1% Ter " TowerTier
‘ Tracking Fiim: Puime 1Ty TowerTier___
ABroker: e !Plr‘hng: I i+ __ TowerTier_ _ -
Other (Dosctlba): - B

5, Tn'which area{s) does yoﬁr finm, actively bid to perfori work or provide materials, produocts or setvices )

+ on ConnDOT projects?

i

Constroetion
Bdaintenance I
Provurement. -
Professional audlo%' _Cbnsulﬂn;g Services

Other (Describe):

st i




.....

6. Please ideniify the fypes of transpogtation profects on which yous fizm ﬁei;forms work. (Please checlc.

all that appiy.
Eljghway Related. R ‘
Transit Related e
Ratl Related

Airportrelated

[N

——t

7. Please idertify the geographm ama(s) in. Connectiout where yom firm on perform work Cheok all
" That apply. . . i

Hartford Connty
Faitfield County
Titchifleld County
Middlessx Counly
NewHaven County
NchondonC(')unty . . .o
Tolland County
.Wmdham Counly -

[V

hatopie




)

" Pleass identify any fir that provides guotes to your cotnpany when yovir fitny bids on CennDOT
construotion projects ot professional services sgtaeinents, '

' . ~

Firm Name:

Businasiskddress: ] o

Clty: - < State: _ Zip: i
Phone No | N A -

Fox No. . |

Fhom Neme; T

Buglness Address: __

City: C_Stater L T

¥honaNo.: ‘ ) : : ' ’

PaxNoz .

Tiven Namo:

Business Address!

City: ’ State: ip '

PhopeNo.i

Bax No.:

e m——— ATy oz

Vi Name: ___

Business Address!

City: ' State: . Tipr

. Phone No.: . ' .

PaxNoa . . .

‘iz Name:

Busainess Address:

Citys - © . Stater Zip:

J?honé No.

ax Mo




BUREAU REPORT TO DBE SCREENING COMMITTEE

Mr. Charles Roman Date:

Interim: Chairperson, Screening Committee

From:

Phone #

Meeting Date: -

Type of Opportunity: (Check) T Construction; [] Engineering; [_| Inspection; [ | Purchase; or [ ] Service

List of Projects:
Type
. FHWA
.. . Project | Rec. | Rec. Rec. .
Advertising/REFP : Project Bst. 8 FTA | supoa:
Date :  ProjectNo. Description Value Soeze me mwm mwwww EAA Funding | Comunents
Code %* | % *
ERA
Anticipated
Award Date:

Additional Comments (or attach information):

The Department’s overall DBE Goals for Federal Fiscal Years NE 5 to 2018, which covers October 1, 2015 through September 30, 2018, are as follows
FHWA  13% .

FTA 12.6%

The Department’s SBE Goal is 25%

**The Office of Contract Compliance must to be pofified in the event of a Funding Source Change -




TFirm Names:

Business Addiess:

City: . Stats: - Zip:

. Phone No.:

Faz No.:
Pirm Name! ) -

" Business Address: -

]

City: - ' State: Zip: S

Phone No.t _

PaxNo.

Firm Nama! ' N . : .

Business Address:

Cliy: . ~_ State: Zip:

Phone No.:

" Fax No. i .
* . -' . R -
Plrm Name;

Businoss Address:

City: State: Zip:

‘ ‘Phone No.:

Fa:;Nd.:

* (Please provide additional pages ifnecassary)




Guidance for filling ouf the recommendation:

* Onlv one program applies: .

e The Disadvantaged Business Bnterprise (DBE) goal is only applicable to projects that are Federaily Funded in whole or in part. Firms must t
certified by the Commecticut Department of Transportation (ConnDOT) to be eligible to mest the DBE goal. The overall agency DBE goal
established annually by the Office of Contract Compliance (OCC). .

s The Smell Business Enterprise (SBE) set-aside is only applicable to projects that are 100% State Punded. Firms rust be certified by the Connectic
Department of Administrative Services (DAS) to be eligible to meet the SBE requirement. The overall SBE set-aside is established by State Statut
and is administered by DAS. ‘

e The Small Business Participation Pilot Program (SBPPP) is a pilot program that ComDOT has established in order to provide an opportunity £
9mall Economically Disadvantaged consultant firms to compete and participate as prime consultants. When recommending this program, you a
encouraged to coordinate with the Office-of Contract Compliance. To be eligible to participate in the SBPPP firms must be curtently certified as one
the following: )

o A Connecticut Department of Transportation certified Disadvantaged Business Enterprise (DBE);
o A Connecticut Department of Administrative Services certified Small Business Enterprise (SBE) or Small/Minority Business Enterpri
(SBE/MBE); or - _
o Cerfified under one of the United States Small Business Administration’s Programs; (8(a) firm; Small Disadvantaged Business(SDE
HUBZone; US SBA Loan recipient (Loan Note documentation required). .
When preparing your recommended goal, you should consider what subcontracting opportunities (or opporturities for SBE) the proposed confract presen
Consideration should include the type of work o be performed, and the number of available DRE firms listed in the CDOT DBE Directory (or SBE fix
listed in the DAS SBE Directory) certified to perform the required type of work. The Tnitiating Unit may consult with the Office of Contract Complian
during this process. If the Initiating Unit determines that there are no sub-contracting opportunities, the Initiating Unit may recommend a 0% goal. Plea
Note: The Initiating Unit must consult with Contract Compliance Manager Debra Goss prior to the Screening Committ

Meeting if they are recommending a 8% DBE Goal or SBE. set-aside.

The following table must be filled out. Please use the sample below as a guide for your project:

Describe Contract Type Describe potential itemns | Potential DBE or SBE Estimated Percentage of | Recommended Goal
. to be subcontracted Firms (Yes/No) the work




- Example:

Potential Items to be

Potential DBE /SBE

Contract Type Estimated Percentage of | Recommended Goal
. Subcontracted Firms (Yes/No) the work :
Construction Example Drainage Yes-DBE - 12% 12% DBE
Rebar Installation Yes - DBE 2%
Federal/State Funding Excavation Yes -DBE 5%
Landscaping Yes - DBE 5%
Concrete curbing Yes - DBE 2%
Engineering Example Traffic Analysis Yes - DBE 5% 10% DBE
. | Maintenance of Traffic No 5%
Federal/Municipal Funding | Geotechnical Engineering | Yes - DBE 10%
Permitting Yes - DBE 10%
Highway Engineering Yes - DBE 10%
Construction Inspection Number of Inspectors Yes — SBE 20% 20% SBE
Example , required for the project 5 1 of 5 inspectors :
100% State Funding
Purchase Example Reviewed DAS Suppliers 0% SBE
100% State Funding Commeodity Class 0035

Describe the purchase in
this.column:

Fuel Dispensing
. Replacement Parts

showed 12 companies that
provide service and
installation for fuel equip.,
none for replacement parts
SBE—No

Reviewed DAS Suppliers
Commuodity Class 0079—
Plumbing & Heating
Supplies and Accessories
for Fuel Products

25 Suppliers none that

provide fuel replacement

parts
SBE—No




Contract Type Potential Items to be Potential DBE /SBE Estimated Percentage of | Recommended Goal
- Subcentracted Firms (Yes/No) the work :
Service Example 2% SBE
100% State Funding : :
Describe the service in this
column.;
Property Management Security SBE—No 15%
Services at Stamford Custodial SBE—Yes—Review of the 20%
Transportation Center, and Custodial Vendors reveals
Bridgeport Transportation that none can handle this
Center . size facility
_ Window Washing SBE—Yes—Review of the 5%
Custodial Vendors reveals
that none can handle this
size facility _
Landscaping SBE—VYes 5%
Mowing SBE—No 5%
Snow Removal SBE—No . 10%.

This table should be used to determine the Scope Code:

mooﬁm Code ?M.wmwmﬁwwwm@ Scope Code ?MM%WMM-MM& .

I $10,000,000 to $14,999,999
A Less than $100,000 J $15,000,000 to $19,999,999
B $100,0600 to $199,999 K © $20,000,000 to $29,999,999
C $200,000 to $499,999 L $30,000,000 to §39,999,599
D $500,000 to $999,999 M .$40,000,000 to $59,995,999
E $1,000,000 to $2,499,999 N $60,000,000 to $89,999,999
F $2,500,000 to $4,999,999 0 $90,000,000 to $119,999,999
G $5,000,600 to §7,499,999 P $120,000,000 to $159,999,999
H $7,500,006 to $9,999,999 Q $160,000,000 to $199,999,999




'Subject: Affirmative Action, OfT Pilot Program and Pre-Award DBE/SBE Review
Contract Number: : '
Contract Amount: $
‘Bid Opening Date:
OJT Requirement: ' ‘ :
9% Requirement: DBE, SBE if DBE, is the Prime a DBE (Yes/No)
Dollar Amount Requirement: -
Contractor:
Date;

To:  Scott ], Hoffman From: . Ext,
EEO Specialist 1
Office of Contract Compliance

Please indicate if this contractor has an approved Affirmative Action Plan on file? Yes No
If yes, indicate the expiration date:

Is this Firm enrolled in the OfT Pilot Program? Yes No

Tn accordance with the provisions, the contractor has submitted the following to meet the pre-award
requirements for this contract.

Subcontr&ctor Racef/Gender Amount Amount
Nominated ($) Credited ($)

Total

Please review and indicate if you find this submiital acceptable by signing below. If you find any
nominated subcontractor is not to receive credit for any line item but the prime still meets the
minimum requirement, please indicate your exception below.

Office of Contract Compliance | Date

Comments;
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Only certified DBE firms and ouly for work which they have been certified for will be approved by CDOT toward the godl. Department’s DBE directory is available on CTDUT s website or by calling 860-524-2171

Sheet of
CDOT Project Number () DBE Subcontractor: FEIN Number:
Town(s) ¢f ’ NAICS Code {s) associated with this submissian: )
Submitted By (Prime}): Address:
Original Bid (3): Is this DBE firm a 1st or 2nd tier subcontractor? 18t D nd” D

Dollar amount subcontracted to this DBE firm (§):
Dollar amount ammﬁmmnmm for nwmum mawmpﬁ DEE Firm _@

an explanation of the work involved.

#% girm Type Code: § (subcontractor], M (mmanufacturer), P (supplier), T (rrucking), V (services) ; g iin 3

#44% 1y insrances where the Prime is paying the Subcontractor a higher unit price than the bid, by mnwﬁﬁﬁmgm mog the Prime mmwmﬁ 10 @,m higher mpw.uoudmnnmm price s:&oﬁ mn&dcnmw costs to .n.nm Umvmngogﬁ
wkikk The cradited amount includes adjustments for supply items (60%) or iteras ferther subcontracted to NON-DBE firms.

“¥]5 this DBE Parchasing any Materisl or Leasing any Equipment from the Prime or any of the Prime’s Affliates? YES YRS, state the amount and DO NOT include the Amountz§
NQ amount in the amounttoward the goal,

Signature of Prime Contractor, Title



Rev 062012
Connecticut Department of Transportation

Process and Application for Review of Pre-award Good Faith Efforts

If you, the contractor, is amable to meet the goal set forth in the project special provisions for which you have
submitted an apparent low bid, you may request that the Department find that you have made all possible efforts to

meet the goal in good faith.

You, as the aﬁparem’: low bidder, must show that you have taken all reasonable steps to achieve the DBE goal which,
by their scope, intensity, and appropriateness to the objective, could reasonably be expected to-obtain sufficient DBE

participation.

Appendix A of 49 CFR Part 26— Guidance Concerning Good Faith Hfforts will be generally but not exclusively
utilized in evaluating good fajth effort applications, All applicants must use this form. And inchade the following:

1- Using the items list, identify the item performed in-house and items available to be subcontracted.

2- Based on the prices on your proposal idenfify the percentage of in-house work and wark to be sublet for each
frerm. :

3. Tndicate all steps taken to identify DBE fitms to match the work to be sublet in step 2.

4- List all DBR fixms identified. ' ] ' :

5-  All communications between you and fhe firms identified in Step 4 to show your solicitation and their responses,

6- Any information of a similar nature relevant to the application,

All applications must be delivered fo the Office of Contracts to the attention of the Post-Bid Unit. Division of Contract
Compliance will evaluate the application and you, the apparent low bidder, will be notify of approval, denial, or
request for additional documeritation.

Tn cases where the application is denied, the apparént Tow bidder shall have seven (7) days from the date of
notification to request administrative reconsideration gr submit additional worl to DBE firms to meet the goal,

The request for the administrative reconsideration must be made in wiiting to:
. Manager of Contracts Section

P. O. Box 317546

Newington, CT 06131-7546

"This reconsideration request will be forwarded to the DBE Sereening Committee and a meeting will be scheduled with
fhe requester. At the meeting the apparent low bidder will have an opportunity to present docunmentation and/or
arguments concerning the issue of whether it made adequate Good Faith Efforts to meet the goal pr that the goal was
excessive on the project based on subcontracting opporfunities. ' ‘

Within seven (7) days following the reconsideration meeting, the chairperson of the committee will notify you of the
decision. The DBE Screening Committee’s decision is final.

Page 1 of 4




Ttem nuimber « Description Hem Bid Amount ()

performed in-house

(Yes or No)
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Disadvantaged Business Enterprise (DBE) Post-award Good Fdith Effort (GFE)
Procedure for Construction Projects

I..

.

VI

Y

VI
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This procedure defines the steps to process a post award Good Faith Effort (GFE), In the event that a
Caritractor fails to satisfy the DBE specification on a project, the administering Construction District
will forward a shortfall package to the Office of Construction {00C). The OO0C will review the

shortfall packet and determine the fundamental cause of the shortfall. )

I it is determined that the shortfall was caused by routine item quantity underruns and all proper
administrative procedures were followed and documented as outlined in the DBE specification, the
0oc may make the GFE determination and notify the Office Contract Compliance Disadvantaged
Enterprise ‘Program Liaison Officer (DBELO) as well as the admihistrating DiStl‘lCt of their decision

{please refer to Xi).

If the 0OC determines that the shortfall is due to factors other than routine item quantity underruns,

‘the 0OC will submit a request for determination of GFE to the DBELO and their designee. The DBE
-shiortfall submission will be. submitted by memo and will outline the final verified DBE goal

achiavement and should include all relevant documents or correspondence in the pmject file.

The DBELO or designee will conduct a review to determine if the Contractor has documented a GFE
to meet the project's DBE specification. If additional information is neaded, a request will be made
by the DBELO to the OOC and respective District outlining what Is required. Once all the documents
are obtained, the DBELO will make a determmatlon in fourteen (14} days, or advise the 0OC of any
extenuating clrcumstances,

Iif it is determined by the DBELO that the Contractor has documented a GFE, there will be no
sanction. The DBELO will provide written justification and GFE determination by memo to 00C for
further action (please refer to X1li). ' : :

should the DBELO make a determination that the Contractor did not make a GFE and a sanction is
warranted, the DBELO will provide written justification by memo of the reasoris for the sanction 1o
.00C for concurrence '

1f the 0OC concurs with the determination and sanction, the 00C will praceed with notification to
the administrating District for notification to the Contractor and further action {please refer to Xiil}).

if the DOC determines that, depending on the project spécific Issues, that a meeting is warranted, the
0OO0C may contact the Contractor and request additional documentation, or coordinate a meeting
with the Contractor for the OOC and the DBELO to discuss the non-conformance of the ‘DBE
specification and. the remedies. [f, after this meeting, .a request for additional documentation is
warranted, the DBELO will defer its ﬁne! determination for fourteen (14) days. '

If the Contractor submits relevant additional documentation within the required fourteen (14) days,
the 00C will determine if the additional information substantiates a reconsideration of the sanction. -

.Page 1 of 2




Office of Construction Prompt Payment Summary (s

Pmmpt Payment Complainis on Construction administered pro1ects

Prompt payment complaints are taken seriously by the Department of Transpoﬂanon
(Department).

Under the terms of Department contracts (Sections 1.03.04 and 1.08.01 (Supplernental)
of the Standatd Specifications) and the Commecticut General Statutes, Section 49-41a,
Prime Contractors are required to make payment for accepted work to their tier 1
subcontractors/suppliers within 30 days after the Prime Contractor receives payment by
the Department for the work performed by the subcontractor. This 30 day (maximurm)
requitement is thereafter applicable and carries forward for each subsequent tier
subcontractor or supplier,

Summary of steps to be taken:

[ ]

Any time a subcontractor believes that the Prime Contractor (or a lower tier

subcontractor) has been pa1d by Department for accepted work but they have not received
their due payment for agreed upon work and 30 days have passed, the affected
subcontractor shall prepare a written letter to the Prime Contractor (or a lower tier
subcontractor) detailing the circumstances and provide any necessary documentation

~ After 10 days, if the Prime Contractor does not respond, the subcontractor shall prepare 2

written letter to Department’s administering district and copy the OOC and the Prime

_ Contractor with the original letter attached,

The Department will respond with a written letter to the Prime Confractor caﬂmg fora
wriiten response to the prompt payment complaint within 10 days and copy the
subcontractor and the Prime Confractor’s Bond Company. The Department will review
each claim and investigate each issue with Project staff on a case by case basis.

If there is no response by the Prime Contractor, the Department will respond with a
second certified letter and copy the subconfractor and the Prime Contractor’s Bond
Company. .

If there is no response by the Prime Contractor, the Department may exercise one of the
following options provided in the specifications, such as;

o Call a meeting with all affected parties to discuss the issue,

o Ifitis determined by the Department that the Prime is being non-responsive, hold
funds equal from the disputed amount from the active project’s next estimate
monthly payment, or,

o Hold funds equal to the disputed amount from another similar project
administered by the Department with that Prime Contractor,

o Require that Prime Contractor attend a non-responsibility meeting on the next
contract where it is the apparent low bidder.

o Other actions, as warranted.

Also, for any dispute regarding prompt payment, a subcontractor also has the contractual
right to use an alternative dispute resolution entity for resolution.
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Sfate of Conn‘ecti'cu't Department of Transbortaﬁon’s

Guide to Civil Rights Compliance

This document is intended to provide guidanceto assist contractors in meeting .
the Connecticut Department of Transportation’s civil rights requivements. This
document does not take the place of any contract documents including the
contract Special Provisions. '

If you have any questions, please contact the District Fqual Opportunity Liaison or MSAT
Representative (if a town job), the Office of Construction or the Office of Contract of
Compliance. If this is your first CTDOT contract or if you would like additional training, please
contact the Office of Contract Compliance. :

Contact Information: District EO Liaison/MSAT Representative —
Office of Construction — Nelio Rodrigues, (860) 534-2658; helip.rodrigues@ct.gov
Office of Caniract Compliance — Scott Hoffman, {860} 594-2246; scoti.hoffman@ct.gov

CONTRACT REQUIREMENTS:
Project #: Prime Contractor:

Prime’s Contaci Person:
Phlione/E-mail:
Original Contract Value; i
Award Date: : Anticipated Start Date:
Workforce Uiilization Goals Miildrity % and Female Y%

Disadvantaged Business Enterprise (DBE) Goal: %j Dollar Amount:

Pre-Award Commitment Goal: %; Dollar Amount:

Small Business Enterprise (SBE) Set-Aside: %

A On the Job Trainees (OJT} assigned to the Contractor thrqugh OJT Pilot Program: ___

Comments:

1 acknewledge receiving the Connecticut Department of Transportation’s Guide to
Civil Rights Compliance.

Coniractor Representative (printname) ~ Title

Signature ' Date Received




S et L

:

Guide to Civil Rights Compliance:
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Workforce [Minority[Femalel Utilization Requirement/Recruitment:

A. The workforce utilization goals identified in the contract for minority and female
participation should be met in each craft and is calculated by the number of
employees working and the percentage of hours worked. These goals are
applicable to both the prime contractor and the subconiractors on the project. The
prime contractor should inform the subcontractors on the project of their workforce
utilization requirements. .

1. A craft category of three or fewer employees may be considered in
compliance in adherence with A(76)* provision.

B. Ifthe goals are not met, the contractor must document their outreach efforts.
Some examples include: :

1. Hiring Minorities/Females, particularly in the trades where they are
underutilized. When new hire opportunities arise, all efforts should be made
to recruit and hire minority/female applicants.

2. Encouraging all existing employees to refer minorities and females for
potential job opportunities. : - : :

3. Having a sign-in sheet at both the Contractor’s office and at project locations
to capture contact information for all walk-in applicants. These applicants
should be netified when job openings arise.

4. Creating a list of minority and female based recruitment sources to contact
when new hires are needed. This list should be given to the EO Liaison at the
Pre-Construction meeting. .

a. For Union employers- Note: The Code of Federal Regulations (23 CFR
Appendix A to Subpart A of 230 - Special Provisions (8) and 23 CFR
230.411 (€)) and the Department of Labor specifically state that
inability to meet the workforce utilization goals, as a result of an
exclusive referral agreement within the collective bargaining
agreement, will not be considered legitimate justification. A finding of
noncompliance will occur. -

- b. If'a contractor indicates that union action or inaction is the cause of
their failure to provide equal opportunity without performing
sufficient outreach efforts themselves, a finding of noncompliance will
be made and appropriate action will be taken.

€. The Contractor must yegister the projectwith Connecticut State Employment
Service and Jist all job openings. All future job openings must be registered over the
term of the project. Registration can be done at:

hitp://connecti cutus.jobs/index.asp

D. Monthly Workforce Utilization Forms (1391A employment data report) should be
maintained by the Prime Contractor and submitted to the Department upoun request.




Project Disadvantaged Business Enterprise or Small Business Enterprise

Program Requirements: _ ' : N

A. The Disadvantaged Business Enterprise (DBE) project goal can be achieved through
work assigned and performed by CTDOT certified DBE firms or through
documenting your Good Faith Efforts (GFE) to satisfy the goal. The Directory of
certified DBE firms can be found at: :
http:/ /www.biznet.ct.gov/dot dbe/ dbesearch.aspx _
- 1. Only the work actually performed by a DBE firm with its own worlforce is
eligible to be counted towards the DBE Goal.

2. A DBE firm must self-perform a minimum of 30% percent of the work with
their own workforce and equipment.

3. Firms must be DBE certified in Connecticut prior to being contracted to
perform work on the project in order to receive DBE credit for their
participation. . K

4. Ifthe Office of Contract.Compliance has approved a pre-award DBE GFE on
this project, it does not eliminate or reduce the goal. At the end of the
project, the Contractor will need to subrnit a GFE demonstrating that the
circumstances did not change and there were no additional DBE
opportunities. If there were additional opportunities, the contractor will
need to show what GFE were made to hire additional DBEs. The contractor
will also need to show it met or made GFE on all DBE commitments listed in
the pre-award document. '

. The project Small Business Enterprise (SBE) set-aside requirement can be achieved
through work assigned and performed by firms certified as SBEs hy the Connecticut
Department of Administrative Services. The Directory of certified SBE firms can be
found at: o :
http: //www.biznet.ct.gov/SupplierDiversity/ SDSearch.aspx

_ There is no reciprocity between the DBE program and the SBE program. Firms must
be certified in the program in which they are submitted to receive credit.

D. The DBE Goal/SBE set-aside goal achievementis based-on the Final Contract Value.

1. Tfthe dollar value of the contract is increased, the contractor should make
GFFs to increase the DBE/SBE participation on the project. .

2. The contractor should negotiate in good faith with DBE firms currently on
the project in order to ensure meeting the increased contract value and/or
meeting the increased value through the addition of new DBE firms.

3. Regarding SBE projects, since the program is based upon a set-aside

' commitment, rather than a goal, it is expected the set-aside be met,
Therefore, if items are.added or a SBE firm becomes unwilling/unable to
perform, the Prime must still malke efforts to meet the set-aside percentage.
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Compliance with the program also reqgilires meeting the committed amount listed

for each SBE or DBE firm listed in the pre-award. A pre-award SBE or DBE firm

cannot be terminated for convenience. ‘Any change to the pre-award commitment

amount requires the Prime to perform the following steps: S

1. Provide a written notification to the Office of Construction (00C) as soon as
_ the Prime Contractor has knowledge of the change. Requests should be
forwarded to Nelio Rodrigues, Office of Construction (860) 594-2658,
Nelio.Rodrigues@ct.gov), The administrating unit project staff (CTDOT,
Town Administration, and Consultant) should also be notified. The change is
not considered approved until you receive written notice of approval from
the Office of Construction. _
2. Notification and approval from the Office of Construction is'tequired for all .
.changes made to the pre-award commifment. A written release from the
DBE firm {or explanation why release could not be obtained) is required for
reduction/termination of work.
. 3. Ifapre-award S/DBE firm is being terminated/removed from the project, 5

(five) days written notice to the 5 /DBE firm is required with a copy sent 1o
the Office of Construction. .

4. Tfthe requestto terminate or reduce work assigned to the DBE is approved,

_the contractor must within seven (7) days of receiving approval, submit

documentation to the Office of Construction describing its efforts to replace
the DBE firm with another DBE firm, or efforts to assign other-work to DBE
firms in order to meet the project DBE goal requirements. All GFE must be'
documented. : -

‘5. S/DBE firms may only be terminated or removed from the project if they are
unwilling or unable to perform the work assigned.

6. When a DBE or SBE firm is terininated or fails to complete its work on the
contract for any reason, you are required to'make GFEs to find another
S/DBE to substitute for the original S/DBE. However you must first request
and receive permission from the Office of Construction regarding release of
the original S/DBE firm. The CLA-12 of the replacement S/DBE firm will not
be approved until the termination of the original S/DBE firm is approved.

If a DBE serves as the prime contractor, the firm is permitted to use its own work to
meet the DBE goal requirement providing that work is covered under the firms DBE
certification. If a DBE firm commits in the pre-award to use other DBE firms, the
firm is expected to meet the DBE commitment to those firms.

If a SBE serves as the prime contractor, they still must meet the set-aside with other.

_ SBE firms. The SBE certifled prime contractors work will not be permitted to

contribute to the set-aside requirement for the contract.

Bi-monthly reports are required to the District KEO iaison/MSAT Representative,
listing the work performed, invoice/ check #, dollars paid to every S/DBE

subcontractor and date of payment. If an S/DBE subcontractor is performing more
than one classification (subcontractor, supplier, manufacturer), please provide
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separate amounts for each category, to facilitate calculating the allowable S/DBE
credit. :

Ifa DBE subcontractor (regardless of category of work performed) subcontracts
their work to additional tier subcontractors, credit will only be given if the lowet
tiered subcontractors are also DBE certified. Payment verifications will also be
required of all lower-tiered subcontractors to DBE subcontractors.

.If a non-DBE subcontractor assigns work to a lower-tier DBE firm, only the work

performed by the DBE firm with their own work-force and equipieent is eligible for
DBE credit. :

The final project goal achievement is based on the project’s final verified payments
to DBE firms performing a Commercially Useful Function on the project. Final

" Verification of payments, signed by the S/DBE subcontractors, must be submitted to

the District EEO Liaison/MSAT Representative as requested.
1. Ifthe DBE goal is not met for the project, the contractor must submit their
documented GFEs explaining why the shortfall occurred.
2. The GFE should include: ‘
a. All previous notifications to the Office of Construction. This includes
all shortfall notices and explanations; and supporting documentation
(change ordets, S/DBE signed, dated, and detailed explanation
releases, etc.). '
b. Evidence of all attempts to hire additional 5 /DBE firms or provide
additional work to existing S/DBEs. :
c. Copies of all quotes for all subcontractors (DBE and non-DBE firms)
. for any work items subcontracted to non-DBE firms.
3. The Office of Construction and/or the municipality will coordinate with the
Office of Contract Compliance to determine if a GFE was not made.

For further details on the DBE/SBE program, please consult the Special Provisions
attached with the Contract. : . :




On-the-Job Training (OJT) Program - Coniractor Requirements:

A. The On-the-Job Training (O]T) Program is now a Conlractor requirement, for

Contractors whose total contract values exceed $4.5 million. The requirement
mandates a certain number of trainees for a Contractor, depending on their total

. contract values for the past two years, as opposed to the previous OJT program that

mandated trainee hours on a given project.

_ Ifthis Contract has a value of $4.5 million dollars or more, the Contractor is required

to contact Phylisha Coles, Office of Contract Compliance phylisha.coles@ct.gov,
(860) 594-2178 to discuss the trainee requirements. ‘

. Ifthe Contractor is enrolled in the OJT program and the project is FHWA funded, the
contractor may be eligible for a $.80 per hour reimbursement for the approved

trainee hours worked on the project. To verify your reimbursement eligibility,
contact Phylisha Coles. -

. Tvery effort should be made to hire minority, female and socially economic

individuals as trainees for this program, and all efforts should be documented. Ifthe
contractor has difficulty finding suitable trainees, please contact Ms. Phylisha Coles
at (860)594-2178. '

T.-p-;:w.'_l_.:.:._.»_w.r... ..,‘.___j
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Other Requirements:

A.

The Contfactor, and every subcontractor with a contract value greater than $10,000,

must have an approved Affirmative Action Flan on file with the Office of Contract
Compliance, Contact Person: Phylisha Coles, Office of Contract Compliance

" phylisha.coles@ct.goy, (860) 594-2178).

Every Contractor and Subcontractor must also have an Ethics affirmation {(Form 6)
on file with the Office of Construction: '

The contractor should have an EEO Officer who is kmowledgeable of the
Federal/State Requirements and Contract Compliance’s Programs, will serve as
contact person for EEQO/DBE issues, and has direct access to the head of the firm in .
order to discuss and resolve these issues. Please give name and contact information
to District EEO Liajson/MSAT Representative.

Al] facilities on-site should be non-segregated, on the basis of race, color, religion,
sex or national origin, (with the exception of separate or single-user restrooms,
necessary dressing or sleeping areas to ensure privacy between the sexes)
according to 41 CFR 60-1.8.

All subcontractors must be approved by the Office of Construction priorto -

performing any worl on the project.

When submitting Subcontractor Approval forms (CLA-1 2) for DBE firms, a copy of
the prime/subcontractor contract agreement must be submitted with the CLA-12 to

* the Office of Construction, regardless of whether or not thatfirmis a pre-award firm

oris added once the project begins. :
1. A CLA-12 must also be submitted for all DBE Suppliers. Included with the
" CLA-12, 2 material supplier affidavit is also required. ]

2. The CLA-12 must include a breakdown of items for the project and the value
of work for each item. ' .

3. The work assigned and the corresponding dollar values assigned should all

© align with the DBE pre-award commitment. o -

4. Tvery subcontract or purchase order with subcontractors/suppliers should
also contain copies of Title VI Assurances; and for FHWA contracts only, the
unaltered FEWA 1273, FHWA 1273 was revised in June, 2012. Please be
sure to include the updated version in all subcontracts for projects with
FHWA funding, ' :
(http://www.fhwa.dot.gov/prograrmadmin/ contracts/1273/).

5. Title VI Assurances states that Title VI of the Civil Rights Act of 1964
prohibits discrimination on the basis of race, color, or national origin in
programs, activities, and services, receiving federal financial assistance. Any
person who believes that he or'she has been subjected to discrimination
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prohibited under Title V1 of the Civil Rights Act of 1964 may filea
discrimination complaint. To obtain additional information about the
Department’s Title VI Program or the Department’s Title V1 Compliant
Process, please go to the Department’s website at www.ct.gov/dot under
*Tifle VI and External Civil Rights Pro grams” or contact Debra Goss, Office
of Contract Compliance debra.goss@ct.gov, (860) 594-2169.

6. Ineach subcontract agreement signed by the prime must include the
following statement: “The contractor, sub recipient or subconiractor shail
not discriminate on the basis of race, color, national origin, or sexin the
performance of the contract. The contractor shall carry out applicable
requirements of 49 CFR part 26 in the award and administration of DOT-

 assisted contracts. Failure by the contractor to carry out these requirements
is a material breach of this contract, which may result in the termination of

* . this contract or such other remedy as the recipient deems appropriate.”

7. Copies of subcontract agreements from non-DBE firms must be provided

upon request.

G. The necessary EEO/Affirmative Action/Wage Rate information posters, including

J.

. “KEOQis the Law”, should be posted at the project work site and should be available

for all employees to review. The posters can be found:
http: //www.ctdolstate.ct.us/ gendocs/Labor Posters.htm &-
http:/ /werw.dol.gov/compliance /topics fposters.htm

By the first progress mecting, a listing of expected start dates for all subeontractors,
including the DBEs, should be given to the Project’s Chief Inspector. These dates do
ot need to be exact. However they should give the Project staff a relatively clear
¥imeline of start dates for the subcontractors, in order to track whether the DBE goal
is on-target. !

If this project hés a DBE goal assigned, the Office of Construction will conduct &

- Commercially Useful Function Review (CUF) during the course of this project. The

purpose is to determine whether the DBE firms on the project are performing the-
items listed in the pre-award commitment; are certified for the work they are
performing; using their own workforce, supplying their own materials, and

supervising their own work on the project; all in order to determine whether the
DBE firm should receive credit for the work performed.

All Subcontractors must be paid within 30 days of the Prime Contractor receiving
payments from the Department and must require their subcontractors to pay their
subcontractors within thirty (30) days of them receiving payments this requirement
covers all subcontracting tiers. .




Certified Payrolls:.

K. Certified Payrolls for the Prime Contractor and all Subcontractors performing work -
covered by prevailing wage requirements must be maintained and reported every
week. : '

1. All payrolls need to be sent through the US Mail, with stamped envelopes '
attached. The Stubcontractors should mail theix payrolls to the Prime
Contractor, and the Prime Contractor mail all payrolis, including envelopes,
to the District Office (or Adiministrating Unit’s Office for Municipal projects).

2. Due to the requirement for.retaining mailing envelopes, Connecticut
Department of Labor (CTDOL) allows for the submission of weekly payrolls
‘on a monthly basis. This applies for all projects regardless of agency funding.

3. Payroll submittals should begin at the start of work and end when the
Contractor/Subcontractor’s work is completed. If there is a period of.
inactivity for a firm, up to four (4) weeks of “no-work’ can be put on one
payroll, but the payroll numbers should continue consecutively.

4. The payrolls must include and comply with the Federal and State Statements
of Compliance. Both the Federal and State prevailing wages apply, and if
there is conflict, the higher wage should apply. Be aware State prevailing
wage rates change every July 1. Prevailing wage rates should be clearly

: stated on each payroll to confirm compliance during Iabor wage checks.
£ Al individuals working on the Project must have OSHA-10 training. OSHA-
' 10 cards should be submitted with the first payroll the individual appears.
a. If an individual does not have an OSHA-10 card, he or she will be
given fourteen (14) days to provide pro of of attending and passing the
OSHA-10 course. Failure to do so will result in the individual being
removed from the project. '

6. The Payroll must include the specific days and number of hours each
employee worked, the amount of money paid and all other information
required by Connecticut General Statutes Section 31-53. o

7. The Payroll should also include an identification number for each employee, -
This can be the last four digits of the employee’s social security number, or
some other means that will be unique to the employee through the life of the

~ project. : _

8. If Apprentices are working on the project, the apprentice’s Davis-Bacon
Registration should be included with the first payroll the apprentice appears.

9. Contractor should subrhit a contact person, who handles the payrolls, to the
District/Administrating Unit to address any issues.:




Citations for Further Information:

EEO Issues {Workforce Utilization/Recruitment/QJT) — 23 CFR part 230

DBE Program — 49 CER part 26

e SBE Set-Aside Program — Connecticut General Statute Ch. 58 Sec. 4a-60g:
http:/ /www.cga.c’c.gov/ZOll/ pub/cha pOSB.htm#Secéla—GOg.htm

o FHWA1273, Title VI Assurances, and all other requirements related to
EEQ/DBE issues are found in your contract in the section labeled
“Construction Contracts — Required Contract Provisions”

. » The SBE or DBE Special Provisions (depending on funding source) are
included in the Special Provision section of your Contract. '

o Connecticut Department of Transportation DBE Policy Statement

¢ Connecticut Department of Transportation Office of Contract Compliance
website: http://www.ct.gov/dot/cwp/view, asp?a= 22888=482078




' Pre-Award Good Faith Effort
Monthly Update

Contract #:

Prime Contractor:

DBE Goal %:____

Adjusted DBE Commitment %:___

Pre-Award DBE Firms and Commitment Amounts:

Month:
Were there any Subcontracting Opportunities for this month? [JYes[_|No

If yes, describe the Subcontracting Opportunities and the dollax amount,

‘What firms were hired to perform this work?
Were these firms DBEs? [_[Ves [ |No

If no, explain why a DBE firm was not used.

If a DBE firm was not hired, list the DBL firms contacted for this work, and the reason
for not using the DBE firm. Attach all correspondences with DBE firms documentmg
their vnwillingness to perform work, or other explanation for not hiring the DBE firm.
Please also submit ALL quotes received for this work (DBE and non-DBE firms).

Have CLA-12 forms been submifted to the Office of Construction for all addijtional
firms? [ Yes [ [No If No, please do so immediately, as no additional firm should work
without CLA-12 approval.

Please attach any additional information/documentation showing the Good Faith
Tifforts made to find an approved DBE firm to perform the additional Subcontracting
Opportunity.




State of Connecticut
Department of Transportation
Subcontract-Approval Request {CLA-12) Instructions

All applicable information must be entered completely and correctly. If it is not, It will be returned
unprocessed. :

All forms are available online at http://www.ct.gov/dot/consiruction under the Subcontracting section,
Only one CLA-12 (per subcontractor} is required to be signed and submitted along with supporting
documentation. . ‘

The CT Department of Transportation allows no more than three tiers of subcontracting.

If the subcontractor is a DBE or SBE, the box must be checked regardless of whether or not they are
being submitted for credit, Place a “¥” if the subcontractor was hamed as a pre-award commitment or
“N” if they were added after the contract started. i .

The subcontractor’s anticipated start date cannot be less than two weeks from the CLA~12's date of
receipt by the Office of Constructlon. The Contractor must aliow for 10 business days from the date of
receipt for processing,

Enter the original (bid) amount of the contract. Do not inciude any adjustments due to change orders,
The percentaige of allowable subcontract work is hased on the Contract's original value and workitems.

The Contractor must uiilize the “Line item and Category Report” obtained from the CTDOT Project
Engineer at the pre-construction meeting to enter the correct subcontracted line item numbers, item
codes, and ltem descriptions, ‘

Total Subzontract Value and Total % of Original Contract subcontracted must be calculated and entered,
¥ the Total % of Original Contract subcontracted exceeds the amount allowed by the Contract, the CLA~

12 will he rejected,

All subcontracts on Federal Highway Administration funded projects shall include a copy of the form
FHWA-1273 and it must be included with the CLA-12 submittal. (The FHWA-1273 Form can be obtained
From the Office of Construction website.) The FHWA-1273 Form CANNOT be included by reference.
Eailure to submit the FHWA-1273 Form will result in the CLA-12 being unprocessed and returned.

All subcontracts on Federal Highway Administration funded projects shall inciu'de a copy of the Title VI
assurances. These assurances CANNOT be included by reference and failure to include these assurances

in your subcontracts will result in & denlal of the CLA-12.

PBE or SBE subconiract agreements must be Included with the CLA-12 submission.

When requested, subcontract agreements with non-DBE or Non-SBE firms shall be immediately

submitted to the Office of Construction or other requesting oversight agency.
All affected parties must sign the CLA-12. Witnesses and/or notaries are no longer required.

Correspoﬁdencé pertaining to subcontractor approvals may be directed to the following email address:
DOT.00C Subcontract@ct.gov ‘

: : Page 1 of 2




State of Connecticut
Department of Transportation
Subcontract Approval Reguest (CLA-12}instructions

Trucking: . -

The subcontracted value of trucking firm wifl not be count against the Total % of Orig_]nal
Contract subcontracted. This does not preclude the trucking firms from meeting all legal and
contractual obligations for thecontract. . .

independent trucking Owner/Operators shall not be considered as subcontractors and shall not
be subject to submission of a CLA-12 Subcontractor Approval unless:

Independent DBE trucking Owner/Operator is a DBE firm or employed by a DBEfirm.
Trucking Firms consisting of more than one truck will he considered a subconiractor and will besubject

to subcontract approval. Independent Ownet/Operators hired by the firm shall.be subject to the rules
stated above, .

Page 2'0f 2




© C1A-12 (Rev. 09/2013) ) 10f2
Subcontractor Approval Request

i . . Pre-Award

- CTROT Contract No.: . Town: . ) DBE/SBE  Non-DBE/SBE  (¥/N)
Prime Contractor: . . FEIN:
Sub Contractor: : : " FEIN . - O [
Address ' . o .
City, State, Zip
Sub-subcontractor _ ' FEIN [
Address . .
City, State, Zip .
Sub-sub subcontractor ) . FEIN ' 1 Il
Address : ' :

. . . DBEfSBE Status must he Indicated ragavdiess
ity State, ZIp whether being used toward the goalfsat-

No mote than three tiers of subcontracting will be allowed. aside

Antlcipated Start Date: ' Original Contract Value: _ L
[The Contractor must alfow 10 business days from the date of recelpt for processing, Incorrect or Incomplete CLA-L2s will be returned unprocessad)

MOTE: The Contravtor is yequired to clearly brente out assignments of wovk for each Subcontractor (and, as applicable, each lower tiered sabeontractor) b-y ftem for each
project (and, as‘applicable, each subprofect), Jnehding reference to Project Number(s) aud Line Ttem HNumber(s) as outlined in ihe “Line Item Category Report”. The table below

must be filled out #n it's entixety. The items and unit prices Hsted must match the ftams énd unit prices shown ox she ¥Line Tem Cafegory Report”.
. - ) Changa

. Order ltem
Projecti  Lineltem No.  Item Code Description fode* Payunlt UnitPrice - Qty jtam Valua v/

(*Code: S - Subcontractor, T - Trucking, P -Materlal Supplier) _ )
Total Subcont Value . C Total % of Orlg Cont

The followlng items must e physically Incorperated into each subcontract agreement or purchase order and canriot be incorporated by reference.
FHWA 1273 (EHWA projects onlvk: f:l :

Title VI Assurances: (-1

Thé following ltems must also be ncluded with thié submiital:

Subcontract Agreement: {a copy of the subcontract agreement mustaccompany every DBE or SBE raguest to sithlet. Coptes for all othey subcontractors
AAP Approva{ latter: m shall be provided upoa request.) '
Form 6 Ethlcs Statement: [I :

| have verified that this firm Is not on the Federal Excluded Partles List {https:/fwww.sam.gov/): 1

{For Federally participating contracts, the Contractoris required to varify that submitted firms hava not heen disallowed}
Ever(/ subcontract agreement must contaln a mechanism for payment within 30 days of receipt of payment from CTDOT ’

_"fhe contractor certifles and the subcontractor agrees that this subcontract agreement is In full conformance with the prime contract .
By signing this form, the subcontractor agrees to be-baund by the terms of the signed contract betwaen the prime and CT DOT. [t s the stibcontractots
responsibility to read and understand satd contract in order ta remain In compliance with both state and Fedaral laws, regulations and guidelines as applicable.
Nothing In this document shalt imply any contraetual relatlonship between the subcontractor and the Department. '

Prima Centractor Signature : Subcontractor Signature {1st tler}

-

subcontractor Signature {2nd Tler) Subcantractor Signatura (3rd Tler)-

On
Appraved for the State of Connacticut By: . Date




ClA-12 {Rev, 09/2013) 20f2
Subcontractor Approval Request

i

Beondractor {and, as applicable, sach lower tiered subeontracior) by ltem for each

NOTE: The Contractor is required to clearly preak out assignments of work fox ench Sl
and Line Ttem Numbet(s) us outlined in fhe“Line fem Category Rep ort?,

praject (and, as applioable, each subprajeot), inoluding reference fo Project Nurnber(s)
' Code*® Ppayunit UnltPrice Qty ttem Value  CO {¥/N)

Project{l: Line [temNo.  item Code Description

Page Total:




Qutobar 9, 2003 -

AGREEMENT BULLELIN NO, 02-10

T0;  ALL CONCERNED . PFROM: Valerdi
. ) Admin.,
Ruraal of

drgf.iong & Support
inance & Administration

qUBJECYE: “Connegticut Departwment of Trangporiation
. subconsultant Payment Log”

Please incorporate the followlng parvsgreph as a separate
article, after the “Prompt Payment to gubcontractor (s} and Release of .
Retainage” article in all new consultant agroewents:

The (*) understands and agrees that a sConnect:icut Deparbment
of Tranaportation Subconsultant Payment Log” Form shall ba
completed quarterly (Jamuary, Apnil, July and, Qctober) and
furnished to the State for each gsubconsultant the (%) utilizes
under thig Agreement. Ingtructions for completing and
procegsing this Form ave stipulabed on its reverse side. B
copy of said Form is included hewewith, .

Attached for your information is a copy of the wgubconaultant
payment Log® Form along with its instructions on the reverse gida. '

(#) Insert correct noun such ag “Contractor”, “Second Party”
“Congultant?, ™Consulbing Bogloeex”,” ste. ) ‘

pledse disseminate this information to all those persong baving
a nead to know.

Attachmernt
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Construction Co.
Name:!

Address:

Dear

Please verify the payments made to your corporation for Project No, by signing the '

_bottom of this letter and return to this office in the enclosed envelope.

Date: : Check Mo, Amount;

$ Amount Committed in Pre-award % work completed $ Amount Retainage held to date
Are joint checks being used? Yes No . This will require further correspondence from our
office. -

Thank you for your corporation.

Very truly yours,

L, , , President of the

.did receive.the sum of § _.in payments as listed
above for the work as stipulated in our signed Sub-contract Agreement dated




STATE OF CONNECTICUT - DEPARTMENT OF TRANSPORTATION
OFFICE OF CONSTRUCTION (00C)+ COMMERCIALLY USEFUL FUNGTION (CUF)

Form 42-20: Sumnsary [rev 10-05-16}

Prime Gonfracier : Date Performead:
Project No. & T )

" pescription | . Date Finalized:

) Profect | Telephone &

Inspector(s) Email

[, Summaty CUF process used:
a, A Commerclally Useful Function (CUF) Review of the project was conducted as part of a monftoring
requirernent stated In Title 48 CFR 26 Subpart C Sections 26.87 & 26.55.

b, ‘the Form 12.20: CUF was used as & monitoring guide. Comments were noted for further gxplanation, as

. needad, This report Is not fo be construed to mean {hat all aspects of the records have been checked by the
undarsignad. '
¢, The Piime Contractor {Prime) was interviewed with the Project staff and provided the responses hereln,
d. Among the areas reviewed, one s fo ensUre the DBE subcontractor performs a minlmem of 30% of the work
with thelr own forces, as Identified In section (g) below. ’ .
e. Any work subcontracted from a DBE subcontractor to a lower tier pon-DBE subconiractor must he
subracted fram thalr DBE particlpation, wien counting thelr value fowards the project DBE goal,

£ Whether working on site or net, the DBE subcontractor(s) were also Interviewed and thelr rosponses are also

Indicated hereln.

g. The following five piflars of (fUF Wera avafualed for monitoring the work performed by the DBE '

subcontractor(s) tht will be counted towards DBE eradit to the project. Whether the subcontiactor(s) was:
i, cantifled to parform the asslgned work;

fi. procured, taking Inventory, control and delivery of matedals or suppiles {zopy of involces);

il, performed all ihe work under their own direction; .

fv, using their own labor force; and

v. uslng their cwn equipment and machinery.

.. The following documents were used and are included in this CUF review.
List of SiteManager approved subconfractors (o date} :

List of DBE subcontractors aciive on project (Inferim 88-1) (fo dafe}

Form 12-20 (CUF) {with any available supporting documentatiors)

Pre-Award Commliment detall sheets :

Pra-Award Commiment summary slgned by OCC

SiteManager contract liems assigned to DBE and shown on DWRs

DBE subcontractor(s) payrolls for verification

e S R S




STATE OF CONNEC;TICUT . DEPARTMENT OF TRANSPORTATION
OFFIGE OF CONSTRUCTION (00C) - COMMERGIALLY USEFUL FUNCTION (CUF)

[Il. Project Details & Summary: : :
a, The project evaluated raceived ___ Pre-Award DBE subeontractoss.  During this inspecilon, the DBES

werelwere hol on slte and wa only were able to speak with ... . The inspector suppliad the reviewes wilh
the DWR and Cariifled Payroll for the date or work for the DBE subconractors requasted.

b. One of tha DBE subcontrastars reviewsd was .
i, Thedate preformed work thal was selectedwas __ /[

i The Cerllfled Payroll has an end date of _J_{__ and the payroll was consistent with the DWR and

showed that the subcontractdr was dolng the assigned PAG work and are performing a CUF,
¢ A concern came upwih,

1. {Exampie} [l was determined that on ona oocasion, the performed some work not meeting ,':

GUF when $hey borcowed equipment, a small ar compressor for 1 night, from the Prime o complele
onsite work {pleasa refer to afion jtam).

V. Action ltems and findings {If necessary) :

a. DBE subcontracior, needs to get-a quote for the cost of rental of the equlpmept. from a 39 pardy -

(not the Prime) and Tronstize the vaiue of this DBE work.
b, This ron-CUF wark will need to be sublracted out from the current DBE cradit counted towiards (he project

DBE goa! and the project 8841 revised accardingty.

. The CTDOT Inspectors ware unaware hat this issue did not confarm o CUF and needed ta ba approved
regardless of the small doliar amount and small amount of work. They were fnformed about the comrect -+ T 0

mathod conslstent with the CFR and DBE specifications. -
d. The Inspéctors were fnformed of the comrect process that needs to bo taken In these types of stuations and

the contract value and goal needs fo ba revised dug fo the borrowed equipment.

e e
Final Review by: Netlo J Rodrigues — Transportailon Supervising Englnasr Date
Nello,Rodrauas@ct.aov 1.860-694-2658 ‘




STATE OF CONNEGTICUT - DEPARTMENT OF TRANSPORTATION
[ALLY USEFUL FUNCTION {CUF}

OFFICE OF CONSTRUCTION (00C) - GOMMERC

1, Without Intestarence by the Prime

will fs own personnal?
is the DEE subcaniractor worklag under

7. Without Inferference by the Prima,

its own siipenvision and direcion?
the Prme, Is the DBE subcontiacior paying for Hs own

3. Wihaut help by

materfalisupplies and soheduling fts own defiveriea?
oun equipment and 18 1t labelled

4T the DBE subcontractor using s

accordingly?
heoniactors work that s balng countad towards

5. 15 the vaiue of he DBE s

the DBE goal in conformancs with the CUE?
ad conslstent witk the PAG for {nis

B, Is the DBE subconlractor work peform

comiraciy
Gommantst .

1. Have any of your laborets of M chanics assisted the

theperfarmance of any of their work?
r used any material of squipment {rom you?

9, Has the DBE subconlracto

f company and In charga

3. 15 ine DBE subcontractor Working as an dependes

of thelr cum work? .
terias or manufactired products for the DBE

%, Ara you purchasing any raw m

subconiractor?
slgned any PAG work criginally

5. Have you sefi-performad, taken away, Of 16as

assigned to the DBET
ior being pald timely hased cn fheir respeciive tier?

6. {s the DBE subcanfrat
30 days per ller afier belng pald

Comments: |




STATE OF CONNEGTIGUT - DEPARTMENT OF TRANSPORTATION

* OFFICE OF GONSTRUGTION (0OG) - COMMERCIALLY USEFUL FUNGTION {(CUF}

1. Hava yau beenr pald for {he work performed fn a imely manner?

79, Has the Prime porformed any of your assigned lems of work or have you
subbed out any work? .

3. Ave vou paylng for malterlal on your own or with a joint check?

4. Hava you used any equipment frofn the Prima?

5. Have any of your assigned lems of work been reduced? If yes, which items
and wh : :
O ok DEE S b Rev I 0HC UBITONIoTNg FEsp oiSe

1. Pogs the DBE {rucker ow its own trick 25 an ownernperatos? i

2. \f the DBE Is a feffakina firm, are all drivers hired by the DSE subconfractor?

3 For the DBE frucking firm, did they have fong-terrm leasa agreements for Nired
truckers? ) -

4, Were thers any treckers hired or provided by the Supplier?

Coinments; .

O GUR Al s
Dala of Pay 3 o
gsiimale for DBE the & piltars of CUF

work? for BE

Dalo
performed
Work

el e
ad | a timaly manner?

1, Have you haen pald for the work parform

subbed out any work?

7. Has the Prme performed any of yaur assigned ltems of work or have yolt |

3. Aro yai paying for material on your own or with a joint check?

4, Hava you used any equipment from the Prime?

5. Hag any of your assigned ltems of work been reduced? If yes, which lioms
and wh

D TR DBE S D BIRevBrE Ot B U DR TeSPONRES S

1. Doss the DBE trucker own Its own fruck as an owneroperator?

2 1 DBE Is frucking fitm, &re all drivers hired by tha DBE subcordractor?

3 For the DBE truoking firm, did ey have loag-term lease agreaments for hired
fruckers? -

4, Were thera any fruckers hirad or provided by the Supplier?

Gomments:

b oGl s : it e
e e T S %ﬁ%&ﬁ@@
Date DBF Dale of Pay Did the DWR detall Ware payrofs DBE suly pald timely
porformed estimale for DBE the.5 pliars of CUF | consistent wilh forwork? | for respective fier?

Work work? for DBE CUF?




. STATE OF CONNECTICUT - DEPARTMENT OF TRANSPORTATION
OFFICE OF CONSTRUCTION {00C) - COMMERGIALLY USEFUL FUNCTION {CUF)

e oL LN B

9. Has the Prime performed any of your assigae
subbed auf any work?

3, Ara you paylng for mratarial of YOU OWN OF with a joint check? ) ’

&, Haye you uged any squipment from the Prime? :

B, Has any of your assigned ltems of work been raduced? [f yes, which items
and why? .

ERTIoRNg e TRl E NI G ESHol e T

1. Poes {he DRE hucker own HS own truck a3 an owner-operator? ;

7 1TDRE I8 rucking flern, are &t drivers hired by the DBE subeantractor?
% For he DHE Gicking S, did they have long-term lease agresmants for hired

fruckers?
. Y7 Were there any iruckers hired oF providad by he Supplier? '
Comments; ]

SR I I

e L A

Did the DWR defelf
the 6 pitars of GUF
for DBE

Dale of Pay Ware payrolls -
. Data DBE st pal
gf}gfgmsd ﬁ?};‘l& for DEE ccogﬁf?srenfwlfh for wark? for respactive flor?

WO




STATE OF CONNECTICUT - DEPARTMENT OF TRANSPORTATION
OFFICE OF CONSTRUCTION (0OG) - COMMERCIALLY YSEFUL FUNCTION {CUF)

This Page for Screenshof of 88-1




STATE OF GONNECTICUT - DEPARTMENT OF TRAN
OFFICE OF CONSTRUCTION (00gC) - C0

SPORTATION

MMERCIALLY USEFUL FUNCTION (CUF)

This Page for Screenshiot of PAC detail sheels




GUT - DEPARTMENT OF TRANSPORTATION .

STATE OF GONNECT!
. COMMERGIALLY USEFUL FUNGTION (CUF)

OFFICE OF GONSTRUGTION (C0C)

This Paya for Scresnshof of Payrolls




STATE OF CONNECTICUT ~ DEPARTMENT OF TRANSPORTATION
OFFIGE OF GONSTRUCTION (00C) ~COMMERCIALLY USEFUL FUNGTION {CUF)

This Page for Seraenshol of DWRs




CUT - DEPARTMENT OF TRANSPORTATION

STATE OF CONNECTI
og) - COMMERGIALLY USEFUL FUNCTION (CUF)

| OFFICE OF CONSTRUCTION (O

This Page for Subcontractor Approval and Start Date




STATE OF GONNEGTICUT - DEPARTMENT OF TRANSPORTATION -
OFFICE OF CONSTRUCTION {0CG) - COMMERCIALLY USEFUL FUNCTION (CUF)

This page fer sereanshat of other
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